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DEPARTMENT  OF  COMMERCE 

PRIVACY  ACT 

Annual  Publication  of  Systems  of  Records,  Notice  of 
Proposed  Additional  Systems,  Changes  to  Systems 

On  October  2.  1975  (40  FR  45635-74),  the  Department  of  Com¬ 
merce  first  published  in  final  form  a  Notice  of  Systems  of  Records 
in  compliance  with  Section  3  of  the  Privacy  Act  of  1974  (P.L.  93- 
579,  88  Stat.  1897,  5  U.S.C.  552a). 

To  comply  with  the  provision  of  that  Act  which  requires  each 
agency  to  publish  its  systems  of  records  at  least  annually  (5  U.S.C. 
552a(e)(4)),  and  in  accordance  with  the  guidelines  developed  by  the 
General  Services  Administration/Office  of  Federal  Register  (41  FR 
32362-68,  August  2,  1976),  the  following  have  been  provided  to  the 
Federal  Register: 

(1)  One  magnetic  tape,  containing  a  unified  text  of  the  Systems 
of  Records  and  Prefatory  Statement  which  incorporates  changes 
now  proposed  for  public  comment,  other  changes  not  requiring 
public  comment,  and  changes  noticed  in  the  Federal  Register  after 
October  2,  1975;  and 

(2)  Two  computer  print-outs,  containing  the  same  as  above.  At¬ 
tached  for  publication  herewith  are: 

(3)  A  list  of  changes  now  proposed  for  which  public  comment  is 
invited  (Appendix  I);  and 

(4)  A  list  of  the  changes  noticed  in  the  Federal  Register  after  Oc¬ 
tober  2,  1975  and  prior  to  the  date  of  this  notice  (Appendix  11). 

For  the  items  listed  in  Appendix  1,  the  public  is  invited  to  submit 
written  data,  views,  or  arguments  to  the  Assistant  Secretary  for 
Administration  (Attn.;  Information  Management  Division,  Room 
5026),  U.S.  Department  of  Commerce,  Washington,  D.C.  20230, 
any  time  on  or  before  October  13,  1976.  The  comments  received 
will  be  available,  as  received,  for  public  inspection  at  the  above  ad¬ 
dress  between  the  hours  of  9  a.m.  and  4  p.m.  Monday  through 
Friday  (except  holidays). 

Dated:  August  30,  1976. 

Joseph  E.  Kasputys, 
Assistant  Secretary  for  Administration. 

APPENDIX  I 

Proposed  Changes  to  Commerce  Department  Systems 
of  Records  for  Which  Public  Comment  Is  Invited 

Included  in  the  unified  text  of  changes  to  Commerce  Department 
systems  of  records  submitted  to  the  Federal  Register  this  date  are 
several  proposed  additional  systems  of  records  and  a  proposed  new 
routine  use  for  an  existing  system  of  records.  The  proposed  addi¬ 
tional  systems  and  the  new  routine  use  are  listed  below  to  assist  the 
public  in  readily  identifying  those  portions  of  the  unified  text  on 
which  public  comments  are  invited. 

1.  Add  a  Departmentwide  system  of  records,  COM¬ 
MERCE/DEPT. — 19,  Department  Mailing  Lists.  The  purpose  of  the 
mailing  lists  contained  in  the  proposed  system  is  to  provide  the 
means  by  which  the  Department  can  distribute  information  and/or 
publications  to  interested  persons.  The  system  covers  only  those 
mailing  lists  which  include  home  addresses;  it  does  not  include 
mailing  lists  containing  business  addresses  only. 

The  proposed  system  is  as  follows: 

COMMERCE/DEPT.— 19 

System  name:  Department  Mailing  Lists  —  COMMERCE  /  DEPT. 
—  19. 

System  locatioa: 

a. 

Bureau  of  the  Census 
Federal  Building  3 
Washington,  D.C.  20233. 

b. 

National  Fire  Prevention  and  Control  Administration 
Washington,  D.C.  20230. 

c. 

Office  of  Minority  Business  Enterprise 
U.S.  Department  of  Commerce 
Washington,  D.C.  20230. 

d. 

Office  of  General  Services 
U.S.  Patent  and  Trademark  Office 


2021  Jefferson  Davis  Highway 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system: 

At  location  a.;  persons  employed  in  the  Suitland  Federal  Center 
who  have  voluntarily  submitted  an  application  to  be  included  in  the 
carpool  locator  system  and  be  listed  as  a  possible  carpool  member. 

At  location  b.:  All  regular  publication  recipients  and  all  in¬ 
dividuals  who  have  requested  that  they  be  placed  on  a  mailing  list 
or  requested  information  about  NFPCA. 

At  location  c.:  subscribers  to  OMBE  publications  and/or 
representatives  of  the  media  who  receive  OMBE  material  at  their 
home  addresses. 

At  location  d.:  Former  employees  of  the  Patent  and  Trademark 
Office  who  have  requested  that  their  names  be  included  on  a 
newsletter  mailing  list. 

Categories  of  records  in  the  system:  At  location  a.:  Name,  ad¬ 
dress,  work  week,  hours  of  work,  work  location,  work  phone 
number,  willingness  to  join  in  a  carpool,  willingness  to  participate 
as  a  driver  or  rider  in  a  carpool,  zip  code. 

At  location  b.:  Name,  title,  affiliation  and  address. 

At  location  c.:  Name  and  home  address. 

At  location  d.:  Name  and  home  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  U.S.C. 
1512,  2205,  2208,  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  all  locations,  see 
general  routine  uses  Nos.  I  through  6,  Nos.  8  through  10,  and  No. 
12  of  Prefatory  Statement. 

For  records  at  location  a.:  Records  are  disseminated  to  other  per¬ 
sons  working  at  the  Suitland  Federal  Center  who  have  voluntarily 
listed  themselves  to  form  carpools;  home  address  is  suppressed. 

For  records  at  location  b.  Information  is  provided  Federal,  state, 
local  or  international  agencies  in  response  to  a  written  request  in¬ 
dicating  a  likelihood  that  individuals  on  the  mailing  list  would 
benefit  by  or  be  interested  in  material  to  be  sent  by  the  requesting 
agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders,  computer  tape,  mailing  labels. 

Retrievahility:  Alphabetically  by  name,  and  for  records  at  loca¬ 
tion  a.,  by  zip  code. 

Safeguards:  Records  are  located  in  locked  cabinets  or  in  secured 
rooms  or  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access. 

Retentioo  and  disposal:  Records  are  retained  in  accordance  with 
each  unit's  Records  Control  Schedule. 

System  managerfs)  and  address: 

For  records  at  location  a.: 

Associate  Director  for  Administration 
Bureau  of  the  Census 
Federal  Building  3 
Washington,  D.C.  20233. 

For  records  at  location  b.; 

Associate  Administrator 
National  Fire  Data  Center,  NFPCA 
U.S.  Department  of  Commerce 
P.O.  Box  19518 
Washington,  D.C.  20036. 

For  records  at  location  c.: 

Chief  of  Information 

Office  of  Public  Affairs,  OMBE 

Washington,  D.C.  20230. 

For  records  at  location  d.: 

Director,  Office  of  General  Services 
U.S.  Patent  and  Trademark  Office 
Washington,  D.C.  20231. 

Notification  procednre: 

For  records  at  location  a.:  Information  may  be  obtained  from: 
Associate  Director  for  Administration 
Federal  Building  3 
Bureau  of  the  Census 
Washington,  D.C.  20233. 

For  records  at  location  b.:  Information  may  be  obtained  from; 
Administrative  Officer,  NFPCA 
Washington,  D.C.  20230. 

For  records  at  location  c.: 

Assistant  Director,  Field  Operations  and  Administration 
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Office  of  Minority  Business  Enterprise 
U  S.  Department  of  Commerce 
Washington.  D.C.  20230. 

For  records  at  location  d.:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration 
U.S.  Patent  and  Trademark  Office 
Washington,  D.C.  20231. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address  - 
for  desired  location. 

Record  source  categories:  Subject  individual. 

2.  Add  a  system  of  records  for  the  National  Fire  Prevention  and 
Control  Administration,  COMMERCE/NFPCA — 1.  The  purpose  of 
the  proposed  system  is  to  enable  the  National  Fire  Prevention  and 
Control  Administration  to  maintain  a  listing  of  fire  experts  em¬ 
ployed  by  the  Federal  government  which  includes  a  description  of 
their  area  of  expertise.  This  information  will  be  provided  to  mem¬ 
bers  of  the  fire  service  community  in  need  of  the  assistance  of  such 
individuals.  The  proposed  system  is  as  follows: 

COMMERCE/NFPCA— I 

System  name:  Federal  Employees  with  Fire  Related  Expertise- 
COMMERCE/NFPCA-1. 

System  location: 

National  Fire  Prevention  and  Control  Administration 
2400  M  Street,  NW. 

Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  with  expertise  in  fire  prevention  and  control  and  associated 
helds. 

Categories  of  records  in  the  system:  Name,  address,  agency,  area 
of  expertise. 

Authority  for  maintenance  of  the  system:  Section  8(e)  and  21(b)(1), 
and  (e)  Federal  Fire  Prevention  and  Control  Act  of  1974,  P.L.  93- 
498,  88  Stat.  1535  (15  U.S.C.  2207,  2218). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  information  about  in¬ 
dividuals  is  provided  to  federal,  state,  local  or  international  agen¬ 
cies  and  members  of  the  fire  service  community,  including,  but  not 
limited  to,  fire  safety  and  protection  organizations,  state  fire 
marshals,  and  firemen,  in  response  to  requests  indicating  that  the 
individual  or  organization  making  the  request  would  benefit  from 
the  expertise  of  individuals  in  the  system.  Such  disclosures  are 
made  only  if  the  subject  individual  has  given  prior  written  consent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  bound  paper  director,  and 
magnetic  tape. 

Retrievability:  By  individual's  name,  expertise,  agency,  and  geo¬ 
graphic  location. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  secured  rooms  or  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  disposal:  Records  are  updated  biennially  and 
retained  indefinitely. 

System  manager(s)  and  address:  ' 

Associate  Administrator  for  Fire  Safety  and  Research 
National  Fire  Prevention  and  Control  Administration 
U.S.  Department  of  Commerce 
P.O.  Box  19518 
Washington,  D.C.  20036. 

Notification  procedure:  Information  may  be  obtained  from: 
Administrative  Officer 

National  Fire  Prevention  and  Control  Administration 
P.O.  Box  19518 
Washington,  D.C.  20036. 

Requester  should  provide  name  and  address  in  accordance  with 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals. 

3.  Add  a  system  of  records  for  the  National  Oceanic  and  At¬ 
mospheric  Administration,  COMMERCE/NOAA-17,  NOAA  Diving 
Program  File.  The  purpose  of  the  proposed  system  is  to  ensure  that 
all  diving  performed  under  NOAA's  auspices  is  conducted  in  a 
manner  most  likely  to  minimize  accidental  injury  or  occupational 
illness.  This  is  done  by  maintaining  information  concerning  an  in¬ 
dividual's  professional  qualifications,  level  of  certification  to  per¬ 
form  underwater  operations,  and  physical  condition.  The  proposed 
system  is  as  follows: 

COMMERCE/NOAA— 17. 

System  name:  NOAA  Diving  Program  File  —  COMMERCE  / 
NOAA  —  17. 

System  location: 

Office  of  NOAA  Diving  Coordinator 
1 1400  Rockville  Pike 
Rockville,  Maryland  20852. 

Categories  of  individuals  covered  by  the  system:  NOAA  employees 
who  are  NOAA  Certified  Divers. 

Categories  of  records  in  the  system:  Diving  physical  examinations, 
verification  of  completed  scuba  instruction,  NOAA  scuba  diving 
written  examination,  diver  resume,  diver  evaluations,  letters  of  cer¬ 
tification  and/or  appointment,  monthly  diving  logs,  individual  cor¬ 
respondence. 

,  Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101;  16  U.S.C.  1432;  33  U.S.C.  1441,  1442. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
Nos.  I  through  6,  8  through  10,  and  12  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Alphabetically  by  surname. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Five  years  after  termination  of  diver. 

System  manager(s)  and  address: 

NOAA  Diving  Coordinator 
11400  Rockville  Pike 
Rockville,  Maryland  20852. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration 
National  Oceanic  and  Atmospheric  Administration 
6010  Executive  Boulevard 
Rockville  Maryland  20852. 

Requestor  should  provide  name  and  address  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  Unit  Diving  Of¬ 
ficer,  training  officers  and  NOAA  Diving  Medical  Review  Board. 

4.  Add  a  system  of  records  for  the  National  Oceanic  and  At¬ 
mospheric  Administration,  COMMERCE/NOAA— 18,  NOAA  Mail¬ 
ing  Lists.  The  purpose  of  the  mailing  lists  contained  in  this 
proposed  system  is  to  provide  the  means  by  which  NOAA  can  dis¬ 
tribute  infprmation  and/or  publications  to  interested  persons.  The 
system  covers  only  those  mailing  lists  which  include  home  ad¬ 
dresses;  it  does  not  include  mailing  lists  containing  business  ad¬ 
dresses  only.  The  proposed  system  is  as  follows: 

COMMERCE/NOAA— 18. 

System  name:  NOAA  Mailing  Lists-COMMERCE/NOAA— 18. 
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System  locatkm:  Mailing  lists  are  maintained  at  numerous  NOAA 
installations  throughout  the  United  States.  Addresses  of  major  in¬ 
stallations  where  there  are  mailing  lists  are: 

Office  of  Publications 

Main  Commerce  Building 

14th  Street  and  Constitution  Avenue.  NW. 

Washington,  D.C.  20230 

Headquarters:  ^ 

Assistant  Administrator  for  Administration 

6010  Executive  Boulevard 

Rockville,  Maryland  208S2 

Chief,  Finance  Division 

North  Bethesda  Office  Center 

1 1420  Rockville  Pike 

Rockville,  Maryland  208S2 

National  Marine  Fisheries  Service: 

Director,  National  Marine  Fisheries  Service 
3300  Whitehaven  Street,  NW. 

Washington,  D.C.  20235 

Director,  Northwest  Region 

National  Marine  Fisheries  Service,  NOAA 

1700  Westlake  Avenue  North 

Seattle,  Washington,  98109 

Director,  Southeast  Region 

National  Marine  Fisheries  Service,  NOAA 

9450  Gandy  Boulevard  North 

Duval  Building 

St.  Petersburg,  Florida  33702 

Director,  Northeast  Region 

National  Marine  Fisheries  Service,  NOAA 

14  Elm  Street 

Federal  Building 

Gloucester,  Massachusetts  01930 

Director,  Southwest  Region 

National  Marine  Fisheries  Service,  NOAA 

300  South  Ferry  Street 

Terminal  Island,  California  90731 

Director,  Alaska  Region 

National  Marine  Fisheries  Service,  NOAA 

P.O.  Box  1668 

Juneau,  Alaska  99802 

Chief,  Statistics  and  Market  News  Division 
National  Marine  Fisheries  Service.  NOAA 
3300  Whitehaven  Street.  NW. 

Washington,  D.C.  20235 

Scientific  Publications 

National  Marine  Fisheries  Service,  NOAA 

1107  Northeast  45th  Street 

Seattle,  Washington  98105 

Director,  Northeast  Fisheries  Service,  NOAA 

Woods  Hole,  Massachusetts  02543 

Director,  Southwest  Fisheries  Service.  NOAA 

P.O.  Box  271 

LajoUa,  California  92038 

Director,  Southeast  Utilization  Research  Center,  NOAA 
Regents  Drive 

College  Park,  Maryland  20740 
Director,  Southeast  Fisheries  Center,  NOAA 
75  Virginia  Beach  Drive 
Miami,  Florida  33149 

Director,  Atlantic  Estuarine  Fisheries  Center,  NOAA 
P.O.  Box  570 

Beaufort,  North  Carolina  28516 

National  Ocean  Survey: 

Director,  National  Ocean  Survey 
6001  Executive  Boulevard 
Rockville,  Maryland  20852 
Chief,  Distribution  Division,  NOAA 
Riverdale  Building 
6501  Lafayette  Avenue 
Riverdale,  Maryland  20840 

Environmental  Data  Service: 

Director.  Environmental  Data  Service 
3300  Whitehaven  Street,  NW. 

Washington.  D.C.  20235 


Director,  National  Climatic  Center 
Environmental  Data  Service,  NOAA  . 

Federal  Building 

Ashville,  North  Carolina  28801  '  , 

Director,  National  Geophysical  and  Solar  Terrestrial  Center 
Research  Building  3,  NOAA 
3100  Marine  Street 
Boulder.  Colorado  80302 

A  roster  of  each  mailing  list  covered  by  the  Privacy  Act  and  its 
specific  location  is  maintained  by  the  system  manager,  address 
below. 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
NOAA  publications  and/or  other  publicly  available  programmatic 
information. 

Categories  of  records  in  the  system:  All  of  the  lists  contain  names 
and  addresses.  Some  of  the  lists  contain  telephone  numbers,  sub¬ 
scription  information,  addressee's  product  and  its  country  of  origin. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  U.S.C. 
1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  through  6,  8  through  10,  and  12  in  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievabllity:  Alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely;  how¬ 
ever,  individuals  are  advised  of  the  existence  of  the  mailing  list  an¬ 
nually  and  at  their  request,  names  will  be  deleted  or  addresses  cor¬ 
rected. 

System  manager(s)  and  address: 

Assistant  Administrator  for  Administration 
6010  Executive  Boulevard 
Rockville,  Maryland  20852. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration 
National  Oceanic  and  Atmospheric  Administration 
6010  Executive  Boulevard 
Rockville,  Maryland  20852. 

Requester  should  provide  name  and  address  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  pri>cedures:  Requests  from  individuals  should  he 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  fur  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual. 

5.  Add  a  system  of  records  for  the  National  Technical  Informa¬ 
tion  Service,  COMMF.RCE/NTIS — 2,  Employee  Daily  Time  and 
Productivity  Records.  The  purpose  of  the  proposed  system  is  to 
assist  in  determining  product  prices  by  ascertaining  production  cost, 
on  a  per  unit  basis.  The  proposed  system  is  as  follows: 

COMMERCE/NTIS— 2. 

System  name:  Employee  Daily  Time  and  Productivity 
Records— COMMERCE/NTIS— 2. 

System  location: 

Accounting  Control  Division,  NTIS 
Room  1 303 
Sills  Building 

Springfield,  Virginia  22161. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  NTIS  employees. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  organization  unit;  duty  hours  and  work  units  processed  by 
day  and  accounting  project;  time  in  duty  status;  time  on  leave; 
work  volumes  completed  by  individuals  and  by  work  unit  and  com¬ 
parative  data  on  current  production  compared  with  earlier  periods. 
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Authority  for  maintenance  of  the  system:  IS  U.S.C.  1ISI-S7,  1S2S- 
27;  31  U.S.C.  66a:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  through  6,  8  through  10,  and  12  of  Prefato¬ 
ry  Statement  noticed  in  the  Federal  Register  on  October  2,  1975  (40 
FR  45635),  and  amended  on  November  7,  1975  (40  FR  52074)  and 
August  17,  1976  (41  FR  34805). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  name  and/or  employee  social  security  number. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  or  secured  premises  with  access  limited  to  those  whose  offi¬ 
cial  duties  require  access.  During  non-business  hours  the  file 
cabinets  are  locked. 

Retention  and  disposal:  Retained  until  after  GAO  audit,  or  not 
longer  than  3  years.  Transferred  to  GSA  for  disposal. 

System  manager(s)  and  address: 

Chief,  Accounting  Control  Division,  NTIS 
Room  1303 
Sills  Building 

Springfield,  Virginia  22161. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Director,  Administration,  NTIS 
Room  1006 
Sills  Building 

Springfield,  Virginia  22161. 

Requester  should  provide  name,  social  security  number  and  time 
of  employment  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  NTIS  timekeepers, 
supervisors  and  managers. 

6.  Add  a  routine  use  for  a  Patent  and  Trademark  Office  system 
of  records,  COMMERCE/PAT-TM— 6,  Parties  Involved  in  Patent 
Interference  Proceedings,  to  permit  disclosure  of  settlement  agree¬ 
ments  to  other  Government  agencies.  The  entire  routine  use  para¬ 
graph  would  read  as  follows: 

Prior  to  termination  of  the  interference  proceedings,  and 
thereafter  until  a  patent  has  issued  (except  in  cases  involving  a 
patent),  information  concerning  these  records  is  provided  outside 
the  Office  only  upon  authorization  of  the  applicants  or  owners  of 
the  applications  involved  or  when  necessary  to  carry  out  the  provi¬ 
sions  of  any  Act  of  Congress  or  in  such  special  circumstances  as 
may  be  determined  by  the  Commissioner.  Subsequent  to  such  ter¬ 
mination  in  cases  involving  a  patent  or  after  issuance  of  a  patent, 
the  records  are  open  to  public  inspection.  Settlement  agreements 
are  made  available  to  the  Federal  Trade  Commission,  the  Depart¬ 
ment  of  Justice,  and  other  Government  agencies  on  written  request 
and  a  showing  of  good  cause.  Also  see  routine  use  paragraphs  of 
the  Prefatory  Statement. 

APPENDIX  II 

Changes  to  Systems  of  Records  Noticed  in  the  Federal 
Register  After  October  2,  1975  and  Prior  to  the  Date 
of  this  Notice 

These  changes  are  listed  to  assist  the  public.  All  are  incorporated 
in  the  unified  text  of  Commerce  Department  systems  of  records 
submitted  to  the  Federal  Register  this  date. 

1.  November  3,  1975  Federal  Register,  page  51173,  corrections  to 
October  2,  1975  materials. 

2.  November  7,  1975  Federal  Register,  page  52074,  adoption  of 
additional  system  of  records,  proposed  October  2,  1975,  COM¬ 
MERCE/DEPT.— 18,  Employee  Personnel  Files  Not  Covered  by 
U.S.  Civil  Service  Commission,  and  adoption  of  expanded  routine 
uses  proposed  October  2,  1975. 

3.  November  26,  1975  Federal  Register,  page  54850,  further  cor¬ 
rections  to  October  2,  1975  materials. 


4.  June  10,  1976  Federal  Register,  page  23446,  proposal  to  add  a 
new  routine  use  No.  12  to  the  Prefatory  Statement  of  General  Rou¬ 
tine  Uses. 

5.  June  18,  1976  Federal  Register,  pages  24744-24745,  correction 
to  June  10,  1976  materials  and  proposal  to  add  a  system  of  records, 
COMMERCE/DIBA — 8,  Foreign  Service  Officer  Evaluations. 

6.  August  17,  1976  Federal  Register,  page  34805,  adoption  of 
general  routine  use  No.  12  and  adoption  of  system  of  records 
COMMERCE/DIBA — 8,  both  proposed  June  10,  1976. 

7.  August  20,  1976  Federal  Register,  pages  35205-35206,  notice  to 
consolidate  two  systems  of  records,  COMMERCE/NTIS — 1 
Customer  Account  Records,  and  COMMERCE/NTIS — 2  In¬ 
dividuals  Interested  in  NTIS  Publications,  Shipped  Order  Ad¬ 
dresses,  and  Subscribers  Files,  both  noticed  October  2,  1975,  into 
one  system,  COMMERCE/NTIS — I,  and  proposal  to  add  a  new 
routine  use  to  that  system.  Public  comment  was  invited  on  the 
proposed  routine  use. 

DEPARTMENT  OF  COMMERCE 

PRIVACY  ACT 

NOTICE  OF  SYSTEMS  OF  RECORDS* 

*The  identification  of  the  operating  unit  or  units  within  the  De¬ 
partment  to  which  the  particular  system  of  records  pertains  appears 
as  "COMMERCE/”  followed  by  a  designating  abbreviation.  The 
abbreviations  and  their  meanings  are  as  follows: 

CENSUS — Bureau  of  the  Census 

DEPT — Overall  Department  of  Commerce  (or  at  least  multiple 
operating  units  presently,  and  a  potential  for  more) 

DIBA — Domestic  and  International  Business  Administration 
lATC — Interagency  Auditor  Training  Center 
MA — Maritime  Administration 
NBS — National  Bureau  of  Standards 

NFPCA — National  Fire  Prevention  and  Control  Administration 
NOAA — National  Oceanic  and  Atmospheric  Administration 
NTIS — National  Technical  Information  Service 
PAT-TM — Patent  and  Trademark  Office 

Other  abbreviations  appearing  in  the  notices  are  as  follows: 

ARC — The  Appalachian  Regional  Commission 
BEA — Bureau  of  Economic  Analysis 
EDA — Economic  Development  Administration 
Office  of  Federal 

Cochairmen— Office(s)  of  Federal  Cochairmen  of  the  Regional 
Action  Planning  Commissions  and  The  Appalachian  Regional 
Commission 

OMBE — Office  of  Minority  Business  Enterprise 
OTEL — Office  of  Telecommunications 
RAPCS— Regional  Action  Planning  Commissions 
USTS— United  States  Travel  Service 

Prefatory  Statement  of  General  Routine  Uses 

The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into,  each  system  of  records  set  forth  below. 

1.  In  the  event  that  a  system  of  records  maintained  by  the  De¬ 
partment  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law  or  contract,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute  or  contract,  or  rule,  regulation,  or  order  issued  pursuant 
thereto,  or  the  necessity  to  protect  an  interest  of  the  Department, 
the  relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute  or  contract,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto,  or  protecting  the  interest  of  the  Department. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  a  Department  decision  concerning  the  as¬ 
signment,  hiring  or  retention  of  an  individual,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal  state,  local,  or  international  agency,  in 
response  to  its  request,  in  connection  with  the  assignment,  hiring  or 
retention  of  an  individual,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  individual,  the  letting  of  a  con- 
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tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agencye  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  m^s- 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations? 

5.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  Member  of  Congress  submitting  a  request  involving 
an  individual  when  the  individual  has  requested  assistance  from  the 
Member  with  respect  to  the  subject  matter  of  the  record. 

6.  A  record  in  this  system  of  records  which  contains  medical  in¬ 
formation  may  be  disclosed,  as  a  routine  use,  to  the  medical  ad¬ 
visor  of  any  individual  submitting  a  request  for  access  to  the  record 
under  the  Act  and  15  CFR  Part  4b  if,  in  the  sole  judgment  of  the 
Department,  disclosure  could  have  an  adverse  effect  upon  the  in¬ 
dividual,  under  the  provision  of  S  U.S.C  S52a(fX3)  and  implement¬ 
ing  regulations  at  15  CFR  4b.6. 

7.  (Deleted;  Reserved) 

8.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB  Cir¬ 
cular  No.  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

9.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  the  De|)artment  of  Justice  in  connection  with  determin¬ 
ing  whether  disclosure  thereof  is  required  by  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552). 

to.  A  record  in  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  contractor  of  the  Department  having  need  for  the 
information  in  the  per-  tormance  of  the  contract,  but  not  operating 
a  system  of  records  within  the  meaning  of  5  U.S.C.  552a(m). 

11.  (Deleted;  Reserved) 

12.  A  record  in  this  system  may  be  transferred,  as  a  routine  use, 
to  the  Civil  Service  Commission:  for  personnel  research  purposes; 
as  a  data  source  for  management  information;  for  the  production  of 
summary  descriptive  statistics  and  analytical  studies  in  support  of 
the  function  for  which  the  records  are  collected  and  maintained;  or 
for  related  manpower  studies. 

National  Defense  and  Foreign  Policy  Exemption 

Some  systems  of  records  under  the  Act  which  are  maintained  by 
the  Department  contain,  from  time-to-time,  material  subject  to  the 
specific  exemption  authorized  by  5  U.S.C  552a(kKl),  relating  to  na¬ 
tional  defense  and  foreign  policy  materials.  The  systems  of  records 
noticed  below,  and  also  listed  in  15  CFR  4b.  14(a)  of  the  regulations 
published  in  the  FEDERAL  REGISTER,  which  are  subject  to  this 
determination  of  specific  exemption  under  5  U.S.C.  552a(k)(I)  are: 
COMMERCE/DIBA-1 
COMMERCE/DIBA-2 
COMMERCE/DIBA-3 
COMMERCE/NOAA-1 1 
COMM  ERCE/PAT-TM-4 
COMMERCE/PAT-TM-6 
COMMERCE/PAT-TM-7 
COMMERCE/PAT.TM-8 
COMMERCE/PAT-TM-9 
COMMERCE/DEPT-12 
COMMERCE/DEPT-13 

-  COMMERCE/DEPT-14 

The  Department  hereby  asserts  a  claim  to  exemption  of  such 
materials  wherever  they  might  appear  in  such  systems  of  records, 
or  any  systems  of  records,  at  present  or  in  the  future.  The  materi¬ 
als  would  be  exempt  from  5  U.S.C.  552a(cK3),  (d),  (eKD.  (eK4KO), 
(H),  and  (I),  and  (f).  The  reason  therefor  is  to  protect  the  material 
required  by  Executive  Order  to  be  kept  secret  in  the  interest  of  the 
national  defense  and  foreign  policy. 

INDEX  OF  DEPARTMENT  OF 
COMMERCE 

SYSTEMS  OF  RECORDS  UNDER  THE  PRIVACY 
ACT  OF  1974 

DEPT — I  Attendance,  Leave,  and  Payroll  Records  of 
Employees  and  Certain  Other  Persons 
DEPT — 2  Accounts  Receivable  > 

DEPT — 3  Conflict  of  Interest  Records,  Appointed  Officials 

DEPT— 4  Congressional  Files 

DEPT — 5  Donors  of  Gifts  and  Bequests 


DEPT — 6  Visitor  Logs  and  Permits  for  Facilities  Under 
Department  Control 
DEPT — 7  Employee  Accident  Reports 

DEPT — 8  Employee  Applications  for  Motor  Vehicle  Operator's 
Card 

DEPT — 9  Travel  Records  (Domestic  and  Foreign)  of 
Employees  and  Certain  Other  Persons 
DEPT — 10  Foreign  Residence  Requirement  Waiver  Applicants 
DEPT — II  Unfair  Labor  Practice  Charges/Complaints 
DEPT — 12  Investigative  Records-Contract  and  Grant  Frauds 
and  Employee  Criminal  Misconduct 
DEPT — 13  Investigative  Records-Persons  Within  the 
Investigative  Jurisdiction  of  the  Department 
DEPT — 14  Litigation,  Claims,  and  Administrative  Proceeding 
Records 

DEPT — 15  Private  Legislation  Claimants-Central  Legislative 
Files 

DEPT — 16  Property  Accountability  Files 

DEPT — 17  Records  of  Cash  Receipts 

DEPT — 18  Employee  Personnel  Files  Not  Covered  by  U.S. 

Civil  Service  Commission 
DEPT — 19  Department  Mailing  Lists 

CENSUS — I  Agriculture  Census  Records  for  1964<partial), 
1969,  1974 

CENSUS — 2  Employee  Productivity  Measurement  Records 
CENSUS — 3  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  Records 

CENSUS — 4  Minority-Owned  Business  Enterprises  Survey 
Records 

CENSUS — 5  Population  and  Housing  Census  Records  for  1960 
and  1970 

CENSUS— 6  Population  Census  Personal  Service  Records  for 
1900  and  All  Subsequent  Decennial  Censuses 
CENSUS — 7  Special  Censuses  of  Population  Conducted  for 
State  and  Local  Government 
DIB  A — 1  Individuals  Identified  in  Export  Administration 
Compliance  Proceedings  or  Investigations 
DIB  A — 2  Individuals  Involved  in  Export  Transactions 
DIBA — 3  Individuals  Involved  in  International  Business  Trade 
Complaints 

DiBA — 4  Members  of  U.S.  Trade  Missions 
DIBA — 5  Membership  Information:  District  and  Regional 
Export  Councils 

DIBA — 6  National  Defense  Executive  Reserve  Personnel 
Folders 

DIBA — 7  Overseas  Assignments  for  DIBA's  Office  of  Field 
Operations 

DIBA — 8  Foreign  Service  Officer  Evaluations 
lATC — I  Auditor  Trainee  Registrants 
MA — 1  Applications  to  U.S.  Merchant  Marine  Academy 
(USMMA) 

MA — 2  Cadet  Files,  State  Merchant  Marine  Academies 
MA — 3  Citizenship  Statements  and  Affidavits 
MA — 4  General  Agent's  Protection  and  Indemnity  and  Second 
Seaman's  Insurance:  WSA  and  NSA 
MA — 5  Marine  Training  School  Registrants 
MA — 6  Medical  Records  of  Seamen  Treated  in  Overseas 
Military  Hospitals 

MA— 7  National  Defense  Executive  Reserve 
MA — 8  Non-Attorney  Practitioner  Applications  and  “Section 
807  Reports" 

MA— 9  Seaman  Awards  and  Nominations,  for  Service,  Valor, 
etc. 

MA — 10  Seamen's  Employment  Analysis  Records 
MA — II  Seamen's  Unclaimed  Wages  (Vietnam  Conflict) 

MA — 12  Shipyard  Labor  Supply  and  Demand  Programs 

MA — 13  Trustees  for  Ship  Sales 

MA— 14  USMMA  Graduates 

MA — 15  USMMA  Midshipman  Account  Records 

MA — 16  USMMA  Midshipman  Grade  Transcripts 

MA — 17  USMMA  Midshipman  Medical  Files 

MA — 18  USMMA  Midshipman  Personnel  Records 

MA — 19  USMMA  Non-Appropriated  Fund  Employees 

MA — 20  USMMA  Ship's  Service  Employees 

MA — 21  Waivers  of  Liability  to  Board  Reserve  Fleet  Vessels 

NBS — I  NBS  Guest  Workers 

NBS — 2  Inventors  of  Energy-Related  Processes  and  EJevices 

NBS — 3  Research  Associates 

NBS — 4  Participants  in  Clinical  Dental  Projects 

NBS — 5  Participants  in  Human  Factors  Studies 

NBS— 6  Participants  in  Psychoacoustic  Experiments 
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NBS — 7  Employees  External  Radiation  Exposure  Records 
NOAA— I  Applicants  for  Federal  Permits  to  Take,  Buy,  or 
Transport  Endangered  Species  for  Specific  Purposes 
NOAA— 2  Applicants  for  Hardship  Exemptions  under  Marine 
mal  Protection  Act  of  1972 

NOAA  — 3  Applicants  for  Marine  Mammal  Scientific  Research 
and  Display  Permits 

NOAA— 4  Applicants  for  the  NOAA  Corps 
NOAA — 5  Applicants  for  Threatened  Species  Permits 
NOAA— 6  Commissioned  Officers  Official  Travel  Orders 
Folders 

NOAA — 7  Commissioned  Officer  Official  Personnel  Folders 
NOAA— 8  Commissioned  Officers  Retired  Payroll 
NOAA — 9  (Deleted) 

NOAA  — 10  Employee  Production  Records 
NOAA  —  II  Fisheries  Law  Enforcement  Case  Files 
NOAA— 12  Marine  Recreational  Fishermen's  Catch  Statistics 
NOAA — 13  Guest  Workers  at  National  Geophysical  and  Solar- 
Terrestrial  Data  Center 

NOAA— 14  Individuals  Engaged  in  Weather  Modification 
Activities 

NOAA — 15  (Deleted) 

NOAA — 16  Scientist-Researchers  in  GATE  (Global 
Atmospheric  Research  Program  Atlantic  Tropical 
Experiment) 

NOAA — 17  NOAA  Diving  Program  File 
NOAA— 18  NOAA  Mailing  Lists 

NTIS — 1  Individuals  Interested  in  NTIS  Publications,  Shipped 
Order  Addresses,  Customer  Account  Records,  and 
Subscriber  Files 

NTIS — 2  F^mployee  Daily  Time  and  Productivity  Records 
PAT/TM  —  1  Attorneys  and  Agents  Registered  to  Practice 
Before  the  Office 

PAT/TM— 2  Complaints,  Investigations  and  Disciplinary 
Proceedings  Relating  to  Registered  Patent  Attorneys  and 
Agents 

PAT/TM — 3  Employee  Production  Records 
PAT/TM— 4  Government  Employee  Invention  Rights 
PAT/TM  — 5  Non-Registered  Persons  Rendering  Assistance  To 
Patent  Applicants 

PAT/TM— 6  Parties  Involved  In  Patent  Interference 
Proceedings 

PAT/TM — 7  Patent  Application  Files 
PAT/TM— 8  Patent  Application  Secrecy  Order  Files 
PAT/TM— 9  Patent  Assignment  Records 
PAT/TM  — 10  Patent  Deposit  Accounts  System 
PAT/TM — II  Patent  Examiner  Testimony  Files 
PAT/TM  — 12  Patent  Subscription  Service  System 
PAT/TM — 13  Petitioners  for  License  to  File  for  Foreign 
Patents 

COMMERCE/DEPT-1. 

System  name:  Attendance,  Leave,  and  Payroll  Records  of  Em¬ 
ployees  and  Certain  Other  Persons — COMMERCE/DE.PT-I. 

System  location:  a.  For  employees  of  Departmental  Offices, 
BEA,  DIBA,  EDA,  NFPCA,  OMBE,  USTS,  Offices  of  Federal 
Cochairmen,  RAPCs,  and  ARC:  Office  of  Financial  Management 
Service,  OS,  U.S.  Department  of  Commerce,  14th  and  Constitution 
Avenue,  NW.,  Washington,  D.C.  20230,  and  Office  of  Organization 
and  Management  Systems  (ADP  Operations  Division),  use  above 
address. 

b.  For  employees  of  MARAD:  (manual)  Division  of  Accounts, 
(machine  readable)  Division  of  Data  Operations,  14th  and  Constitu¬ 
tion  Avenue,  NW.,  Washington,  D.C.  20230. 

c.  For  employees  of  NBS,  NTIS,  and  OTEL:  National  Bureau  of 
Standards.  Accounting  Division  (Payroll  Section),  Administration 
Building,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234). 

d.  For  employees  of  NOAA:  National  Oceanic  and  Atmospheric 
Administration,  Personal  Service  Accounting  Branch,  6010  Execu¬ 
tive  Boulevard,  Rockville,  Maryland  20852. 

e.  For  employees  of  PAT-TM:  Office  of  Finance  (Employee  Ac¬ 
counts  Division),  U.S.  Patent  and  Trademark  Office,  2021  Jefferson 
Davis  Highway,  Arlington.  Virginia  22202. 

f.  For  employees  of  CENSUS:  Finance  Division,  Bureau  of  the 
Census.  Federal  Building  3,  Washington,  D.C.  20233,  and  the  fol¬ 
lowing  Census  Regional  Offices:  1365  Peachtree  Street,  NE.,  Atlan¬ 
ta,  Georgia  30309;  441  Stuart  Street,  Boston.  Massachusetts  02116; 
230  South  Tryon  Street,  Charlotte,  North  Carolina  28202;  536  South 
Clark  Street,  Chicago,  Illinois  60M5;  1100  Commerce  Street,  Dal¬ 
las,  Texas  75202;  11011  West  Sixth  Avenue  (P.O.  Box  25207), 


Denver,  Colorado  80225;  234  State  Street,  Detroit,  Michigan  48226; 
One  Gateway  Center,  4th  and  State  Streets,  Kansas  City.  Kansas 
66101;  1100  Wilshire  Boulevard,  Los  Angeles,  California  90024  ;  26 
Federal  Plaza,  New  York  City,  New  York  10007;  600  Arch  Street, 
Philadelphia,  Pennsylvania  191()6;  and  1700  Westlake  Avenue,  Seat¬ 
tle,  Washington  98109. 

Categories  of  individuals  covered  by  the  system:  All  Commerce 
Department  employees  and  certain  other  persons  as  categorized  by 
organizational  component  in  a.  through  f.  above. 

Categories  of  records  in  (he  system:  Name,  date  of  birth,  social 
security  number  and  employee  number,  service  computation  date, 
grade,  step,  and  salary;  organization  (code),  retirement  or  FICA 
data  as  applicable;  Federal,  state,  and  local  tax  deductions,  as  ap¬ 
propriate;  IRS  tax  lien  data;  savings  bond  and  charity  deductions; 
regular  and  optional  Government  life  insurance  deduction(s),  health 
insurance  deduction  and  plan  or  code;  cash  award  data;  jury  duty 
data;  military  leave  data;  pay  differentials;  union  dues  deductions; 
allotments,  by  type  and  amount;  financial  institution  code  and  em¬ 
ployee  account  number;  leave  status  and  leave  data  of  all  types 
(including  annual,  compensatory,  jury  duty,  maternity,  military, 
retirement  disability,  sick,  transferred,  absence  without  leave,  and 
without  pay);  time  and  attendance  records,  including  number  of 
regular,  overtime,  holiday,  Sunday,  and  other  hours  worked;  pay 
period  number  and  ending  date;  cost  of  living  allowances;  mailing 
address;  co-owner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  “Notification  of  Personnel  Action”. 
I'he  individual  records  listed  herein  are  included  only  as  pertinent 
or  applicable  to  the  individual  employee. 

Authority  for  maintenance  of  (he  system:  Title  5  U.S.C.,  Title  31 
U.S.C.  66a.  Title  44  U.S.C.  3101,  3309. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
U..S.  Treasury  to  effect  issuance  of  paycheck  to  employees  and  dis¬ 
tribution  of  pay  according  to  employee  directions  for  savings 
bonds,  allotments,  financial  institutions,  and  other  authorized  pur¬ 
poses. 

Reporting:  tax  withholding  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  local  taxing  authorities;  FICA  deductions  to  the 
Social  Security  Administration;  dues  deductions  to  labor  unions; 
'  withholdings  for  health  and  life  insurance  to  the  insurance  carriers 
and  the  U.S.  Civil  Service  Commission;  charity  contribution  deduc¬ 
tions  to  agents  of  charitable  institutions;  annual  W-2  statements  to 
taxing  authorities  and  the  individual;  wage,  employment,  and 
sej>aration  information  to  state  unemployment  compensation  agen¬ 
cies  and  to  housing  authorities  for  low-cost  housing  applications; 
and  NOAA  Corps  data  to  U.S.  Civil  Service  Commission  for 
preparation  of  statistical  materials.  Also,  see  routine  use  paragraphs 
of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Both  manual  and  machine-readable. 

Retrievahility:  By  name  and/or  employee  or  social  security 
number.^ 

Safeguards:  Physical,  technical,  -and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  payroll  personnel  and  computer  operators  and  pro¬ 
grammers  are  instructed  and  cautioned  on  the  conEdentiality  of  the 
records. 

Retention  and  disposal:  Retained  on  site  until  after  GAO  audit, 
then  disposed  of,  or  transferred  either  to  Federal  Records  Storage 
Centers  in  accordance  with  the  fiscal  records  program  approval  by 
GAO,  as  appropriate,  or  General  Record  Schedules  of  GSA. 

System  manager(s)  and  address:  For  records  at  location  a.: 
Director,  Departmental  Office  of  Financial  Management  Service, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washington,  D.C.  20230; 

For  records  at  location  c.:  Chief  Accountant,  Accounting  Divi¬ 
sion,  National  Bureau  of  Standards,  Administration  Building, 
Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234) 

For  records  at  location,  d.:  Chief,  Personal  Service  Accounting 
Branch,  National  Oceanic  and  Atmospheric  Administration,  6010 
Executive  Boulevard,  Rockville,  Maryland  20852; 

For  records  at  location  e.:  Director,  Office  of  Finance,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231;  and. 
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For  records  at  location  f.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233, 
and  the  Director  of  the  particular  Regional  Office  listed  above. 

Notification  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K  Street,  NW.,  Washington,  D.C.  20005; 

For  DIBA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Management  and  Systems,  DIBA,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  2400  M  Street  NW., 
Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230; 

For  NBS  and  NTIS  records  at  location  c.,  information  may  be 
obtained  from:  Associate  Director  for  Administration,  National  Bu¬ 
reau  of  Standards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C. 
20234); 

For  OTEL  records  at  location  c.,  information  may  be  obtained 
from:  Administrative  Officer,  OTEL,  1325  G  Street,  NW., 
Washington,  D  C.  20231; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231;  and 

For  records  at  location  f.,  information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

Requester  should  provide  name,  social  security  number,  and  time 
or  organization  unit  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department's  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address 
for  desired  location. 

Record  source  categories:  Subject  individuals,  those  authorized  by 
the  individual  to  furnish  information,  supervisors,  timekeepers,  of¬ 
ficial  personnel  records,  and  IRS. 

COMMERCE/DEPT-2. 

System  name:  Accounts  Receivable — COMMERCE/DEPT-2. 

System  location:  a.  For  Departmental  offices,  BEA,  DIBA,  EDA, 
NFPCA,  USTS,  OMBE,  Offices  of  Federal  Cochairmen,  RAPCs, 
and  ARC:  Office  of  Financial  Management  Service,  OS,  U.S.  De¬ 
partment  of  Commerce,  14th  and  Constitution  Avenue,  NW., 
Washington,  D.C.  20230. 

b.  For  MARAD:  (manual)  Division  of  Accounts,  (machine  reada¬ 
ble)  Division  of  Data  Operations,  Maritime  Administration,  14th 
and  Constitution  Avenue,  NW.,  Washington,  D.C.  20230. 

c.  For  NBS  and  OTEL:  National  Bureau  of  Standards,  Account¬ 
ing  Division,  Administration  Building,  Gaithersburg,  Maryland 
(P.O.  Washington,  D.C.  20234). 

d.  For  NOAA:  National  Oceanic  and  Atmospheric  Administra¬ 
tion,  Finance  Division,  6010  Executive  Boulevard,  Rockville,  Mary- 
Und  20852. 

e.  For  PAT-TM:  Office  of  Finance,  U.S.  Patent  and  Trademark 
Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

f.  For  CENSUS:  Finance  Division,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 


g.  For  NTIS:  Accounting  Control  Division,  National  Technical 
Information  Service,  Room  1303,  Sills  Building,  Springfield,  Vir¬ 
ginia  22161. 

Categories  of  individuals  covered  by  the  system:  Debtors  owing 
money  to  organizational  components  identified  in  a.  through  f.,  in¬ 
cluding  employees,  former  employees,  business  firms,  general 
public,  and  institutions. 

Categories  of  records  in  the  system:  Name  and  address;  amount 
owed,  and  service,  overpayment  or  other  accounting  therefor;  invo¬ 
ice  number,  if  any. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701-09;  FPMR 
101-7;  Treasury  Fiscal  Requirements  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Billing  debtors,  reporting 
to  Civil  Service  Commission  for  liquidating  debts  from  retirement 
and  other  benefits,  and  routine  uses  per  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name,  and  invoice  number  as  appropriate. 

Safeguards:  Physical  security,  handling  by  authorized  personnel 
only. 

Retention  and  disposal:  Retained  until  payment  is  received  and 
account  is  audited,  then  disposed  of  in  accordance  with  Records 
Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.: 
Director,  Office  of  Financial  Management  Service,  OS,  U.S.  Dept, 
of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Accounting  Division,  National 
Bureau  of  Standards,  Administration  Building,  Washington,  D.C. 
20234. 

For  records  at  location  d.:  Chief,  Finance  Division,  NOAA,  6010 
Executive  Blvd.,  Rockville,  Md.  20852. 

For  records  at  location  e.:  Director,  Office  of  Finance,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  g.:  Chief,  Accounting  Control  Division, 
National  Technical  Information  Service,  Room  1303,  Sills  Building, 
Springfield,  Virginia  22161. 

Notification  procedure:  For  DIBA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Director,  Office  of  Management  and 
Systems,  DIBA,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  2400  M  Street  NW., 
Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  NBS  records  at  location  c.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  National  Bureau  of 
Standards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234); 

For  OTEL  records  at  location  c.,  information  may  be  obtained 
from:  Administrative  Officer,  O'TEL,  1325  G  Street,  NW., 
Washington,  D.C.  20231; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.Sk  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231;  and 

For  records  at  location  f.,  information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 
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For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Director,  Adminstration,  National  Technical  Information 
Service,  Room  1006,  Sills  Building,  Springfield,  Virginia  22161. 

Requester  should  provide  name  and  address,  and  invoice  number 
as  appropriate,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  Rules  which  appear  in  IS  CFR  Part  4b.  ^ 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Conte<ling  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  contracting  officer  as  ap¬ 
propriate,  accounting  records. 

COMMERCE/DEPT-3. 

System  name:  Conflict  of  Interest  Records,  Appointed  Offi¬ 
cials— COMMERCE/DEPT-3. 

System  location:  Office  of  General  Counsel,  Room  S876,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals,  past 
and  present,  appointed  by  the  President  to  Commerce  Department 
offices  and  other  senior  level  officers  of  the  Department. 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  shareholdings  and  other  interests  in  business  enterprises;  co¬ 
pies  of  blind  trust  and  other  agreements  pertaining  to  such  in¬ 
terests;  correspondence  as  to  insulation  of  control  of  such  interests; 
opinions  of  counsel;  and  confirmation  materials. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  18  U.S.C. 
306,  28  U.S.C.  533-535,  44  U.S.C.  3101,  E.O.  10450,  and  E.O. 
11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  of  2  years  after  separation  of 
employee. 

System  manager(s)  and  address:  Deputy  General  Counsel,  Room 
5870,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  and  date  of  appointment  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  subject  individual,  financial  institu¬ 
tions  involved,  counsel,  and  those  authorized  by  the  individual  to 
furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (k)(5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(k)(5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(cK3), 
(d),  (e)(1),  (e)(4MG),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which  . 
are  necessary  to  determine  suitability  for  employment. 

COMMERCE/DEPT-4. 

System  name:  Congressional  Files — COMMERCE/DEPT-4. 

System  location:  Office  of  the  Assistant  to  the  Secretary  for  Con¬ 
gressional  Affairs,  U.S.  Department  of  Commerce,  14th  and  Con¬ 
stitution  Avenue,  NW.,  Washington,  D.C.  20230. 


Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  system:  Biographical  information  from 
sources  such  as  the  Congressional  Quarterly,  Congressional 
Directory,  biographies  provided  by  Members’  Offices,  extracts 
from  the  Congressional  Record,  and  correspondence  between  the 
Members  and  the  Department. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  only. 

Retrievability:  Indexed  by  name  of  Member  or  State  or  Congres¬ 
sional  District. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  in  accordance 
with  the  Office’s  Record  Control  Schedule. 

System  manager(s)  and  address:  Assistant  to  the  Secretary  for 
Congressional  Affairs,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  NW.,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  De¬ 
partmental  Office  of  Organization  and  Management  Systems,  OS, 
U.S.  Department  of  Commerce,  14th  and  Constitution  Avenue, 
NW.,  Washington,  D.C.  20230.  Requester  should  provide  name  of 
Member  pursuant  to  the  inquiry  provisions  of  the  Department’s 
Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Published  Congressional  reference 
materials  and  the  Member,  himself  or  herself. 

COMMERCE/DEPT-5, 

System  name:  Donors  of  Gifts  and  Bequests — COMMERCE/DEPT- 
5. 

System  location:  a.  For  records  of  Departmental  offices,  DIB  A, 
EDA,  OMBE,  and  USTS:  Office  of  Financial  Management  Service, 
OS,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

b.  For  records  of  MA:  Office  of  Administration,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  Long  Island,  N.Y.  11024  and  Divi¬ 
sion  of  Accounts,  Maritime  Administration,  Washington,  D.C. 
20230  (for  cash  donations  only). 

c.  For  records  of  DIBA:  Office  of  Budget,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

d.  For  records  of  NBS,  NTIS,  and  OTEL:  Accounting  Division, 
NBS,  AdministrationBuilding,  Gaithersburg,  Maryland  (mailing  ad¬ 
dress:  Washington,  D.C.  20234). 

e.  For  records  of  NOAA:  Finance  Division,  NOAA,  6010  Execu¬ 
tive  Boulevard,  Rockville,  Maryland  20852. 

f.  For  records  of  PAT-TM:  Office  of  Finance,  U.S.  Patent  and 
Trademark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Vir¬ 
ginia  22202. 

g.  For  records  of  CENSUS:  Finance  Divison,  Bureau  of  the  Cen¬ 
sus,  Federal  Building  3,  Washington,  D.C.  20233. 

Categories  of  individuals  covered  by  the  system:  Any  donor  of 
gifts  or  bequests  of  funds,  property,  or  services  to  Departmental 
offices  or  agencies. 

Categories  of  records  in  the  system:  Name  and  address  of  donor; 
dollar  amount  of  donations;  value  and  description  of  noorcash 
donations;  name  and  title  of  employee  whose  expenses  are  encom¬ 
passed  by  the  gift;  and  purposes  for  which  gih  or  bequest  was 
made. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  60(ia-608c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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System  locatkm:  a.  Maritime  Administration;  Beaumont  Reserve 
Fleet,  Beaumont,  Texas;  James  River  Reserve  Fleet,  Fort  Eustis, 
Virginia;  Reserve  Fleet  Division  Office,  Nev^  York  City,  New 
York;  Suisan  Bay  Reserve  Fleet,  Benicia,  California;  and  U.S. 
Merchant  Marine  Academy.  Kings  Point,  New  York. 

b.  National  Bureau  of  Standards:  Security  Office,  Administration 
Building,  Rockville,  Maryland  20234;  and  Guard  Service  Office, 
Radio  Building,  NBS,  Boulder,  Colorado  80302. 

Categories  of  individuals  covered  by  the  system:  Non-Federal  visi¬ 
tors,  Federal  personnel  entering  facilities  aher  duty  hours,  and  em¬ 
ployees  seeking  parking  and  firearm  permits. 

Categories  of  records  in  the  system:  Name,  address,  place  of 
birth,  citizenship,  physical  characteristics,  type  and  number  of 
firearms  and  amount  of  ammunition,  purpose  of  visit,  affiliation, 
time  in  and  time  out,  license  numbers,  and  records  of  violations. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Sto-age:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name,  or  date  and  time. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  on  site  for  five  years,  then 
disposed  of  in  accordance  with  unit’s  Record  Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.;  Securi¬ 
ty  Officer,  respective  Reserve  Fleet  address;  Reserve  Fleet  Divi¬ 
sion  Reception  Office  Chief,  Reserve  Fleet  Division,  New  York 
City,  New  York;  and  Special  Assistant  to  Superintendent,  U.S. 
Merchant  Marine  Academy,  Commandant's  Department,  Kings 
Point,  New  York. 

For  records  at  location  b.:  Security  Officer,  Chief,  Administra¬ 
tive  Service  Division,  National  Bureau  of  Standards,  Washington, 
D.C.  20234. 

Notification  procedure:  For  records  at  location  a.,  information 
may  be  obtained  from:  Secretary,  Maritime  Administration,  Main 
Commerce  Building,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Administration  Building,  Washington,  D.C.  20234. 

Requesters  should  provide  name  and  address,  date  of  visit  or 
type  of  permit,  as  appropriate,  in  accordance  with  the  inquiry 
provisions  of  the  Department's  rules  which  appear  in  15  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  employers. 


Storage:  Both  paper  records  in  file  folders. 

Retrievability:  Filed  chronologically  by  date  of  transaction  or 
serial  number. 

Salc|nards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  maaager(s)  and  address:  For  records  at  location  a.: 
Director,  Office  of  Financial  Management  Service,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Assistant  Superintendent  for  Adminis¬ 
tration,  Office  of  Administration,  U.S.  Merchant  Marine  Academy, 
Kings  Point,  Long  Island,  N.Y.  11024  and  Chief,  Division  of  Ac¬ 
counts,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Director,  Office  of  Budget,  DIBA, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  d.:  Chief,  Accounting  Division,  NBS,  Ad¬ 
ministration  Building,  Gaithersburg,  Maryland.  (Mailing  address: 
Washington,  D.C.  20234). 

For  records  at  location  e.:  Chief,  Finance  Division,  NOAA,  6010 
Executive  Boulevard,  Rockville,  Maryland  208S2. 

For  records  at  location  f.:  Director,  Office  of  Finance,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  g.;  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Notification  procedure:  For  DIBA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Director,  Office  of  Management  and 
Systems,  DIBA,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from;  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from;  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Room  30^,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20236. 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Room  3100,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230; 

For  NBS  records  at  location  d.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  Room  AllOl,  Ad¬ 
ministration  Building,  NBS,  Gaithersburg,  Md.  (Mailing  address: 
Washington,  D.C.  20234); 

For  OTEL  records  at  location  d.,  information  may  be  obtained 
from:  Administrative  Officer,  OTEL,  1325  G  Street,  NW., 
Washington,  D.C.  20231; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Associate  Administrator  for  Administration,  Room  908,  Washington 
Science  Center,  NOAA,  Rockville,  Maryland  20852;  and 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Va.  22202. 

For  records  at  location  g..  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Requester  should  provide  name  and  date  of  transaction,  pursuant 
to  the  inquiry  provisions  of  the  Department's  Rules  which  appear 
in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  . 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Donors  and  subject  employees  and 
those  authorized  by  the  foregoing  to  furnish  information. 

COMMERCE/DEPT-6. 

System  name:  Visitor  Logs  and  Permits  for  Facilities  Under  Depart¬ 
ment  Control— COMMERCE/DEPT-6. 


COMMERCE/DEPT-7.  ( 

System  name:  Employee  Accident  Reports — COMMERCE/DEPT-7. 

System  location:  a.  For  employees  of  Departmental  Offices, 

NFPCA,  and  USTS:  Office  of  Administrative  Service  and  Procure¬ 
ment,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

b.  For  employees  of  DIBA:  Office  of  Administrative  Support, 

Domestic  and  International  Business  Administration,  Washington, 

D.C.  20230. 

c.  For  employees  of  EDA;  Office  Service  Division,  Economic 
Development  Administration,  Washington,  D.C.  20230. 

d.  For  employees  of  MARAD:  Office  of  Domestic  Shipping, 

Maritime  Administration,  Washington,  D.C.  20230. 

e.  For  employees  of  OMBE:  Field  Operations  and  Administra¬ 
tion,  Office  of  Minority  Business  Enterprise,  Washington,  D.C. 

20230. 

f.  For  employees  of  NBS;  Safety  and  Fire  Protection  Section  Ad¬ 
ministration  Building,  NBS,  Gaithersburg,  Md.  (P.O.  Washington, 

D.C.  20234). 
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g.  For  employees  of  NOAA:  Administrative  Operations  Division, 
National  Oceanic  and  Atmospheric  Administration,  6010  Executive 
Blvd.,  Rockville,  Md.  20852. 

h.  For  employees  of  NTIS;  Property  Management  Branch,  Ad¬ 
ministrative  Service  Division,  National  Technical  Information  Ser¬ 
vice,  5285  Port  Royal  Rd.,  Springfield,  Va.  22161. 

i.  For  employees  of  PAT-TM:  Office  of  General  Service,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Va.  22202. 

j.  For  employees  of  CENSUS  and  BEA;  Administrative  Service 
Division,  Bureau  of  the  Census,  Building  3,  Washington,  D.C. 
20233. 

k.  For  employees  of  OTEL;  Administrative  Service  Office,  Of¬ 
fice  of  Telecommunications,  1325  G  St.,  NW.,  Washington,  D.C. 
20005. 

Categories  of  individuals  covered  by  the  system:  All  Department 
employees  as  categorized  by  organization  component  in  a.  through 
k.,  above,  who  have  sustained  occupational  injury/illness  or  who 
have  been  involved  in  a  motor  vehicle  accident  while  on  official 
Government  business. 

Categories  of  records  in  the  system:  Name;  address;  home 
telephone  number;  date  and  place  of  birth;  sex;  social  security 
number;  occupation;  grade;  location  and  description  of  accident  or 
injury;  driving  permit  or  license  data;  physical  condition  at  time  of 
incident;  insurance  information;  vehicle  ownership  and  licensing 
data. 

Authority  for  maintenance  of  the  system:  29  U.S.C.  651-78,  28 
U.S.C.  2671-2680,  Executive  Orders  11612  and  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Also,  accident  reports  involving 
Government  vehicles  are  disclosed  to  the  General  Service  Adminis¬ 
tration,  the  custodian  of  Government  vehicles;  accident  information 
may  also  be  disclosed  to  insurance  carriers  during  resolution  of 
claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  after  5  years. 

System  manager(s)  and  address:  For  records  at  location  a.:  Coor¬ 
dinator  for  Occupational  Safety  and  Health  and  Motor  Manage¬ 
ment,  Departmental  Office  of  Administrative  Service  and  Procure¬ 
ment,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Director,  Office  of  Administrative 
Support,  Domestic  and  International  Business  Administration, 
Washington,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Office  Service  Division, 
Economic  Development  Administration,  Washington,  D.C.  20230. 

For  records  at  location  d.;  Safety  Officer,  Office  of  Domestic 
Shipping,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.:  Safety  Officer,  Field  Operations  and 
Administration,  Office  of  Minority  Business  Enterprise,  Washing¬ 
ton,  D  C.  20230. 

For  records  at  location  f.:  Chief,  Safety  and  Fire  Protection  Sec¬ 
tion,  Administration  Building,  NBS,  Gaithersburg,  Md.  (P.O. 
Washington,  D.C.  20234). 

For  records  at  location  g.;  Safety  Engineer,  Administrative 
Operations  Division,  National  Oceanic  and  Atmospheric  Adminis¬ 
tration,  Rockville,  Md.  20852. 

For  records  at  location  h.:  Chief,  Property  Management  Branch, 
Administrative  Service  Division,  Sills  Building,  National  Technical 
Information  Service,  Springfield,  Va.  22I6I. 

For  records  at  location  i.:  Director,  Office  of  General  Service, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  j.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  k.:  Safety  Officer,  Administrative  Service 
Office,  Office  of  Telecommunications,  1325  G  St.,  NW.,  Washing¬ 
ton,  D.C.  20233. 

Notification  procedure:  For  Departmental  office  records  at  loca¬ 
tion  a.,  information  may  be  obtained  from:  Director,  Office  of  Or¬ 
ganization  and  Management  Systems,  OS,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 


For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  2400  M  Street  NW., 
Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  United  States  Travel  Service,  Washing¬ 
ton,  D  C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Washington,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  Economic  Development  Ad¬ 
ministration,  Washington,  D.C.  20230; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Director,  Field  Operations  and  Administration,  Office  of 
Minority  Business  Enterprise,  Washington,  D.C.  20230; 

For  records  at  location  f.,  information  may  be  obtained  from;  As¬ 
sociate  Director  for  Administration,  National  Bureau  of  Standards, 
Gaithersburg,  Md.  (P.O.  Washington,  D.C.  20234); 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  Rockville,  Md.  20852; 

For  records  at  location  h.,  information  may  be  obtained  from: 
Assistant  Director  for  Administration,  National  Technical  Informa¬ 
tion  Service,  Springfield,  Va.  22161; 

For  records  at  location  i.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231; 

For  Census  records  at  location  j.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  Bureau  of  the  Census 
Federal  Building  3,  Washington,  D.C.  20233; 

For  BEA  records  at  location  j.,  information  may  be  obtained 
from:  Special  Assistant  to  the  Director,  BEA,  Tower  Building,  1401 
K  Street,  NW..  Washington,  DC.  20005; 

For  records  at  location  k.,  information  may  be  obtained  from: 
Administrative  Office,  Office  of  Telecommunications,  1325  G  St., 
NW.,  Washington,  D.C.  20005;  and 

Requester  should  provide  name  and  approximate  date  of  accident 
pursuant  to  the  inquiry  provisions  of  the  Department's  Rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address 
for  desired  location. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information;  others  involved  in  accident; 
witnesses;  employee's  supervisor;  and,  the  safety  officer. 

COMMERCE/DEPT-8. 

System  name:  Employee  Applications  for  Motor  Vehicle  Operator's 
Card— COMMERCE/DEPT-8. 

System  location:  a.  For  employees  of  Departmental  offices. 
NFPCA,  OMBE,  OTEL,  Offices  of  Federal  Cochairmen,  and 
USTS:  Office  of  Administrative  Service  and  Procurement,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230. 

b.  For  employees  of  DIBA:  Office  of  Administrative  Support, 
Domestic  and  International  Business  Administration,  Washington, 
D  C.  20230. 

c.  For  employees  of  EDA:  Office  Service  Division,  Economic 
Development  Administration,  Washington,  D.C.  20230. 

d.  For  employees  of  MARAD:  Office  of  Administrative  Service, 
Maritime  Administration,  Washington.  D.C.  20230;  the  following 
MARAD  regional  offices:  26  Federal  Plaza,  New  York,  N.Y. 
10007;  701  Loyola  Ave.,  New  Orleans,  La.  70150;  450  Golden  Gate 
Ave.,  San  Francisco,  Calif.  94102;  and  the  U.S.  Merchant  Marine 
Academy,  Department  of  Public  Works,  Kings  Point,  L.I.,  N.Y. 
11024. 

e.  For  employees  of  NBS;  Safety  and  Fire  Protection  Section, 
Administration  Building,  Gaithersburg,  Md.  (P.O.  Washington,  D.C. 
20234);  and  Security  Office,  Radio  Building,  NBS,  Boulder, 
Colorado  80302. 

f.  For  employees  of  NOAA:  Administrative  Operations  Division, 
National  Oceanic  and  Atmospheric  Administration,  Rockville,  Md. 
20852. 
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g.  For  employees  of  PAT-TM:  Office  of  General  Service,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

h.  For  employees  of  CENSUS  and  BEA:  Administrative  Service 
Division,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233;  and  the  following  Census  Regional  Offices:  1365 
Peachtree  Street,  NE.,  Atlanta,  Georgia  30309;  441  Stuart  Street, 
Boston,  Massachusetts  02116;  230  South  Tryon  Street,  Charlotte, 
North  Carolina  28202;  536  South  Clark  Street,  Chicago,  Illinois 
60605;  1100  Commerce  Street,  Dallas,  Texas  75202;  IIOIl  West 
Sixth  Avenue  (P.O.  Box  25207),  Denverr  Colorado  80225;  234  State 
Street,  Detroit,  Michigan  48226;  One  Gateway  Center,  4th  and 
State  Streets,  Kansas  City,  Kansas  66101;  1100  Wilshire  Boulevard, 
Los  Angeles,  California  90024  ;  26  Federal  Plaza,  New  York  City, 
New  York  10007  ;  600  Arch  Street,  Philadelphia,  Pennsylvania 
19106;  and  1700  Westlake  Avenue,  Seattle,  Washington  98109. 

i.  For  employees  of  NTIS:  Property  Management  Division,  Na¬ 
tional  Technical  Information  Service,  Sills  Building,  Springfield, 
Virginia  22161. 

Categories  of  individuals  covered  by  the  system:  All  Department 
employees  as  categorized  by  organizational  components  in  a. 
through  h.  above,  who  are  seeking  or  holding  a  Federal  vehicle 
operator  permit. 

Categories  of  records  in  the  system:  Name;  position  title;  date  and 
place  of  birth;  physical  characteristics;  social  security  number, 
summary  of  driving  record,  including  all  arrests,  traffic  citatfons 
and  accidents  for  the  past  five  years;  hearing  and  visual  acuity  ex¬ 
amination  report;  road  test  results;  and  medical  history. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471;  E.O. 
9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement.  Also,  information  is  transmitted 
to  the  Department  of  Transportation  with  request  for  suitability 
check. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Disposed  of  when  re-issued  at  the  end  of 
three  years  or  upon  employee's  terminiation  of  employment. 

System  manager(s)  and  address:  For  records  at  location  a.;  Coor¬ 
dinator  for  Occupational  Safety  and  Health  and  Motor  Manage¬ 
ment,  Departmental  Office  of  Administrative  Service  and  Procure¬ 
ment,  U.S.  Department  of  Commerce  Washington,  D.C.  20230. 

For  records  at  location  b.:  Director,  Office  of  Administrative 
Support,  Domestic  and  International  Business  Administration, 
Washington,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Office  Service  Division, 
Economic  Development  Administration,  Washington,  D.C.  20230. 

For  records  at  location  d.;  Director,  Office  of  Administrative 
Service,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.:  Chief,  Safety  and  Fire  Protection  Sec¬ 
tion,  Administration  Building,  National  Bureau  of  Standards, 
Gaithersburg,  Md.  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  f.:  Motor  Fleet  Manager,  Administrative 
Operations  Division,  National  Oceanic  and  Atmospheric  Adminis¬ 
tration,  Rockville,  Md.  20852. 

For  records  at  location  g.:  Director,  Office  of  General  Service, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  h.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  i.:  Chief,  Property  Management  Division, 
National  Technical  Information  Service,  Sills  Building,  Springfield 
Virginia  22161. 

Notification  procedure:  For  NFPCA  records  at  location  a.,  infor¬ 
mation  may  Im  obtained  from:  Administrative  Officer,  NFPCA, 
2400  M  Street  NW.,  Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  OTEL  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  OTEL  1325  G  Street,  NW.,  Washing¬ 
ton,  D.C.  20231; 


For  USTS  records  at  location  a.,  information  n)ay  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  ail  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Washington,  D.C.  20230. 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Public  Affairs,  Economic  Development  Ad¬ 
ministration,  Washington,  D.C.  20230. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  Rockville,  Maryland  20852. 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  h.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

For  BEA  records  at  location  h.,  information  may  be  obtained 
from:  Special  Assistant  to  the  Director,  BEA,  Tower  Building,  1401 
K  Street,  NW.,  Washington,  D.C.  2OQ05; 

For  records  at  location  i.,  information  may  be  obtained  from: 
Assistant  Director  for  Administration,  National  Technical  Informa¬ 
tion  Service,  Sills  Building,  Springfield,  Virginia  22161. 

Requester  should  provide  name,  organizational  unit,  and  approxi¬ 
mate  date  of  employement  pursuant  to  the  inquiry  provisions  of  the 
Department's  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  motor  vehicle  departments  in 
individual's  state,  and  National  Driver  Register  of  the  Department 
of  Transportation. 

COMMERCE/DEPT-9. 

System  name:  Travel  Records  (Domestic  and  Foreign)  of  Em¬ 
ployees  and  Certain  Other  Persons — COMMERCE/DEPT-9. 

System  location:  a.  For  employees  of  Departmental  Offices, 
BEA,  DIBA,  EDA,  NFPCA,  OEP,  OMBE,  USTS,  Offices  of 
Federal  Cochairmen,  and  RAPCs;  members  of  DOC  Advisory 
Committees;  employees  and  certain  other  persons  associated  with 
ARC;  and  private  citizens  invited  to  visit  the  Department: 

Paper  records  in  office  of  Financial  Management  Service,  OS, 
and  machine  readable  records  in  ADP  Operations  Division,  OOMS, 
both  in  Main  Commerce  Building,  Washington,  D.C.  20230. 

b.  For  employees  of  MARAD  in  Washington,  D.C.:  (machine 
readable)  Division  of  Data  Operations,  (manual)  Division  of  Ac¬ 
counts,  Maritime  Administration,  Main  Commerce  Building, 
Washington,  D.C.  20230.  Regional  employees:  U.S.  Merchant 
Marine  Academy  Travel  Clerk,  Kings  Point,  N.Y.  11024;  Adminis¬ 
trative  Service  Office,  Maritime  Administration,  26  Federal  Plaza, 
New  York,  N.Y.  10007;  Administrative  Service  Office,  Maritime 
Administration,  P.O.  Box  52948,  New  Orleans,  La.  70152;  Region 
Office  Service,  Maritime  Administration,  450  Golden  Gate  Ave., 
P.O.  Box  36073,  San  Francisco,  California  94102;  Great  Lakes  Re¬ 
gional  Office,  Maritime  Administration,  Room  600,  666  Euclid 
Ave.,  Cleveland,  Ohio  441 14. 

c.  For  employees  of  NBS,  NTIS,  and  OTEL:  Accounting  Divi¬ 
sion,  National  Bureau  of  Standards,  Administration  Building, 
Washington,  D.C.  20234. 

d.  For  employees  of  NOAA:  Travel  and  Transportation  Branch, 
NOAA  Finance  Division,  National  Oceanic  and  Atmospheric  Ad¬ 
ministration,  Rockville,  Maryland  20852  and  the  following  Field 
Finance  Offices:  Research  Building  3,  3100  Marine  Street,  Boulder, 
Colo.  80302;  Room  1760,  601  E.  1 2th  Street,  Kansas  City,  Mo. 
64106;  75  Virginia  Beach  Drive,  Building  2,  Miami,  Fla.  33149;  and. 
North  Bethesda  Office  Center,  11420  Rockville  Pike,  Rockville, 
Maryland  20852. 
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e.  For  employees  of  PAT-TM:  Office  of  General  Service,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Va.  22202. 

f.  For  employees  of  CENSUS:  Finance  Division,  Bureau  of  the 
Census,  Federal  Building  3,  Washington,  D.C.  20233  and  the  fol¬ 
lowing  Regional  Offices  for  intermittent  CENSUS  employees:  1365 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street, 
Boston,  Massachusetts  02116;  230  South  Tryon  Street,  Charlotte, 
North  Carolina  28202;  536  South  Clark  Street,  Chicago,  Illinois 
60605;  1100  Commerce  Street,  Dallas,  Texas  75202;  11011  West 
Sixth  Avenue  (P.O.  Box  25207),  Denver,  Colorado  80225;  234  State 
Street,  Detroit,  Michigan  48226;  One  Gateway  Center,  4th  and 
State  Street,  Kansas  City,  Kansas  66101;  1100  Wilshire  Boulevard, 
Los  Angeles,  California  90024  ;  26  Federal  Plaza,  New  York  City, 
New  York  10007  ;  600  Arch  Street,  Philadelphia,  Pennsylvania 
19106;  and  1700  Westlake  Avenue,  Seattle,  Washington  98109. 

Categories  of  individuals  covered  by  the  system:  Employees,  Ad¬ 
visory  Committee  Members,  State  Representatives  of  ARC,  and  of¬ 
ficial  guests  of  the  Department. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number;  destination,  intinerary,  mode  and  purpose  of  travel; 
dates;  expenses  including  amounts  advanced  (if  any),  amounts 
claimed,  and  amounts  reimbursed;  travel  orders,  travel  vouchers, 
receipts,  and  passport  record  card. 

Authority  (or  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Accounting  and  Auditing  Act  of  1950;  and  Federal 
Claim  Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  to  U.S.  Trea¬ 
sury  for  payment,  to  State  Department  for  passports,  and  see  rou¬ 
tine  use  portion  of  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Filed  by  name,  social  security  number,  or  travel 
order  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access.  , 

Retention  and  disposal:  Retained  according  to  GSA  Federal 
Travel  Regulations,  and  then  disposed  of  according  to  unit's 
Records  Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.. 
Director,  Office  of  Financial  Management  Service,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b..  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washington,  D.C.  20230;  U.S.  Merchant  Marine 
Academy  Travel  Clerk,  Kings  Point,  N.Y.  11024;  AdministraTive 
Service  Officer,  Maritime  Administration,  26  Federal  Plaza,  New 
York,  N.Y.  1(X)07;  Administrative  Service  Officer,  Maritime  Ad¬ 
ministration,  P.O.  Box  52948,  New  Orleans,  La.  70152;  Regional 
Office  Service  Officer,  Maritime  Administration,  450  Golden  Gate 
Ave.,  P.O.  Box  36073,  San  Francisco,  California  94102;  Regional 
Director,  Maritime  Administration,  Great  Lakes  Regional  Office, 
666  Euclid  Ave.,  Cleveland,  Ohio  44114. 

For  records  at  location  c..  Chief,  Accounting  Division,  National 
Bureau  of  Standards,  Administration  Building,  Gaithersburg,  Mary¬ 
land  20234. 

For  records  at  location  d..  Chief,  Travel  and  Transportation, 
Finance  Division,  National  Oceanic  and  Atmospheric  Administra¬ 
tion,  6010  Executive  Boulevard,  Rockville,  Maryland  20852  and  the 
Chief  of  the  particular  Field  Finance  Office  listed  above. 

For  records  at  location  e..  Director,  Office  of  General  Service, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f..  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233 
and  the  Director  of  the  particular  Regional  Office  listed  above. 

Notification  procedure:  For  BE  A  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K  Street,  NW.,  Washington,  D.C.  20005; 

For  DIBA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Management  and  Systems,  DIBA,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 


For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from;  Administrative  Officer,  NFPCA,  2400  M  Street  NW., 
Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  can  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230. 

For  NBS  and  NTIS  records  at  location  c.,  information  can  be  ob¬ 
tained  from;  Associate  Director  for  Administration,  National  Bu¬ 
reau  of  Standards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C. 
20234). 

For  OTEL  records  at  location  c.,  information  may  be  obtained 
from:  Administrative  Officer,  OTEL  1325  G  Street,  NW.,  Washing¬ 
ton,  D.C.  20231, 

Fur  records  at  location  d.,  information  can  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852. 

For  records  at  location  e.,  information  can  be  obtained  from; 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  f.,  information  can  be  obtained  from;  As¬ 
sociate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

Requester  should  provide  name,  travel  order  number,  if  known, 
and  date  of  travel,  in  accordance  with  the  inquiry  provisions  of  the 
Department's  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  supervisors,  and  finance  (or 
accounting)  office  standard  references. 

COMMERCE/DEPT-10. 

System  name:  Foreign  Residence  Requirement  Waiver  Appli¬ 
cants— COMM  ERCE/DEPT-10. 

System  location:  Office  of  Personnel,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Avenue,  NW.,  Washington,  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  Applicant  aliens 
seeking  Departmental  support  for  requests  for  waivers  of  the 
foreign  residence  requirement  of  Section  212(e)  of  the  Immigration 
and  Nationality  Act,  as  amended. 

Categories  of  records  in  the  system:  Name,  alien  registration 
number,  country  of  current  nationality,  date  and  place  of  birth, 
education,  dates  and  places  of  entry  and  type  of  visa  for  each  entry 
into  the  U.S.,  location  and  dates  of  foreign  residence  between  en¬ 
tries,  date  of  acquisition  of  exchange-visitor  status,  dates  and 
places  of  residence  in  the  United  States  and  in  the  country  of  the 
exchange-visitor's  nationality,  place  of  intended  residence  in  the 
U.S.,  current  residence  and  telephone  number,  prospective  U.S. 
employer,  report  of  sponsors  of  the  exchange  visit  on  the  request 
for  waiver,  and  reasons  for  request  of  waiver. 

Authority  (or  maintenance  of  the  system:  8  U.S.C.  1182(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Requests  and  supporting 
documentation  with  recommendation  for  waiver  are  submitted  to 
the  State  Department.  Per  State  Department  regulations,  names  of 
applicants  are  required  to  be  transmitted  to  the  applicants' 
Exchange  Visitor  Program  Sponsors  and  the  governments  of  their 
countries  and  nationality.  Disclosed  to  other  Federal  Agencies  upon 
their  request  in  order  to  coordinate  effective  implementation  of  the 
waiver  request  program.  Also  see  routine  use  paragraphs  of  Prefa¬ 
tory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 
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RHrievability:  Indexed  alphabetically  by  name  and  calendar  year 
of  receipt  of  application. 

Safcfnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  accnred  rooms  or  secured  premises  with  ac¬ 
cess  limhrtl  to  those  whose  official  duties  require  access. 

RaSentian  and  disposal:  Retained  for  nine  years  and  then 
destroyed. 

System  managerts)  and  nrtdrtii'  Director,  Office  of  Personnel, 
Room  5119,  14th  and  Constitution  Avenue,  NW.,  Washington,  D.C. 
20230. 

Notification  procednre:  Information  may  be  obtained  from: 
Director,  Departmental  Office  of  Organization  and  Management 
Systems,  OS.  Main  Commerce  Building,  Washington,  D.C.  20230. 
Requester  should  provide  name,  date  of  application,  and  alien  re¬ 
gistration  number,  in  accordance  with  inquiry  provisions  of  the  De¬ 
partment's  Rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedmres:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Conlesting  record  procedures;  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Applicant,  those  authorized  by  the  ap¬ 
plicant  to  furnish  information,  U.S.  employer.  Exchange  Visitor 
Program  sponsor,  and  embassy  of  country  of  nationality. 

COMMERCE/DEPT-11. 

System  name:  Unfair  Labor  Practice 

Charges/Complaints — COMMERCEDEPT-Il. 

System  locatioa:  a.  For  employees  of  Departmental  Offices, 
BEA,  EDA,  NFPCA,  NTIS,  OMBE,  and  Office  of  Federal 
Cochairmen:  Office  of  Personnel,  OS,  U.S.  Department  of  Com¬ 
merce,  14th  and  Constitution  Ave.,  NW..  Washington,  D.C.  20230. 

b.  For  Employees  of  DIB  A:  Domestic  and  International  Business 
Administration,  Office  of  Personnel,  (Employee  Relations  Divi¬ 
sion),  14th  and  Constitution  Avenue,  NW.,  Washington.  D.C. 
20230. 

c.  For  employees  of  MARAD:  Maritime  Administration,  Office 
of  Personnel,  14th  and  Constitution  Ave.,  NW.,  Washington,  D.C. 
20230. 

d.  For  employees  of  NBS:  National  Bureau  of  Standards.  Per¬ 
sonnel  Division  (Employee  Relations  and  Development  Section), 
Administration  Building,  Gaithersburg,  Maryland  (P.O.  Washington, 
D.C.  20234). 

e.  For  employees  of  NOAA:  National  Oceanic  and  Atmospheric 
Administration,  Personnel  Division,  (Labor  Management  Relation 
Section),  6010  Executive  Boulevard,  Rockville,  Maryland  208S2. 

f.  For  employees  of  PAT-TM:  Office  of  Personnel  (Employee 
Relations  Division),  U.S.  Patent  and  Trademark  Office,  2021  Jeffer¬ 
son  Davis  Highway,  Arlington,  Virginia  22202. 

g.  For  employees  of  Census:  Personnel  Division,  Bureau  of  the 
Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Categories  of  individuals  covered  by  the  system:  Commerce  em¬ 
ployees  filing  unfair  labor  practice  charges/complaints. 

Categories  of  records  in  the  system:  Formal  charge  and  complaint; 
name,  address,  and  other  personal  information  about  complainant, 
transcript  of  hearing  (if  held),  and  information  about  other  person¬ 
nel  in  complainant’s  work  unit,  as  relevant. 

Authority  for  maintenance  of  the  system:  Executive  Order  1I49I, 
as  amended;  Rules  and  Regulations  of  the  Assistant  Secretary  of 
Labor  for  Labor  Management  Relations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ribs  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Information  is  also  transmitted 
to  investigative  officials  of  the  Department  of  Labor  as  well  as  to 
the  Federal  Labor  Relations  Council  for  settlement  of  the  com¬ 
plaint  or  appeal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Name  and  Docket  or  Case  number. 

Safegnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retentioa  and  diq>osal:  Records  are  retained  indefinitely. 


System  managerfs)  and  address:  For  records  at  location  a.:  Labor 
Relations  Officer,  Office  of  Personnel,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230; 

For  records  at  location  b.:  Chief.  Employee  Relations  Division, 
Office  of  Personnel,  Domestic  and  International  Business  Adminis¬ 
tration,  WashittgHMi,  D.C.  20230; 

For  records  at  location  c.;  Director,  Office  of  Personnel, 
Mantime  Adminiitration,  Washington,  D.C.  20230. 

For  records  at  location  d.:  Chief,  Employee  Relations  and 
Development  Section,  Personnel  Division,  National  Bureau  of  Stan¬ 
dards,  Administration  Building,  Gaithersburg,  Maryland  (P.O. 
Washington,  D.C.  20234); 

For  records  at  location  e.;  Chief,  Labor  Management  Relations 
Section,  Personnel  Division.  National  Oceanic  and  Atmospheric 
Administration.  6010  Executive  Blvd.,  Rockville,  Maryland.  20832; 

For  records  at  location  f.:  Employee  Relations  Officer,  Office  of 
Personnel,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231; 

For  records  at  location  g.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Notification  procednre:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building.  1401  K  Street,  NW.,  Washington,  D.C.  20005; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  2400  M  Street  NW.. 
Washington,  D.C.  20230; 

For  NTIS  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Administration,  National  Technical  Infor¬ 
mation  Service,  Room  1006,  Sills  Building,  Springfield,  Virginia 
22161. 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Director.  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Washington,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Secretary.  Maritime  Administration.  Washington,  D.C.  20230; 

For  records  at  location  d.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234); 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852; 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.; 

For  records  at  location  g.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

Requester  should  provide  name,  social  security  number,  date  of 
complaint,  and  organizational  unit  in  which  employed  at  the  time  of 
the  complaint,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  Rules  which  appear  in  15  CFR  Part  4b. 

Record  access ,  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  complainant,  those  authorized 
by  the  complainant  to  furnish  information,  colleagues  and  super¬ 
visors  of  complainant  and  management  officials. 

COMMERCE/DEPT-12. 

System  name:  Investigative  Records-Contract  and  Grant  Frauds  and 
Employee  Criminal  Misconduct — COK^MERCE/DEPT-12. 

System  location:  a.  For  records  of  EDA:  Investigation  and  In¬ 
spection  Staff,  EDA,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  NW.,  Wasiiington,  D.C.  20230. 
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b.  For  all  other  records:  Departmental  Office  of  Investigations 
and  Security.  OS,  Main  Commerce  Building^  Washington,  D.C. 
20230.  - 

Categories  of  individuals  covered  by  the  system:  Fast  and  present 
employees,  when  under  or  having  been  under  investigation  for 
suspected  violation  of  criminal  laws;  employees  and  principal  of¬ 
ficers  of  contractors  used  by  the  Department;  and  principal  officers 
and  employees  of  organizations,  firms,  or  institutions  which  are 
recipients  or  beneficiaries  of  grants,  loans,  or  loan  guarantee  pro¬ 
grams  of  the  Department. 

Categories  of  records  in  the  system:  Name;  address;  date  and 
place  of  birth;  citizenship,  physical  characteristics;  employment  and 
military  service  history;  credit  references  and  credit  records;  educa¬ 
tion;  medical  history;  arrest  records;  Federal  employee’s  relatives; 
dates  and  purpose  of  visits  to  foreign  countries;  passport  numbers; 
names  of  spouses,  relatives,  references,  and  personal  associates; 
activities;  and  conflict  of  interest,  security,  and  suitability  for  em¬ 
ployment.  ' 

Authority  fur  maintenance  of  the  system:  Executive  Orders  10450 
and  11652;  Title  18  U.S.C,,  including  sections  201,  209,  287.  508, 
602,  641,  643,  653,  654,  1001,  1719,  1913,  2071,  and  2073;  5  U.S.C. 
301;  15  U.S.C.  1512;  28  U.S.C.  533-535;  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Ketrievability^  For  records  at  location  a:  Indices  are  alphabetical, 
record  folders  are  filed  alphabetically  by  principal  subject;  For 
records  at  location  b:  Indices  are  alphabetical,  record  folders  are 
filed  by  number. 

Safeguards:  Locked  cabinets  in  secured  rooms  or  in  guarded 
building,  and  used  only  by  authorized  screened  personnel. 

Retention  and  disposal:  When  cases  are  closed  records  are 
disposed  of  in  accordance  with  the  unit's  Records  Control 
Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.. 
Director,  Investigation  and  Inspection  Staff,  EDA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b..  Director,  Office  of  Investigatives  and 
Security,  OS,  Main  Commerce  Building,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director.  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  and  association  with  the  Department,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures;  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  CSC,  FBI  and 
other  Federal,  state,  and  local  agencies;  individuals  and  organiza¬ 
tions  that  have  pertinent  knowledge  about  the  subject;  and,  those 
authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  552a  (j)(2).  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a  (jM2)  are  exempted 
from  the  notice,  access,  and  contest  requirements  of  the  agency 
regulations  and  from  all  parts  of  S  U.S.C.  552a  except  subsections 
(b).  (c)(1)  and  (2).  (eK4KA)  through  (F),  (eM6).  (7).  (9).  (lOJ.  and 
(II),  and  (i)  and  pursuant  to  5  U.S.C.  552a  (kKl).  (kK2)  and  (kM5), 
on  condition  that  the  5  U.S.C.  552a  (j)(2)  exemption  is  held  to  be 
invalid,  all  information  and  material  in  the  record  which  meets  the 
criteria  of  these  three  subsections  are  exempted  from  the  notice, 
access,  and  contest  requirements  under  (5  U.S.C.  552a  (cK3),  (d), 
(eKl).  (e)(4)(G),  (H),  and  (I),  and  (f))  of  the  agency  regulations. 

The  exemption  of  this  information  and  material  is  necessary  in 
order  to  accomplish  this  law  enforcement  function  of  the  agency, 
to  prevent  disclosure  of  classified  information  as  required  by  Ex¬ 
ecutive  Order  11652,  to  assure  the  protection  of  the  President,  to 
prevent  subjects  of  investigation  from  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investigative  techniques,  to 


fulfill  commitments  made  to  protect  the  confidentiality  of  sources, 
to  maintain  access  to  sources  of  information,  and  to  avoid  endan¬ 
gering  these  sources  and  law  enforcement  personnel. 

COMMERCE/DEPT-13. 

System  name:  Investigative  Records-Persons  Within  the  Investiga¬ 
tive  Jurisdiction  of  the  Department — COMMERCE/DEPT-13. 

System  location:  Departmental  Office  of  Investigations  and 
Security.  OS,  Main  Commerce  Bldg.,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Nominees,  mem¬ 
bers,  and  former  members  of  public  advisory  committees,  trade 
missions,  and  export  councils;  employees,  former  employees,  and 
prospective  employees;  research  associates;  and  guest  workers. 
Employees  of  contractors  used,  or  which  may  be  used,  by  the  De¬ 
partment  on  national  security  classified  projects.  Principal  officers 
of  some  contractors  used,  or  which  may  be  used  by  the  Depart¬ 
ment.  Principal  officers  and  some  employees  of  organizations, 
firms,  or  institutions  which  are  recipients  or  beneficiaries,  or 
prospective  recipients  or  beneficiaries,  of  grants,  loans,  or  loan 
guarantee  programs  of  the  Department. 

Categories  of  records  in  the  system:  Name;  address;  date  and 
place  of  birth;  citizenship;  physical  characteristics;  employment  and 
military  service  history;  credit  references  and  credit  records;  educa¬ 
tion;  medical  history;  arrest  records;  Federal  employee  relatives; 
dates  and  purpose  of  visits  to  foreign  countries;  passport  numbers; 
names  of  spouses,  relatives,  references,  and  personal  associates; 
activities;  and  conflict  of  interest,  security,  and  suitability  materi¬ 
als. 

Authority  for  maintenance  of  the  sy^em:  Executive  Orders  10450, 
11478,  11652;  5  U.S.C.  301  and  7531-32;  15  U.S.C.  1512;  28  U.S.C. 
533-535;  44  U.S.C.  3101;  and  Equal  Employment  Act  of  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  l.ocked  cabinets  in  secure  rooms  in  guarded  building, 
and  used  only  by  authorized  screened  personnel. 

Retention  and  disposal:  When  cases  are  closed,  records  are 
disposed  of  in  accordance  with  the  unit's  Records  Control 
Schedule. 

System  manager(s)  and  address:  Director,  Office  of  Investigatives 
and  Security,  OS,  Main  Commerce  Building,  Washington,  D.C. 
20230. 

Notification  procedure:  Information  may  be  obtained  from; 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington.  D.C.  20230.  Requester 
should  provide  name  and  association  with  the  Department,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  ^ 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  CSC,  FBI  and 
other  Federal,  state,  and  local  agencies;  individuals  and  organiza¬ 
tions  that  have  pertinent  knowledge  about  the  subject;  and,  those 
authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (kKI).  (kK2)  and  (kK5),  all  information  and  material  in 
the  record  which  meets  the  criteria  of  these  subsections  arc  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements  under  (5 
U.S.C.  552a  (cM3).  (d),  (eKD.  (eM4KG).  (H).  and  (1),  and  (f))  of  the 
agency  regulations  because  of  the  necessity  to  exempt  this  informa¬ 
tion  and  material  in  order  to  accomplish  this  law  enforcement  func¬ 
tion  of  the  agency,  to  prevent  disclosure  of  classified  information 
as  required  by  Executive  Order  1 1652,  to  assure  the  protection  of 
the  President,  to  prevent  subjects  of  investigation  from  frustrating 
the  investigatory  process,  to  prevent  the  disclosure  of  investigative 
techniques,  to  fulfull  commitments  made  to  protect  the  con¬ 
fidentiality  of  information,  and  to  avoid  endangering  these  sources 
and  law  enforcement  personnel. 
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COMMERCE/DEPT-14. 

System  name:  Litigation,  Claims,  and  Administrative  Proceeding 
Records— COMMERCE/DEPT-14. 

System  location:  a.  For  matters  involving  EDA:  Office  of  Chief 
Counsel,  EDA,  U.S.  Department  of  Commerce,  14th  and  Constitu¬ 
tion  Avenue,  NW.,  Washington,  D.C.  20230. 

b.  For  matters  involving  MARAD:  Maritime  Administration,  Of¬ 

fice  of  General  Counsel,  U.S.  Department  of  Commerce,  14th  and 
Constitution  Avenue,  NW.,  Washington,  D.C.  20230.  — 

c.  For  matters  involving  NBS:  National  Bureau  of  Standards,  Of¬ 
fice  of  Legal  Adviser,  Administration  Building,  Gaithersburg, 
Maryland  (P.O.  Washington,  D.C.  20234). 

d.  For  matters  involving  NOAA:  National  Oceanic  and  At¬ 
mospheric  Administration,  Office  of  General  Counsel,  6010  Execu¬ 
tive  Boulevard,  Rockville,  Maryland  208S2. 

e.  For  matters  involving  PAT-TM:  Office  of  the  Solicitor,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

f.  For  matters  involving  CENSUS:  Office  of  the  Associate 
Director  for  Administration,  Bureau  of  the  Census,  Federal  Build¬ 
ing  3,  Washington,  D.C.  20233. 

g.  For  all  other  matters:  Office  of  the  General  Counsel,  U.S.  De¬ 
partment  of  Commerce,  14th  and  Constitution  Avenue,  NW., 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  mak¬ 
ing  claims  or  bringing  actions  against  the  Department  and  in¬ 
dividuals  the  subject  of  the  Department’s  claims  and  actions,  in¬ 
cluding  tort  and  property  claims  and  civil  contract  issues  (but  ex¬ 
cluding  Federal  Employee  Compensation  Act  claimants).  In¬ 
dividuals  suspected  of  violations  of  criminal  and  civil  statutes  in 
connection  with  Departmental  programs  and  activities.  Individuals 
the  subject  of  administrative  proceedings  where  the  Department  is 
involved.  Individuals  cited  for  violation  of  traffic  and  grounds  regu¬ 
lations. 

Categories  of  records  in  the  system:  Names,  addresses,  statements 
of  claims  and  analyses  thereof,  investigatory  reports,  opinions  of 
law,  and  pleadings,  motions,  depositions,  rulings,  opinions,  citation 
particulars  (description  of  vehicle,  date  of  birth,  physical  charac¬ 
teristics,  driving  permit  or  license  data,  vehicle  license  data,  etc.), 
and  other  litigation  documentation. 

Authority  for  maintenance  of  the  system:  S  U.S.C  301;  44  U.S.C 
Section  3101;  42  U.S.C  3211;  31  U.S.C.  240;  28  U.S.C  533-535  and 
1346(b);  15  U.S.C.  277  and  278e(b);  E.O.  10450;  and  all  other 
authorities  of  the  Department. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  aises:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system; 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  disposed  of  according  to 
unit’s  Record  Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.:  Chief 
Counsel,  Economic  Development  Administration,  Department  of 
Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  General  Counsel,  Maritime  Adminis¬ 
tration,  Washington,  D.C.  20230. 

For  records  at  location  c.:  Legal  Adviser,  National  Bureau  of 
Standards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  d.:  General  Counsel,  National  Oceanic 
and  Atmospheric  Administration,  6010  Executive  Boulevard, 
Rockville,  Maryland  20852. 

For  records  at  location  e.:  Solicitor,  U.S.  Patent  and  Trademark 
Office,  Washington,  D.C.  20231. 

For  records  at  location  f.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

For  records  at  location  g.:  General  Counsel,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  For  records  at  location  a.,  information 
may  be  obtained  from:  Director,  Office  of  Public  Affairs,  EDA, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 


For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtained  from; 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234); 

-  For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231; 

For  Census  records  at  location  f.,  information  may  be  obtained 
from:  Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233; 

For  BEA  records  at  location  f.,  information  may  be  obtained 
from:  Special  Assistant  to  the  Director,  BEA,  Tower  Building,  1401 
K  Street  NW.,  Washington,  D.C.  20005;  and 

For  records  at  location  g.,  information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Requester  should  provide  name,  address,  social  security  number, 
case  number;  date  of  claim,  organization  unit  in  which  employed, 
as  appropriate,  pursuant  to  the  inquiry  provisions  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  claimant  or  plaintiff;  those 
authorized  by  the  foregoing  to  furnish  information;  and,  whatever 
sources  pertinent  to  the  nature  of  the  case. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a  (k)(l),  (kK2)  and  (kK5),  ail  investigatory  material  and 
material  subject  to  the  provisions  of  5  U.S.C.  552(b)(1)  in  the 
record  which  meets  the  criteria  of  these  sub-sections  is  exempted 
from  the  notice,  access,  and  contest  requirements  (under  5  U.S.C. 
552a  (cM3).  (d),  (e)(1),  (eK4KG),  (H),  and  (I),  and  (f))  of  the  agency 
regulations  because  of  the  necessity  to  exempt  this  information  and 
material  in  order  to  prevent  disclosure  of  classified  information  as 
required  by  Executive  Order  11652  in  the  interest  of  the  national 
defense  and  foreign  policy  and  in  order  for  the  Department’s  legal 
staff  to  properly  perform  its  functions. 

COMMERCE/DEPT-15. 

System  name:  Private  Legislation  Claimants-Central  Legislative 
Files— COMMERCE/DEPT-15. 

System  location:  Office  of  the  General  Counsel,  U.S.  Department 
of  Commerce,  14th  and  Constitution  Avenue,  NW.,  Washington, 
D.C.20230.  ' 

Categories  of  individuals  covered  by  the  system:  Individual  clai¬ 
mants  against  the  government  seeking  remedy  through  private  relief 
bills  in  patent,  contract,  employee  compensation,  and  other  similar 
areas  which  involve  the  Department. 

Categories  of  records  in  the  system:  Draft  and  formal  relief  bills, 
statements,  and  information  as  to  the  basis  and  validity  of  the 
claim,  and  correspondence  with  the  claimant  and  the  sponsor  of  the 
legislation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Act  of 
February  4,  1903,  32  Sut.  825. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  according  to  the  Of¬ 
fice’s  Records  Control  Schedule. 
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System  m8nagcr(s)  and  address:  Assistant  General  Counsel, 
Legislation,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Organization  and  Management  Systems,  OS, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name,  social  security  number,  date  of  claim,  and 
name  of  bill,  if  any,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment's  Rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  claimant  and  those  authorized 
by  the  claimant  to  furnish  information;  records  of  units  of  the  De¬ 
partment  primarily  involved  in  the  transaction;  service  or  applica¬ 
tion  on  which  the  claim  is  founded;  and  the  sponsoring  Member  of 
Congress. 

COMMERCE/DEPT-16. 

System  name:  Property  Accountability  Files — COMMERCE/DFLPT- 
16. 

System  location:  a.  For  MARAD:  Supply  Management  Division, 
Maritime  Administration,  Washington,  D.C.  20230;  Department  of 
Administrative  Service,  U.S.  Merchant  Marine  Academy,  Kings 
Point,  N.Y.  11024;  Administrative  Service  Office,  Maritime  Ad¬ 
ministration,  26  Federal  Plaza,  New  York,  N.Y.  10007;  Administra¬ 
tive  Service  Office,  Maritime  Administration,  P.O.  Box  52948,  New 
Orleans,  La.  70152;  Region  Office  Service,  Maritime  Administra¬ 
tion,  450  Golden  Gate  Avenue,  P.O.  Box  36073,  San  Francisco, 
California  94102;  Great  Lakes  Regional  Office,  Maritime  Admin- 
stration.  Room  600,  666  Euclid  Aye.,  Cleveland,  Ohio  44114. 

b.  For  all  libraries  of  the  Department.  For  listing,  see  Directory 
of  Libraries  in  the  United  States  Department  of  Commerce,  1972, 
Department  of  Commerce,  Washington,  D.C.;  or  American  Library 
Directory,  biennial,  R.R.  Bowker  Company,  New  York  City. 

c.  For  employees  of  CENSUS:  Administrative  Service  Division, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233, 
and  the  following  Census  Regional  Offices:  1365  Peachtree  Street, 
N.E.,  Atlanta,  Georgia  30309;  441  Stuart  Street,  Boston,  Mas¬ 
sachusetts  02116;  230  South  Tryon  Street,  Charlotte,  North 
Carolina  28202;  536  South  Clark  Street,  Chicago,  Illinois  60605; 
1100  Commerce  Street,  Dallas,  Texas  75202;  11011  West  Sixth 
Avenue  (P.O.  Box  25207).  Denver,  Colorado  80225;  234  State 
Street,  Detroit,  Michigan  48226;  One  Gateway  Center,  4th  and 
State  Streets,  Kansas  City,  Kansas  66101;  1100  Wilshire  Boulevard, 
Los  Angeles,  California  90024;  26  Federal  Plaza,  New  York  City, 
New  York  10007  ;  600  Arch  Street,  Philadelphia,  Pennsylvania 
19106;  and  1700  Westlake  Avenue,  Seattle,  Washington  98109. 

d.  For  employees  of  NBS:  Administrative  Service  Division,  Na¬ 
tional  Bureau  of  Standards,  Administration  Building,  Gaithersburg, 
Maryland  (P.O.  Washington,  D.C.  20234);  Instrument  Shops  Divi¬ 
sion,  Shops  Building,  NBS,  Gaithersburg,  Maryland  (P.O.  Washing¬ 
ton,  D.C.  20234);  and  Security  Office,  Radio  Building,  NBS, 
Boulder,  Colorado  80302. 

e.  For  employees  of  PAT-TM:  Office  of  General  Service,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Categories  of  individuals  covered  by  the  system:  Employees, 
general  public,  institutions,  and  anyone  who  charges  out  or  signs 
for  books  or  other  materials. 

Categories  of  records  in  the  system:  Name;  telephone  number; 
title  of  book;  identification  of  property  or  equipment;  home  and 
business  address;  employee  I.D.  number;  position;  job  title;  grade; 
organization;  explanations  for  items  not  accounted  for,  correspon¬ 
dence;  clearances;  and,  key  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101;  40  U.S.C.  481-92;  15  U.S.C.  1518. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders  and  trays. 

Retrievahility;  Filed  alphabetically  by  name. 


Safeguards:  Records  are  located  in  lockable  metal  files  cabinets, 
or  lockable  desks,  or  in  metal  file  cabinets  in  secured  rooms  or 
secured  premises  with  access  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Retained  until  property  is  accounted  for, 
then  disposed  of  in  accordance  with  unit's  Record  Control 
Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.:  Chief, 
Supply  Management  Division,  Maritime  Administration,  Washing¬ 
ton,  D.C.  20230;  Administrative  Service  Officer,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  N.Y.  11024;  Administrative  Service 
Officer,  Maritime  Administration,  26  Federal  Plaza,  New  York, 
N.Y.,  10007;  Administrative  Service  Officer,  Maritime  Administra¬ 
tion,  P.O.  Box  52948,  New  Orleans,  La.  70152;  Property  Accounta¬ 
bility  Officer,  Region  Office  Service,  Maritime  Administration,  450 
Golden  Gate  Avenue,  P.O.  Box  36073,  San  Francisco,  California 
94102;  Regional  Director,  Great  Lakes  Regional  Office,  Maritime 
Administration.  666  Euclid  Ave.,  Cleveland,  Ohio  441 14. 

For  records  at  location  b.:  the  head  of  the  respective  library. 

For  records  at  location  c.:  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233, 
and  the  Director  of  the  particular  Regional  Office  listed  above. 

For  records  at  location  d.:  Chief,  Administrative  Service  Divi¬ 
sion,  National  Bureau  of  Standards,  Administration  Building, 
Gaithersburg,  Maryland  (P.O.  Washington.  D.C.  20234). 

For  records  at  location  e.:  Director,  Office  of  General  Service, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  For  records  at  location  a.:  Director,  De¬ 
partmental  Office  of  Organization  and  Management  Systems,  OS, 
Main  Commerce  Building,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Address  communication  to  the  libra¬ 
ry's  parent  organization  (e.g..  National  Bureau  of  Standards)  Atten- 
ion:  Privacy  Officer,  or  use  the  Privacy  Officer’s  Official  position 
itie  and  address  as  listed  in  Appendix  B  to  the  Department's  rules 
which  appear  in  15  CFR  Part  4b. 

For  records  at  location  c.,  information  may  be  obtained  from: 
Associate  Director  for  Administration.  Bureau  of  the  Census, 
Federal  Building  3,  Washington.  D.C.  20233. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234). 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20231; 

Requester  should  provide  name  and  address  pursuant  to  the 
inquiry  provisions  of  the  Department's  Rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  book  cards,  and  supply  per¬ 
son  providing  the  equipment. 

COMMERCE/DEPT-17. 

System  name:  Records  of  Cash  Receipts — COMMERCE/DEPT-17. 

System  location:  a.  For  Departmental  offices.  BEA,  DIBA, 
NFPCA,  OMBE,  USTS,  EDA.  Offices  of  Federal  Chairman, 
RAPCs,  and  ARC:  Office  of  Financial  Management  Service 
(Receipts  and  Distribution  Section),  OS,  U.S.  Department  of  Com¬ 
merce,  t4th  and  Constitution  Ave.,  NW.,  Washington,  D.C.  20230 
and  Office  of  Organization  and  Management  Systems  (ADP  Opera¬ 
tions  Division),  use  same  address. 

b.  For  MARAD:  Division  of  Accounts,  Maritime  Administration, 
14th  and  Constitution  Ave.,  NW.,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

c.  FOR  NTIS:  Accounting  Control  Division,  National  Technical 
Information  Service,  Room  1303,  Sills  Building,  Springfield,  Vir¬ 
ginia  22161. 

d.  For  PAT-TM:  Office  of  Finance,  U.S.  Patent  and  Trademark 
Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

e.  For  Census:  Finance  Division'  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 
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Categories  of  Individuals  covered  by  the  system:  Individuals  paying 
for  goods  or  services,  reimbursing  overpayments,  or  otherwise 
delivering  cash  to  the  E>epartment. 

Categories  of  records  in  the  system:  Individual's  name,  the  goods 
or  service  purchased,  amount,  date,  check  number,  division  or  of¬ 
fice,  bank  deposit,  treasury  deposit  number. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable. 

Retrievability:  Name  and/or  account  or  case  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Permanently  maintained. 

System  manager(s)  and  address:  For  records  at  location  a.: 
Director,  Office  of  Financial  Management  Service,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.:  Chief,  Division  of  Accounts,  Maritime 
Administration,  Washinton,  D.C.  20230. 

For  records  at  location  c.:  Chief,  Accounting  Control  Division, 
National  Technical  Information  Service,  Room  1303,  Sills  Building, 
Springfield,  Virginia  22161. 

For  records  at  location  d.:  Director,  Office  of  Finance,  U.S. 
Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

For  records  at  location  e.;  Associate  Director  for  Administration, 
Bureau  of  the  Census,  Federal  Building  3,  Washington,  D.C.  20233. 

Notification  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K  Street,  NW.,  Washington,  D.C.  20005; 

For  DIB  A  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Management  and  Systems,  DIBA,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230; 

For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce.  Washington,  D.C.  20230; 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  Washington,  D.C.  20230; 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce.  Washington,  D.C.  20230; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  all  other  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Assistant  Director,  Administration,  National  Technical  Information 
Service,  Room  I0(i6,  Sills  Building,  Springfield,  Virginia  22161. 

For  records  at  location  d.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

For  records  at  location  e.,  information  may  be  obtained  from: 
Assistant  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233.  ^ 

Requester  should  provide  name,  address,  date  of  receipt,  and 
check  number  or  case  number  pursuant  to  the  inquiry  provisions  of 
the  Department’s  Rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/DEPT-18. 

System  name:  Employees  Personnel  Files  Not  Covered  By  U.S. 

Civil  Service  Commission— COMMERCE/DEPT-18. 


System  locatloa:  a.  For  employees  of  Departmental  Offices,  Of¬ 
fices  of  Federal  Cochairmen.  RAPCs,  ARC,  NFPCA,  BEA,  EDA, 
OMBE,  USTS,  OTEL,  and  NTIS:  Processing  and  Servicing 
Branch,  Departmental  Office  of  Personnel,  Room  5014,  U.S.  De¬ 
partment  of  Commerce.  Washington,  D.C.  20230; 

b.  For  employees  of  CENSUS:  Office  of  Personnel,  Bureau  of 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

c.  For  employees  of  DIBA:  Office  of  Personnel.  Domestic  and 
International  Business  Administration,  Room  3S12,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230; 

d.  For  employees  of  MARAD:  Division  of  Career  Management, 
MARAD  Office  of  Personnel,  Room  1099-C,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230; 

e.  For  employees  of  NBS:  Office  of  Personnel,  National  Bureau 
of  Standards,  Administration  Building,  Room  A123,  Gaithersburg, 
Maryland  20760;  and  National  Academy  of  Sciences,  2100  Pennsyl¬ 
vania  Avenue,  N.W.,  Room  JH606,  Washington,  D.C.  20037; 

f.  For  employees  of  NOAA:  Personnel  Division,  National 
Oceanic  and  Atmospheric  Administration,  Rockville,  Maryland 
20852;  and 

g.  For" employees  of  PAT-TM:  Office  of  Personnel,  U.S.  Patent 
and  Trademark  Office,  U.S.  Department  of  Commerce,  Room 
9C06,  Crystal  Plaza  2,  Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees. 

Categories  of  records  in  the  system:  All  personnel  records  in  the 
Department  which  are  subject  to  the  Privacy  Act  but  are  not 
covered  in  the  notices  of  systems  of  records  published  by  the  U.S. 
Civil  Service  Commission.  The  records  of  this  system  may  include, 
but  are  not  limited  to:  Employee  Development;  Incentive  Awards; 
International  Women’s  Year;  Medical;  Career  Management  Pro¬ 
gram;  Ship  Personnel;  Employee  Overseas  Assignment,  and  Rela¬ 
tions;  Minority  Group  Statistics;  Personnel  Uniform  ADP  System; 
Experts  and  Consultants  Quarterly  Review;  Re-Employment  Priori¬ 
ty;  Repromotion  Priority;  Merit  Promotion  Programs;  Within-Grade 
Denials  (Reconsideration  File);  and.  Employee  Information  System. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101;  and  Federal  Personnel  Manual  and  related  directives  of  the 
U.S.  Civil  Service  Commission. 

Routine  mes  of  records  maintaiBed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  uses  para¬ 
graphs  in  the  Prefatory  Statement  and  routine  uses  paragraphs  of 
U.S.  Civil  Service  Commission  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Filed  by  name  and/or  social  security  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  according  to  Unit’s  Records 
Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.:  Chief, 
Processing  and  Servicing  Branch,  Office  of  Personnel,  Room  5014, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  records  at  location  b.:  Chief  of  Personnel,  Bureau  of  the 
Census,  Federal  Building  3,  Room  3260,  Washington,  D.C.  20233; 

For  records  at  location  c.:  Director  of  Personnel,  Domestic  and 
International  Business  Administration,  U.S.  Department  of  Com¬ 
merce,  Room  3512,  Washington,  D.C.  20230; 

For  records  at  location  d.:  Chief,  Division  of  Career  Manage¬ 
ment,  Office  of  MARAD  Personnel,  Room  1099-C,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230; 

For  records  at  location  e.:  Chief  of  Personnel,  National  Bureau 
of  Standards,  Administration  Building,  Room  A123,  Gaithersburg, 
Maryland  20760; 

For  records  at  location  f.:  Chief,  Personnel  Division,  National 
Oceanic  and  Atmospheric  Administration,  NBOC2,  Rockville, 
Maryland  20852;  and 

For  records  at  location  g.:  Personnel  Officer,  U.S.  Patent  and 
Trademark  Office,  U.S.  Department  of  Commerce,  Room  9C06, 
Crystal  Plaza  2,  Arlington,  Virginia  22202. 

Notification  procedure:  For  BEA  records  at  location  a.,  informa¬ 
tion  may  be  obtained  from:  Special  Assistant  to  the  Director,  BEA, 
Tower  Building,  1401  K  Street,  NW.,  Washington,  D.C.  20005; 
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For  EDA  records  at  location  a.,  information  may  be  obtained 
from:  Director,  Office  of  Public  Affairs,  EDA,  U.S.  Department  of 
Commerce,  Washingtont  D.C.  20230; 

For  NFPCA  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  NFPCA,  2400  M  Street,  NW., 
Washington,  D.C.  20230; 

For  OEP  records  at  location  a.,  information  may  be  obtained 
from:  Deputy  Director,  OEP,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

For  OMBE  records  at  location  a.,  information  may  be  obtained 
from:  Assistant  Director,  Field  Operations  and  Administration, 
OMBE,  U.S.  Department  of  Commerce,  Washington,  D.C.  20230; 

For  OTEL  records  at  location  a.,  information  may  be  obtained 
from:  Administrative  Officer,  OTEL,  1325  G  Street,  NW., 
Washington,  D.C.  20231; 

For  USTS  records  at  location  a.,  information  may  be  obtained 
from:  Executive  Director,  USTS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230;  and 

For  NTIS  records  at  location  a.,  information  may  be  obtained 
from:  Deputy  Director,  NTIS,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230; 

For  all  other  records  at  location  a.,  information  may  he  obtained 
from:  Director,  Office  of  Organization  and  Management  Systems, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  b.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233; 

For  records  at  location  c.,  information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  Domestic  and  Inter¬ 
national  Business  Administration,  Washington,  D.C.  20230; 

For  records  at  location  -d.,  information  may  be  obtained  from: 
Secretary,  Maritime  Administration,  Washington,  D.C.  20230; 

For  records  at  location  e.,  information  may  be  obtained  from: 
Associate  Director  for  Administration,  National  Bureau  of  Stan¬ 
dards,  Gaithersburg,  Maryland  (P.O.  Washington,  D.C.  20234); 

For  records  at  location  f.,  information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  208S2;  and 

For  records  at  location  g.,  information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Requester  should  provide  name,  social  security  number,  and  time 
or  organization  unit  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department's  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information;  others  involved  in 
references  of  the  individual;  physicians;  employee's  supervisor; 
and,  sources  in  the  U.S.  Civil  Service  Commission  notices. 

COMMERCE/DEPT-19 

System  name:  Department  Mailing  Lists — COMMERCE/DEPT-19. 

System  location:  a.  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233. 

b.  National  Fire  Prevention  and  Control  Administration, 
Washington,  D.C.  20230. 

c.  Office  of  Minority  Business  Enterprise,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

d.  Office  of  General  Service,  U.S.  Patent  and  Trademark  Office, 
2021  Jefferson  Davis  Highway,  Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  At  location  a.: 
persons  employed  in  the  Suitland  Federal  Center  who  have  volun¬ 
tarily  submitted  an  application  to  be  included  in  the  carpool  locator 
system  and  be  listed  as  a  possible  carpool  member. 

At  location  b.:  All  regular  publication  recipients  and  all  in¬ 
dividuals  who  have  requested  that  they  be  placed  on  a  mailing  list 
or  requested  information  about  NFPCA. 

At  location  c.:  subscribers  to  OMBE  publications  and/or 
representatives  of  the  media  who  receive  OMBE  material  at  their 
home  addresses. 

At  location  d.:  Former  employees  of  the  Patent  and  Trademark 
Office  who  have  requested  that  their  names  be  included  on  a 
newsletter  mailing  list. 


Categories  of  records  in  the  system:  At  location  a.:  Name,  ad¬ 
dress,  work  week,  hours  of  work,  work  location,  work  phone 
number,  willingness  to  join  in  a  carpool,  willingness  to  participate 
as  a  driver  or  rider  in  a  carpool,  zip  code. 

At  location  b.:  Name,  title,  affiliation  and  address. 

At  location  c.:  Name  and  home  address. 

At  location  d.:  Name  and  home  address. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  ISLU.S.C. 
1512,  2205,  2208,  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  all  locations,  see 
general  routine  uses  01  through  6,  08  through  10,  and  012  of  Prefa¬ 
tory  Statement. 

For  records  at  location  a.:  Records  are  disseminated  to  other  per¬ 
sons  working  at  the  Suitland  Federal  Center  who  have  voluntarily 
listed  themselves  to  form  carpools;  home  address  is  suppressed. 

For  records  at  location  b.  Information  is  provided  Federal,  state, 
local  or  international  agencies  in  response  to  a  written  request  in¬ 
dicating  a  likelihood  that  individuals  on  the  mailing  list  would 
benefit  by  or  be  interested  in  material  to  be  sent  by  the  requesting 
agency. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders,  computer  tape,  mailing  labels. 

Retrievability:  Alphabetically  by  name,  and  for  records  at  loca¬ 
tion  a.,  by  zip  code. 

Safeguards:  Records  are  located  in  locked  cabinets  or  in  secured 
rooms  or  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
each  unit's  Records  Control  Schedule. 

System  manager(s)  and  address:  For  records  at  location  a.:  As¬ 
sociate  Director  for  Administration,  Bureau  of  the  Census,  Federal 
Building  3,  Washington,  D.C.  20233. 

For  records  at  location  b.:  Associate  Administrator,  National  Fire 
Data  Center,  NFPCA,  U.S.  Department  of  Commerce,  P.  O.  Box 
19518,  Washington,  D.C.  20036. 

For  records  at  location  c.:  Chief  of  Information,  Office  of  Public 
Affairs,  OMBE,  Washington,  D.C.  20230. 

For  records  at  location  d.:  Director,  Office  of  General  Service, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  For  records  at  location  a.:  Information 
may  he  obtained  from:  Associate  Director  for  Administration, 
Federal  Building  3,  Bureau  of  the  Census,  Washington,  D.C.  20233. 

For  records  at  location  b.:  Infoun^tion  may  be  obtained  from: 
Administrative  Officer,  NFPCA,  Washington,  D.  C.  20230. 

For  records  at  location  c.:  Assistant  Director,  Field  operations 
and  Administration,  Office  of  Minority  Business  Enterprise,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

For  records  at  location  d.:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.  S.  Patent  and 
Trademark  Office,  Washington,  D.C.  20231. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  of  the  desired  location  as  stated  in  the 
notification  section  above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address 
for  desired  location. 

Record  source  categori*  .  Subject  individual. 

COMMERCE/CENSUS-1. 

System  name:  Agriculture  Census  Records  for  1964  (partial),  1969 
and  1974— COMMERCE/CENSUS-1. 

System  location:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  10th 
Street,  Jeffersonvilld,  Indiana  47103. 

Categories  of  individuals  covered  by  the  system:  Farm  operators 
and  family  members. 

Categories  of  records  in  the  system:  Age,  race,  residence,  ethnic 
groups,  off-farm  employment,  income. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  142. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  purposes 
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and  are  confidential  under  13  U.S.C.  8  and  9.  Publications  of  the 
Bureau  do  not  contain  data  that  could  identify  any  particular 
establishment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  microform,  punch  card,  paper  hard  copy. 

Retrie\ability:  Retrieved  by  unique  serial  identification  numbers 
internal  to  the  Bureau. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  govern¬ 
ing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Retention  and  disposal  practices  are  in  ac¬ 
cordance  with  approved  General  Services  Administration  schedules. 
Generally,  records  are  retained  for  periods  of  5  to  7  years,  unless  a 
longer  period  is  necessary  for  statistical  purposes  or  for  permanent 
archival  retention. 

System  manager(s)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.,  552  a(kK4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a(cM3),  (d),  (e)(1),  (eM4MG),  (H),  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  15  CFR  Part  4b. 

COMMERCE/CENSUS-2. 

System  name:  Employee  Productivity  Measurement 

Records— COMMERCE/CENSUS-2. 

System  location:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  lOth 
Street,  Jeffersonville,  Indiana  47103  and  Bureau  of  the  Census. 
Personal  Census  Service  Branch,  Pittsburg,  Kansas  66762.  Also  at 
the  following  Census  Regional  Offices:  1365  Peachtree  Street,  NE., 
Atlanta,  Georgia  30309;  441  Stuart  Street,  Boston,  Massachusetts 
02116;  230  S.  Tryon  Street,  Charlotte.  North  Carolina  28202;  536  S. 
Clark  Street,  Chicago,  Illinois  60605;  1100  Commerce  Street,  Dal¬ 
las,  Texas  75202;  11011  W.  6th  Avenue.  P.O.  Box  25207,  Denver. 
Colorado  80225;  234  State  Street,  Detroit,  Michigan  48226;  One 
Gateway  Center,  4th  and  State  Streets,  Kansas  City,  Kansas  66101; 
11000  Wilshire  Boulevard,  Los  Angeles,  California  90024;  26 
Federal  Plaza,  New  York,  New  York  10007  ;  600  Arch  Street, 
Philadelphia,  Pennsylvania  19106;  1700  Westlake  Avenue,  Seattle, 
Washington,  98109. 

Categories  of  individuals  covered  by  the  system:  Census  em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  employee  number,  rate 
of  pay.  supervisor,  organization  unit,  location,  type  of  work  per¬ 
formed,  time  work  accomplished,  work  units  processed,  production 
standard  and  percent  performance,  number  and  types  of  errors  and 
error  rates,  work  units  accepted  and  rejected,  and  similar  informa¬ 
tion  on  employee  and  work  group  productivity. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graph  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  copy,  microform. 

Retrievability:  Retrieved  by  name  or  employee  number  and/or 
program  or  interviewer  code. 

Safeguards:  Tape  under  ADP  security,  sensitive  material  is  held 
in  locked  file  cabinets. 

I 

Retention  and  disposal:  Records  retained  for  5  years. 

System  manager(s)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Notification  procedure:  Information  may  be  obtained  from:  same 
address  as  stated  in  the  system  manager  section  above.  Requester 
should  provide  name,  employee  number  and/or  program  or  inter¬ 
viewer  code,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  rules  which  appear  in  15  CFR  Part  4b. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures;  The  Department  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals,  timekeepers,  super¬ 
visors,  managers,  and  those  authorized  by  the  individuals  to  furnish 
information. 

COMMERCE/CENSUS-3. 

System  name:  Individual  and  Household  Statistical  Surveys  and 
Special  Studies  Records — COMMERCE/CENSUS-3. 

Security  classification:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  lOth 
Street,  Jeffersonville,  Indiana  47103  and  National  Archives  and 
Records  Services,  Washington  National  Records  Center,  Washing¬ 
ton.  D.C.  20409. 

Categories  of  individuals  covered,  by  the  system:  Individuals  in 
families  and  households  designated  for  statistical  sample  surveys 
and  special  studies. 

Categories  of  records  in  the  system:  Age,  sex,  race,  education, 
marital  status,  residence,  family  income,  birth  expectations,  em¬ 
ployment,  ethnic  origin,  relationship  to  head  of  household,  mobility 
status,  and  similar  social,  economic,  and  demographic  charac¬ 
teristics  of  individuals. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1 701 2- 1,  2(f) 
and  2(g);  13  U.S.C.  6,  8.  9,  41,  89.  101,  141,  181,  195,  and  301;  15 
U.S.C.  772;  16  U.S.C.  742d(4)  and  (5);  23  U.S.C.  134,  307,  and 
307a;  29  U.S.C.  1  and  9;  31  U.S.C.  686;  42  U.S.C.  242c.  242k. 
282(5),  902,  1395  11(a).  1862,  2825,  and  3771  ;and  49  U.S.C.  1605. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  pur¬ 
poses.  Publications  do  not  contain  data  that  could  identify  any  par¬ 
ticular  establishment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  acce.ssing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy,  punch  card,  magnetic  tape,  and  microform. 

Retrievability:  Unique  serial  identification  numbers  internal  to  the 
Bureau  of  the  Census. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Retention  and  disposal  practices  are  in  ac¬ 
cordance  with  approved  GSA  schedules.  Generally,  records  are 
retained  for  periods  of  5  to  7  years,  unless  a  longer  period  is  neces¬ 
sary  for  statistical  purposes  or  for  permanent  archival  retention. 

System  managcr(s)  and  address:  Director,  Bureau  of  the  Census, 
Federal  Building  3,  Washington,  D.C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.,  552a(k)(4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a(c)(3),  (d),  (eMD,  (e)(4)(G),  (H),  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  I's  made  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE/CENSUS-4. 

System  name:  Minority-Owned  Business  Enterprises  .Survey 
Records— COMMERCE/CENSUS-4. 

System  location:  National  Archives  and  Records  .Service, 
Washington  National  Records  Center,  Washington,  D.C.  20409  and 
General  Services  Administration,  Federal  Records  Center,  Suitland, 
Maryland  20233  and  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233. 

Categories  of  individuals  covered  by  the  system:  Female  and 
minority  persons  who  are  sole  proprietors,  partners,  or  sharehol¬ 
ders  of  small  business  corporations. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  sex,  race,  whether  Spanish  surname,  receipts  of  business, 
geographic  area,  legal  form  of  business.  Name  and  social  security 
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number  are  deleted  from  partners  and  stockholders  once  other  data 
are  coded.  Data  include  number,  geographic  dispersion,  and 
economic  characteristics  of  minority  business  enterprises. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  131  and  132. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  pur¬ 
poses.  Publications  do  not  contain  data  that  could  identify  any  par¬ 
ticular  establishment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  and  magnetic  tape. 

Retrievability:  Filed  by  name  and  social  security  number. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

System  manager(s)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.,  SS2a(k)(4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  SS2a(cK3),  (d),  (eKD.  (eK4KG),  (H),  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

'  COMMERCE/CENSUS-5. 

System  name:  Population  and  Housing  Census  Records  for  1960  and 
1970— COMMERCE/CENSUS-5. 

System  location:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census  1201  East  10th 
Street,  Jeffersonville,  Indiana  47103. 

Categories  of  individuals  covered  by  the  system:  All  persons 
counted  during  the  Censuses  of  Population  and  Housing  taken  in 
1960  and  1970. 

Categories  of  records  in  the  system:  Records  contain  population 
information  on  age;  sex;  race  or  color;  marital  status  and  family 
relationships;  citizenship  and  ethnic  origin;  education  and  veteran 
status,  income,  occupation  and  employment;  and  housing  informa¬ 
tion  on  occupancy,  vacancy,  utilization,  plumbing,  structural  and 
financial  characteristics  and  equipment,  fuels  and  appliances,  and 
similar  social,  economic,  and  demographic  characteristics. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  141. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main¬ 
tained  and  used  solely  for  statistical  purposes  and  are  confidential 
under  13  U.S.C  8  and  9.  Publications  do  not  contain  data  that  could 
identify  any  particular  estabhshment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microform,  paper  copy,  magnetic  tape,  punch  cards. 

Retrievability:  Information  is  retrieved  by  the  use  of  unique  serial 
identification  numbers  internal  to  the  Bureau  of  the  Census. 

•Safeguards;  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
the  unit's  Records  Control  Schedule. 

System  manager(s)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.,  552a(kK4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  5 
U.S.C.  552a(cM3),  (d),  (eMD.  (eK4KG),  (H),  and  (I),  and  (f)).  This 
exemption  is  applicable  as  data  are  maintained  by  the  Bureau  of  the 
Census  solely  as  statistical  records  as  required  under  Title  13 
U.S.C.  and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  made  in 


accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE/CENSUS-6. 

System  name:  Population  Census  Personal  Service  Records  for  19(X) 
and  All  Subsequent  Decennial  Cen¬ 

suses— COMMERCE/CENSUS-6. 

System  location:  Bureau  of  the  Census,  Personal  Census  Services 
Branch,  Pittsburg,  Kansas  66762. 

Categories  of  individuals  covered  by  tbe  system:  All  persons  ever 
counted  during  decennial  censuses  of  population  (1900-1970). 

Categories  of  records  in  tbe  system:  Name,  address,  relationship 
to  head  of  household,  date  of  birth,  marital  status,  occupation  and 
education  data,  race  of  household  members,  and  other  similar 
characteristics  as  reported  in  each  census. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  8. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
considered  as  statistical  records  pursuant  to  5  U.S.C.  5S2(a),  as 
they  were  originally  collected  for  statistical  purposes,  and  are  now 
maintained  to  perform  searches  at  the  request  of  subject  individual 
under  procedures  published  in  the  15  CFR  Part  M  and  in  ac¬ 
cordance  with  13  U.S.C.  8  to  provide  proof  of  age,  citizenship, 
proof  of  relationship,  and  limited  use  for  genealogical  purposes. 

Policies  and  practice  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microform. 

Retrievability:  Indexed  by  numerical  coding  of  surname  on 
SOUNDEX  system  and  by  township,  county,  and  state. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.S.C.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Associate  Director  for  Adminis¬ 
tration.  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kK4)  this  record  is  exempt  from  the  notification  access 
and  contest  requirements  of  the  agency  procedures  (under  5  U.S.C. 
552a(cK3),  (d),  (eKD.  (e)(4)(G),  (H),  and  (I),  and  (f)).  This  exemp¬ 
tion  is  applicable  as  data  are  maintained  by  the  Bureau  of  the  Cen¬ 
sus  as  statistical  records  as  required  by  Title  13,  U.S.  Code  and  are 
not  used  by  the  Bureau  in  whole  or  in  part  in  making  any  deter¬ 
mination  alMut  an  identifiable  individual.  This  exemption  is  made  in 
accordance  with  the  Department’s  rules  which  appear  in  15  CFR 
Part  4b. 

COMMERCE/CENSUS-7. 

System  name:  Special  Censuses  of  Population  Conducted  for  State 
and  Local  Government — COMMERCE/CENSUS-7. 

System  location:  Bureau  of  the  Census,  Federal  Building  3, 
Washington,  D.C.  20233  and  Bureau  of  the  Census,  1201  East  lOth 
Street,  Jeffersonville,  Indiana  47103. 

Categories  of  individuals  covered  by  the  system:  Residents  counted 
in  the  area  requesting  a  census. 

Categories  of  records  in  the  system:  Address,  name,  age,  race, 
sex,  relationship  to  head  of  household,  and  occasionally  other  re¬ 
lated  social,  economic,  and  demographic  characteristics. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  data  maintained 
by  the  Bureau  of  the  Census  are  used  solely  for  statistical  pur¬ 
poses.  Publications  do  not  contain  data  that  could  identify  any  par¬ 
ticular  establishment  or  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  paper  copy. 

Retrievability:  Records  are  retrieved  by  name  and  address. 

Safeguards:  All  employees  are  subject  to  the  restrictions,  penal¬ 
ties,  and  prohibitions  of  Title  13,  U.SX^.  Employees  are  also  regu¬ 
larly  advised  of  the  regulations  issued  pursuant  to  Title  13,  U.S.C. 
governing  the  confidentiality  of  the  data. 

Retention  and  disposal:  Tapes  retained  for  90  days  after 
processing,  then  erased,  paper  copy  is  retained  for  2  years,  then 
destroyed. 
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Systcni  nianagerCs)  and  address:  Associate  Director  for  Adminis¬ 
tration,  Bureau  of  the  Census,  Federal  Building  3,  Washington, 
D.C.  20233. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.,  552a(kK4),  this  record  is  exempted  from  the  notification, 
access  and  contest  requirements  of  the  agency  procedures  (under  S 
u  s  e.  552a(cM3),  (d),  (eMD,  (eK4KG),  (H)  and  (I),  and  (f)).  This 
exemption  is  applicable  as  the  data  are  maintained  by  the  Bureau  of 
the  Census  solely  as  statistical  records  as  required  under  Title  13 
U.S.C.\and  are  not  used  in  whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individual.  This  exemption  is  made  in 
accordance  to  agency  rules  published  in  the  rules  section  of  this 
Federal  Register. 

COMMERCE^IBA-1. 

System  name:  Individuals  Identified  in  Export  Administration  Com¬ 
pliance  Proceedings  or  Investigations — COMMERCE/DIBA-I. 

System  location:  Office  of  Export  Administration,  DIBA,  I4th 
Street  and  Constitution  Ave.  NW.,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals 
identified  in  an  export  administration  compliance  proceeding  or  in¬ 
vestigation.  Individuals  alleged  to  have  violated  the  Export  Ad¬ 
ministration  regulations;  established  violators  of  the  regulations; 
certain  other  individuals  identified  by  the  FBI  or  other  investigating 
agency  or  individual  in  the  investigative  process  such  as  those  in¬ 
volved  in  organized  crime;  and  individuals  who  have  received 
warning  letters. 

Categories  of  records  in  the  system:  Reports  from  F.B.I.,  other 
law  enforcement  or  investigative  agencies,  investigators,  or  infor¬ 
mants;  investigative  and  intelligence  data;  documented  violations; 
warning  letters.  Includes  any  information  on  alleged  or  proven 
violators  of  the  Export  Administration  Act. 

Authority  for  maintenance  of  the  system:  Export  Administration 
Act  of  1%9  (SO  U.S.C.  App.  2401  et  seq.),  as  amended.  S  U.S.C. 
301,  28  U.S.C.  533-535,  44  U.S.C.  3101,  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form. 

Retrievability:  Information  filed  by  case  or  subject  file.  All  names 
are  cross-referenced  by  name  card  file. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limite^d  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  a  reasonable  period  of  time. 
Disposition  is  recorded. 

System  manager(s)  and  address:  Director,  Compliance  Division, 
Office  of  Export  Administration,  DIBA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 
vide  name,  address,  and  case  or  subject,  if  known,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Individual  exporters,  those  authorized 
by  the  individual  to  furnish  information,  trade  sources,  investiga¬ 
tive  agencies,  intelligence  or  investigative  personnel  of  the  Office 
of  Export  Administration,  and  informants. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(j)(2),  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a(jK2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency 
regulations  and  from  all  parts  of  5  U.S.C.  552a  except  subsections 
(b),(cKl)  and  (2),  (eK4KA)  through  (F),  (eK6),  (7),  (9),  (10),  and 
(11),  and  (i),  and  pursuant  to  5  U.S.C.  552a(kMI)  and  (kK2)  on  con¬ 
dition  that  the  5  U.S.C.  552a(jK2)  exemption  is  held  to  be  invalid. 


ail  investigatory  material  in  the  record  which  meets  the  criteria 
stated  in  5  U.S.C.  552a  (kKD  and  (k)(2)  are  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(c)(3), 
(d),  (eKl),  (eK4KG),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
because  of  the  necessity  to  exempt  this  information  and  material  in 
order  to  accomplish  this  law  enforcement  function  of  the  agency, 
to  prevent  subjects  of  investigation  from  frustrating  the  investigato¬ 
ry  process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  commitments  made  to  protect  the  confidentiality  of  sources, 
to  maintain  access  to  sources  of  information,  and  to  avoid  endan¬ 
gering  these  sources  and  law  enforcement  personnel.  Section  7(c) 
of  the  Export  Administration  Act  of  1969,  as  amended,  also  pro¬ 
tects  this  information  and  material  from  disclosure. 

COM  MERC  E/DlBA-2. 

System  name:  Individuals  Involved  in  Export  Transac¬ 
tions— COMMERCE/DIBA-2. 

System  location:  Office  of  Export  Administration,  DIBA,  U.S. 
Department  of  Commerce,  14th  St.  and  Constitution  Ave.,  NW., 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  export  transactions.  Information  primarily  is  maintained 
on  foreign  companies  and  business  officials,  but  includes  U.S. 
citizens  involved  with  or  working  for  firms  abroad. 

Categories  of  records  in  the  system:  Reports  and  cables  from  U.S. 
foreign  service  posts  and  reports  from  investigative  agencies. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  App.  2401' et 
seq.  (Export  Administration  Act  of  1969  as  amended).  5  U.S.C  301, 
28  U.S.C.  533-535,  44  U.S.C.  3101,  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  individual’s  name. 

Safeguards:  Barlocked  metal  cabinets  with  combination.  Some 
material  is  maintained  in  safes. 

Retention  and  disposal:  Disposed  of  after  5  years. 

System  manager(s)  and  address:  Director,  Compliance  Division, 
Office  of  Export  Administration  DIBA,  U.S.  Department  of  Com¬ 
merce,  Washington,  D.C,  20230. 

Notification  procedure:  ^iformation  may  be  obtained  from: 
Director,  Office  of  Managefnent  and  Systems,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 
vide  name  and  date  of  involvement  in  export  transactions  pursuant 
to  the  inquiry  provisions  of  the  Department’s  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  rerord  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  U.S.  Foreign  Service  Posts,  CIA,  Com¬ 
pliance  Division,  OEA,  Post  Office  Fraud  Section,  FBI,  and 
Defense  Intelligence  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(2),  law  enforcement  investigatory  material  is  ex¬ 
empted  from  5  U.S.C.  552a(c)(3),  (d),  (eMD,  (eM4)(G),  (H)  and  (I), 
and  (f),  to  the  extent  the  disclosure  of  such  material  would  reveal 
the  identity  of  a  confidential  source  of  information,  in  order  to 
maintain  the  ability  to  obtain  necessary  information  and  to  fulfill 
commitments  made  to  sources  that  their  identities  would  be  kept 
confident. 

Pursuant  to  5  U.S.C.  552a(kKl).  material  which  is  classified  is  ex¬ 
empted  from  5  U.S.C.  552a(cM3),  (d),  (eMD,  (e)(4MG),  (H),.  and  (1), 
and  (f)  to  prevent  disclosures  detrimental  to  national  defense  or 
foreign  policy. 

COMMERCE/DlBA-3. 

System  name:  Individuals  Involved  in  International  Business  Trade 
Complaints— COMMERCE/DIBA-3. 

System  location:  Office  of  Export  Development,  DIBA,  U.S.  De¬ 
partment  of  Commerce,  14th  St.  and  Constitution  Ave.,  NW., 
Washington,  D.C.  20230. 
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Catcgorict  of  individuals  covered  by  the  system:  Individuals  filing 
trade  complaints  (business  disputes)  against  foreign  firms,  or 
against  whom  foreign  firms  file  complaints  through  U.S.  Embassies. 

Categories  of  records  in  the  system:  Complaint  and  supporting 
documentation,  record  of  the  handling  and  disposition  of  the  com¬ 
plaint,  and  third  party  information  (bank  references,  information 
obtained  from  other  parties  to  the  transaction,  and  commercial  con¬ 
tacts  of  the  individual). 

Authority  for  maintenance  of  the  system:  IS  U.S.C.  1SI2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.-Also  foreign  governments  obtain 
information  on  the  disputants  in  order  to  check  reliability  of  the 
firms  involved,  and  foreign  firms  involved  in  the  dispute  obtain  in¬ 
formation.  This  information  is  supplied  to  the  foreign  governments 
and  foreign  firms  through  the  Department  of  State.  The  Department 
of  State  also  uses  information  to  check  the  credibility  of  the  foreign 
firms  involved  in  a  dispute.  Information  is  released  to  other  execu¬ 
tive  branch  agencies,  e.g.,  SBA,  USDA,  when  a  party  to  the 
dispute  falls  within  their  area  of  jurisdiction  in  an  attempt  to  solve 
the  dispute. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,' 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Name  of  American  party  to  the  dispute. 

Safeguards:  Metal  cabinets  with  bar  and  combination  lock. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Director,  Office  of  Export 
Development,  DIBA,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from; 
Director,  Office  of  Management  and  Systems,  DIBA,  U.S.  Depart¬ 
ment  of  Commerce,  Washington,  D.C.  20230.  Requester  should  pro¬ 
vide  name  of  individual  and  name  of  American  party  to  the  dispute 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  IS  CFR  part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  * 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  the  complainant,  banks,  com¬ 
mercial  contracts,  and  other  parties  to  the  transaction. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(k)(l),  material  which  is  classified  is  exempted  from  S 
U.S.C.  SS2a(c)(3),  (d),  (eKD.  (e)(4KG),  (H),  and  (I),  and  (f),  to 
prevent  disclosures  detrimental  to  national  defense  or  foreign  pol¬ 
icy. 

COMMERCE/DIBA-4. 

System  name:  Directors  of  U.S.  Trade  Missions,  Chairmen  of  U.S. 
Government  Technical  Sales  Seminars,  and  Technical 
Representatives  of  Catalog  Exhibits— COMMERCE/DIBA-4. 

System  location:  Office  of  International  Marketing,  DIBA,  14th 
St.  and  Constitution  Ave.  NW.,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  Directors  of  U.S.  Trade  Missions,  Chairmen  of  U.S.  Govern¬ 
ment  Technical  Sales  Seminars,  and  Technical  Representatives  of 
Catalog  Exhibits  sponsored  by  the  Department. 

Categories  of  records  in  the  system:  Home  address,  date  and  place 
of  birth,  photographs,  brief  career  history,  social  security  number, 
citizenship,  names  of  close  relatives,  previous  residences,  and  pass¬ 
port  numbers. 

Authority  for  maintenance  of  the  system:  Delegation  of  Authority, 
dated  June  23,  1962  from  United  States  Information  Agency  under 
Section  5  (e)  of  Executive  Order  11034  of  June  23,  1962,  as 
amended  by  Executive  Order  11380  of  November  8,  1967,  insofar 
as  said  delegation  pertains  to  U.S.  participation  in  trade  missions 
abroad  under  the  Mutual  Educational  and  Cultural  Exchange  Act  of 
1961,  as  amended  (22  U.S.C.  2431  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  promotion  theme  of  trade  mis'sion,  location  of 
trade  mission  and  individual’s  name. 

Safeguards:  Records  are  locked  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  File  is  retained  for  three  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Special  Activities  Divi¬ 
sion,  Office  of  International  Marketing,  DIBA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  and  location  of  trade  mission  and  individual's 
name  pursuant  to  the  inquiry  provisions  of  the  Department's  Rules 
which  appear  in  1 3  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  and  individual's 
company,  and  those  authorized  by  the  individual  to  furnish  infor¬ 
mation. 

COMMERCE/DIBA-S. 

System  name:  Membership  Information:  District  and  Regional  Ex¬ 
port  Councils — COMMERCE/DIBA-3. 

System  location:  Office  of  Export  Development,  President’s  Ex¬ 
port  Council  Staff,  14th  St.  and  Constitution  Ave.  NW.,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Present,  former 
and  potential  members  of  the  District  Export  Councils  and  Regional 
Export  Councils. 

Categories  of  records  in  the  system:  Address,  date  and  place  of 
birth,  brief  career  history,  education,  special  qualifications  for  ap¬ 
pointment,  and  record  of  appointment.  Miscellaneous  material  such 
as  photographs,  press  releases  and  resumes  are  maintained  on  some 
members. 

Authority  for  maintenance  of  the  system:  13  U.S.C.  1312. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  of  committee  or  may  be  filed  by 
name  of  individual. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  cabinets  in  secured  rooms  or  premises  with  access  limited 
to  those  whose  official  duties  require  access. 

Retention  and  disposal;  Retained  for  active  councils.  Retired 
when  councils  terminate. 

System  manager(s)  and  address:  Director,  Office  of  Export 
Development,  DIBA,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  and  council  pursuant  to  the 
inquiry  provisions  of  the  Department's  Rules  which  appear  in  13 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  13  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  individual's  com¬ 
pany,  and  persons  nominating  the  individual  for  council  member¬ 
ship. 
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COMMERCE/DIBA-«. 

System  name:  National  Defense  Executive  Reserve  Personnel  Fol¬ 
ders— COMMERCE/DIB  A-6. 

System  location:  Office  of  Industrial  Mobilization,  Bureau  of 
Domestic  Commerce,  DIBA,  Mth  St.  and  Constitution  Ave.  NW., 
U.S.  Department  of  Commerce,  Washington,  DC.  20230  and  Office 
of  Export  Administration,  Bureau  of  East-West  Trade,  Mth  St.  and 
Constitution  Ave.  NW.,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
the  business  community  selected  to  assume  responsibility  for  indus¬ 
trial  production,  construction,  and  distribution  in  the  event  of  na¬ 
tional  emergencies. 

Categories  of  records  in  the  system:  Name;  home  address;  photo¬ 
graph;  brief  career  history;  names  of  close  relatives;  marital  status; 
previous  government  experience;  previous  residences;  current  and 
recent  past  employment  and  approximate  earnings;  citizenship;  sor 
cial  security  number;  business  and  residence  telephone  numbers; 
security  clearance;  statement  of  understanding;  request  for  appoint¬ 
ment;  appointment  affidavits;  secrecy  agreement;  sex;  date  and 
place  of  birth;  military  and  civil  defense  obligations;  education;  and 
professional  and  other  memberships. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  2153  and  E.O. 
11179  of  September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Transferring  data  to  the  Federal 
Preparedness  Agency  pursuant  to  E.O.  11179. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  forms  and  index  cards. 

Retrievability:  Filed  alphabetically  by  individual's  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  until  two  years  after  individual’s 
resignation  or  death  and  then  discarded. 

System  manager(s)  and  address:  Director,  Office  of  Industrial  Mo¬ 
bilization,  DIBA,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20230. 

Emergency  Planning  Officer,  Bureau  of  East-West  Trade,  Office 
of  Export  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/DlBA-7. 

System  name:  Overseas  Assignments  for  DIBA’s  Office  of  Field 
Operations— COMMERCE/DIB  A-7. 

System  location:  Office  of  Field  Operations,  Domestic  and  Inter¬ 
national  Business  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Trade  Specialists 
employed  by  DIBA’s  Office  of  Field  Operations  (OFOXDistrict  Of¬ 
fices)  who  have  applied  for  overseas  assignment  and  OFO  trade 
specialists  on  overseas  assignment. 

Categories  of  records  in  the  system:  Form  D1B-7I6  “Overseas  As¬ 
signments  Data  (OFO  Personnel  Only)’’.  This  form  contains  infor¬ 
mation  on  date  of  birth,  U.S.  Passport  Type  and  No.,  position  title, 
grade,  private  business  experience,  previous  U.S.  Government 
overseas  assignments,  foreign  language  proficiency,  etc. 

Authority  for  maintenance  of  the  system:  The  delegation  of 
authority,  dated  June  25,  1962,  from  the  United  States  Information 
Agency  under  Section  5  (e)  of  Executive  Order  11034  of  June  25, 


1962,  as  amended  by  Executive  Order  11380  of  November  8,  1967, 
insofar  as  said  delegation  pertains  to  U.S.  participation  in  trade 
missions  abroad  under  the  Mutual  Educational  and  Cultural 
Exchange  Act  of  1961,  as  amended  (22  U.S.C.  2451  et  seq.);  The 
foreign  Assistance  Act  of  I%I,  as  amended  (22  U.S.C.  2151  et 
seq.),  and  Section  302  of  Executive  Order  10973  of  November  3, 
1961,  issued  pursuant  thereto,  relating  to  drawing  the  attention  of 
private  enterprise  to  investment  opportunities  abroad. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders. 

Retrievability:  Filed  by  name  or  geographic  district  or  region. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Field  Opera¬ 
tions,  DIBA,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20230. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  name  of  individual  and  assignment  location  pursuant 
to  the  inquiry  provisions  of  the  Department’s  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/DIBA-8. 

System  name:  Foreign  Service  Officer  Evalua¬ 

tions— COMMERCE/DIBA-8. 

System  location:  Office  of  International  Marketing,  DIBA,  U.S. 
Department  of  Commerce,  Mth  &  E  St.  and  Constitution  Ave., 
N.W.,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Foreign  Service  of  the  United  States  serving  abroad  or  on  detail  to 
the  Department  of  Commerce  in  economic/commercial  positions. 

Categories  of  records  in  the  system:  (1)  End  User  and  Field  Obser¬ 
vation  Reports;  (2)  memorandums,  cables,  letters  and  other  docu¬ 
ments  used  in  the  preparation  of  End  User  and  Field  Observation 
Reports,  and  of  Foreign  Service  Officer  Evaluation  Reports;  and 
(3)  other  documents  relating  to  officer  performance. 

Authority  for  maintenance  of  the  system:  Foreign  Service  Act  of 
1946,  as  amended;  22  U.S.C.  801  et  seq.,  986;  and  15  U.S.C.  1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  record  in  this  system 
may  be  disclosed,  as  a  routine  use,  to  the  Department  of  State  in 
connection  with  the  evaluation  of  the  performance  of  Foreign  Ser¬ 
vice  Officers.  (See  also  general  routine  use  paragraphs.) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ■ 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  individual  FSO’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
premises  with  access  limited  to  those  whose  official  duties  require 
access. 

Retention  and  disposal:  End  User  Reports  and  Field  Observation 
Reports  are  transmitted  to  the  Department  of  State  by  July  15  of 
each  year.  Other  documents  relating  to  officer  performance  are 
retained  until  the  retirement,  resignation  or  death  of  the  individual 
and  then  retired  or  destroyed,  as  appropriate. 

System  manager(s)  and  address:  Director,  Support  Services  Divi¬ 
sion,  Office  of  International  Marketing,  DIBA,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230. 
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Notification  procedure:  Information  may  be  obtained  from: 
Director,  Office  of  Management  and  Systems,  DIBA,  Room  3100, 
U.S.  Department  of  Commerce,  Washington,  D.C.  20230.  Requester 
should  provide  his  name  pursuant  to  the  inquiry  provisions  of  the 
Department’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  and  supervisors  of 
those  individuals. 

COMMERCE/lATC-1. 

System  name:  Auditor  Trainee  Registrants — COMMERCE/I ATC-1. 

System  location:  Interagency  Auditor  Training  Center,  Woodmont 
Building,  8120  Woodmont  Avenue,  Bethesda,  Maryland  20014. 

Categories  of  individuals  covered  by  the  system:  Individuals,  past 
and  present,  who  have  registered  as  an  enrollee  at  the  Training 
Center. 

Categories  of  records  in  the  system:  Name;  date  of  birth;  social 
security  number;  phone;  address;  occupation;  position;  grade  level; 
and  education. 

Authority  for  maintenance  of  the  system:  Government  Employees 
Training  Act  of  1958;  Executive  Order  11348,  April  20,  1976;  and 
Intergovernmental  Cooperation  Act  of  1968  (P.L.  W-557). 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrkvability:  Indexed  by  name  and  year  of  attendance. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  lATC,  Woodmont 
Building,  Room  607,  8120  Woodmont  Avenue,  Bethesda,  Maryland 
20014. 

Notification  procedure:  Information  may  be  obtained  from:  ad¬ 
dress  same  as  above.  Requester  should  provide  name  and  dates  of 
attendance  pursuant  to  the  inquiry  provisions  of  the  Department’s 
rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  Office  of  Organization  and  Management 
Systems,  OS,  Department  of  Commerce,  Washington,  D.C.  20230. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/MA-1. 

System  name:  Applications  to  U.S.  Merchant  Marine  Academy 
(USMMA)— COMMERCE/MA-1. 

System  location:  Office  of  Admissions,  U.S.  Merchant  Marine 
Academy,  Kings  Point,  Long  Island,  N.Y.  11204. 

Categories  of  Individuals  covered  by  the  system:  Applicants  for  ad¬ 
mission  to  the  Academy. 

Categories  of  records  in  the  system:  Contains  name;  address; 
name  of  nominating  Congressman  and  his  congressional  district;  so¬ 
cial  security  number;  citizenship;  color  of  hair  and  eyes;  sex; 
marital  status;  scholastic  background;  names  of  relatives  who  at¬ 
tended  the  Academy;  high  school  record;  personality  record 
(compiled  by  high  school  authorities);  seaman’s  experience;  military 
service  data;  and  biographical  sketch.  (Form:  KP  2-65). 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46  U.S.C. 
216(bMl);  and,  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statment. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrkvability:  Filed  alphabetically  by  last  name. 

Safeguards:  Access  to  and  use  of  these  records  is  limited  to  those 
persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  If  admitted,  the  application  becomes  part 
of  the  Midshipman’s  Personnel  Record  for  permanent  retention. 
The  file  is  transferred  to  the  Federal  Records  Center  after  5  years. 
If  not  admitted,  it  is  retained  for  one  year  and  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Admissions, 
see  address  above. 

Notification  procedure:  Information  may  be  obtained  from;  Secre¬ 
tary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  appli¬ 
cant  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  1 5  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  individual’s  high 
school  officials,  references,  and  those  authorized  by  the  individual 
to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kK5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(kK5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(c)(3), 
(d),  (e)(1),  (e)(4KG),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  applicant’s  suitability  for  civilan  em¬ 
ployment  and  military  service. 

COMMERCE/MA-2. 

System  name:  Cadet  Files.  State  Merchant  Marine  Acade¬ 
mies— COMMERCE/MA-2. 

System  location:  Office  of  Maritime  Manpower,  Maritime  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  Washington.  D.C. 
20230. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  cadets  enrolled  in  the  State  Maritime  Academies. 

Categories  of  records  in  the  system:  Name;  date  of  birfli;  marital 
status;  number  of  dependents;  military  service;  number  of  arrests 
and  convictions;  date  of  change  in  pay;  reenrollment  or  reinstate¬ 
ment;  disenrollment;  non-subversive  activities;  no-strike  statement; 
and  date  of  graduation.  (Forms:  MA-1005  and  I006A). 

Authority  (or  maintenance  of  the  system:  46  U.S.C  1383,1387. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrkvability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  located  in  lockable  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  year  after  graduation  or  termination  and 
disposed  of  60  years  after  date  of  enrollment. 

System  manager(s)  and  address:  Director,  Office  of  Maritime 
Manpower,  see  address  above. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary.  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C..  20230.  Requester  should  provide 
Cadet’s  name  and  State  School  attended,  pursuant  to  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  15  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  same  address  as  stated  in  the  notification  section 
above. 
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Coatotiag  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  subject  student.  State  Merchant 
Marine  Academies,  and  those  authorized  by  the  student  to  furnish 
information. 

COMMERCE/MA-3. 

System  uame:  Citizenship  Statements  and  Af¬ 

fidavits— COMMERCE/MA-3. 

System  location:  Division  of  Reserve  Fleet,  Room  6628,  U.S.  De¬ 
partment  of  Commerce,  Washington,  D.C.  20230,  for  bidders  on 
surplus  vessels;  and  Citizenship  Ofticer,  Office  of  the  General 
Counsel,  MA,  Room  4898,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230,  for  all  other  programs. 

Categories  of  individuals  covered  by  the  system:  Officers  and 
shareholders  of  non-personal  applicants  and  individual  applicants. 

Categories  of  records  in  the  system:  Name;  date  and  place  of 
birth;  nationality;  and  nationalization  data. 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  46  U.S.C.  11,802,  803,  1114. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  applicant's  name;  name  of 
individual  or  vessel  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  after  5  years  where  they  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Divison  of  Reserve  Fleet 
and  Citizenship  Office,  Office  of  the  General  Counsel,  addresses 
are  same  as  above. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  applicant,  or  name  of  individual,  or  name  of  vessel,  the 
program  under  which  filed  and  the  date,  pursuant  to  the  inquiry 
provisions  of  the  Department's  rules  which  appear  in  15  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicant  and  individual  and 
those  authorized  by  the  foregoing  to  furnish  information. 

COMMERCE/MA-4. 

System  name:  General  Agent's  Protection  and  Indemnity  and 
Second  Seaman's  Insurance:  WSA  and 

NSA— COMMERCE/MA-4. 

System  location:  Office  of  Marine  Insurance,  Room  3618,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individuals  (e.g., 
seamen,  passengers,  stevedores)  filing  claims  against  general  agents 
for  death,  disability,  loss  of  personal  effects,  detention  and 
repatriation  and  property  damage. 

Categories  of  records  in  the  system:  Claimant's  name;  address; 
mariner's  document  number;  sea  service  record;  disciplinary 
records;  selective  service  classification;  names  of  parents;  marriage 
and  divorce  data;  social  security  number;  alien  registration  and 
citizenship  data;  medical  information;  next-of-kin;  wages  per 
month;  birth  date;  witness  statements;  investigator's  report;  names 
of  counsel;  and  executors  and  administrators  of  estates.  (Forms: 
MA-574,  MA-570,  MA-269,  MA-26  and  27). 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  46  C.F.R.  320;  5  U.S.C.  301,  302;  44  U.S.C.  3101. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  evaluate  and  award 


money  for  filed  claims,  negotiate  settlements,  to  contest  or  to  in¬ 
itiate  lawsuits.  Users  are  the  Office  of  Marine  Insurance;  adjustors 
and  attorneys  acting  for  the  Government;  Office  of  Federal  Em¬ 
ployees  Compensation  in  the  Department  of  Labor;  and  the  Marine 
Index  Bureau,  17  Battery  Place,  New  York,  N.Y.  (a  contract  ser¬ 
vice  centralizing  data  on  seamen  claims).  Also  see  the  routine  use 
paragraphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  ^ 

Retrievability:  Filed  alphabetically  by  seaman's  name  and  ves¬ 
sel's  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  after  one  year  where  they  are  retained  indefinitely. 

Sy^em  manager(s)  and  address:  Director,  Office  of  Marine  In¬ 
surance,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
seaman's  name,  vessel  name,  and  date  of  incident,  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual;  the  individual's  at¬ 
torney;  adjustors,  investigators;  attorneys;  Office  of  Marine  In¬ 
surance;  witness;  the  Marine  Index  Bureau;  and,  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/MA-5. 

System  name:  Marine  Training  School  Regis¬ 

trants— COMMERCE/MA-5. 

System  location:  MA  regional  offices:  Eastem-26  Federal  Plaza, 
New  York,  N.Y.  10(K)7;  Central-701  Loyola  Ave.,  New  Orleans, 
La.  70150;  Westem-450  Golden  Gale  Ave.,  San  Francisco,  Califor¬ 
nia  94102;  and.  Great  Lakes-Room  600,  666  Euclid  Ave.,  Cleve¬ 
land,  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Each  seafarer  en¬ 
rolling  in  an  agency  training  course. 

Categories  of  records  in  the  system:  Name;  address;  position  title; 
owner's  document  number;  social  security  number;  certificate 
number;  sponsoring  organization;  course  completed;  date  of  course 
completion;  course  grade;  date  of  birth;  and  telephone  number. 
(Forms:  MA-1005  and  lOObA). 

Authority  (or  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  46  U.S.C.  lI26(bK5Mc). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  the  information  is  used 
by  the  U.S.  Coast  Guard  for  verification  of  attendance  and  per¬ 
formance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  student's  name. 

Safeguards:  Racords  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  year  after  graduation  or  termination  and 
disposed  of  60  years  after  date  of  enrollment. 

System  manager(s)  and  address:  Training  Facility  Registrar  where 
the  training  was  taken,  see  address  above. 

Notification  procedure:  Information  may  be  obtained  from;  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  date  and  facility  attended,  course  description,  pursuant  to 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  ^ 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  student,  the  training  instructors, 
and  those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/MA-6. 

System  name:  Medical  Records  of  Seamen  Treated  in  Overseas 
Military  Hospitals — COMMERCE/MA-6. 

System  location:  Office  of  Maritime  Manpower,  Room  4099,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  All  seamen  who 
were  treated  in  military  hospitals  overseas  during  the  Vietnam  con¬ 
flict. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  name  of  vessel;  medical  history;  treatment  provided;  and 
diagnosis. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  302;  44 
u  s  e.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  in  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  patient. 

Safeguards:  Records  are  located  in  lockable  file  cabinets  or  in 
metal  file  cabinets  in  secured  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  transferred  to  the  Federal 
Records  Center  one  month  after  receipt  from  the  military  where 
they  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Maritime 
Manpower,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  seaman  and  approximate  dates  of  treatment,  pursuant  to 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  seaman,  the  medical  staff  of  the 
treating  facility,  and  those  authorized  by  the  seaman  to  furnish  in¬ 
formation. 

COMMERCE/MA-7. 

System  name:  National  Defense  Executive 

Reserve--r.COMMERCE/MA-7. 

System  location:  Division  of  Emergency  Plans,  Room  3716,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  tbe  system:  Nominees  and 
members  of  the  National  Defense  Executive  Reserve. 

Categories  of  records  in  the  system:  Name;  home  address;  photo¬ 
graph;  brief  career  history;  names  of  close  relatives;  marital  status; 
previous  Government  experience;  previous  residences;  current  and 
recent  employment  and  approximate  earnings;  citizenship;  social 
security  number;  business  and  residence  telephone  numbers;  securi¬ 
ty  clearance;  statement  of  understanding;  request  for  appointment; 
appointment  affidavits;  secrecy  agreement;  sex;  date  and  place  of 
birth,  military  and  civil  defense  obligations;  education;  and  profes¬ 
sional  and  other  memberships. 

Authority  for  maintenance  of  the  system:  SO  U.S.C.  21  S3;  and  E.O. 
11179  of  September  22,  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Transferring  data  to  the  Federal 
Preparedness  Agency  pursuant  to  E.O.  11179. 


Policies  and  practices  for  'itoring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  until  two  years  after  individual's 
resignation  or  until  death  and  then  discarded. 

System  manager(s)  and  address:  Chief,  Division  of  Emergency 
Plans,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  individual,  those  authorized  by  the 
individual  to  furnish  information,  the  investigator  performing  per¬ 
sonal  and  security  investigation  and  sources  contacted  by  the  in¬ 
vestigator. 

COMMERCE/MA-8. 

System  name:  Non-Attorney  Practitioner  Applications  and  “Section 
807  Reports’’— COMMERCE/MA-8. 

System  location:  Office  of  the  Secretary,  Maritime  Administra¬ 
tion,  Room  3099,  U.S.  Department  of  Commerce,  Washington, 
D  C.  20230. 

Categories  of  individuals  covered  by  the  system:  Those  represent¬ 
ing  others  in  agency  proceedings. 

Categories  of  records  in  the  system:  Name;  address;  compensation 
paid;  expenses  incurred;  exact  nature  of  the  representation;  educa¬ 
tion;  experience;  employment  history  for  last  five  years;  date  and 
place  of  birth;  citizenship;  past  Federal  service;  involvement  in 
litigation  alleging  fraud;  and  Communist,  Fascist,  etc.  affiliations. 
(Form:  MA-327). 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Act  of 
1936;  46  U.S.C  807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  practitioner  and  by 
name  of  principal. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Secretary,  Maritime  Administra¬ 
tion,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  see  above  address.  Requester  should 
provide  name  of  practitioner,  pursuant  to  the  inquiry  provision  of 
the  Department’s  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  individual’s  prin¬ 
cipal,  and  those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/MA-9. 

System  name:  Seaman  Awards  and  Nominations,  for  Service, 
Valor,  etc.— COMMERCE/MA-9. 

System  location:  Office  of  Maritime  Manpower,  Room  3069A, 
U.S.  Department  of  Commerce,  Washington.  D.C.  20230. 
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Categories  o(  individuals  covered  by  the  system:  Seamen 
nominated  for  and  given  awards  for  service,  valor,  etc. 

Categories  of  records  in  the  system:  Name;  address;  date  of  birth; 
mariner's  document  number;  social  security  number;  names  of 
ships  and  dates  of  service;  and  possibly:  medical  information;  and 
personal  recommendations. 

Authority  for  maintenance  of  the  system:  Merchant  Marine  Medals 
Act;  46  u  s  e.  249. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  seaman  or  vessel. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  transferred  to  the  Federal 
Records  Center  after  one  year,  where  they  are  retained  for  75  years 
with  the  individual's  medical  records. 

System  manager(s)  and  address:  Director,  Office  of  Maritime 
Manpower,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
seaman's  name  and  name  of  vessel,  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department's  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  individual's  co¬ 
workers,  witnesses  to  incidents,  and  those  authorized  by  the  in¬ 
dividual  to  furnish  information. 

COMMERCE/MA-10. 

System  name:  Seamen's  Employment  Analysis 

Records— COMMERCE/MA-10. 

System  location:  Division  of  Data  Operations,  Room  SB-087,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Current  and 
recent  merchant  seamen. 

Categories  of  records  in  the  system:  Social  security  number;  date 
of  birth;  records  of  U.S.  Coast  Guard  issued  documents;  voyage 
employment  information  (e.g.,  port  and  date  signed  on);  and 
maritime  schools  attended. 

Authority  tor  maintenance  of  the  system:  46  U.S.C.  It22(a)  and 
1126. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Filed  by  social  security  number. 

Safeguards:  In  addition  to  technical  securities,  the  records  are 
located  in  secured  rooms  or  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Basic  biographical  data  are  retained  in¬ 
definitely;  discharge  records  are  destroyed  two  years  from  date  of 
discharge. 

System  managers)  and  address:  Director,  Office  of  Maritime 
Manpower,  Room  4099,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  and  social  security  number  pursuant  to  the  inquiry  provisions 
of  the  Department's  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 


Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Magnetic  tape  is  produced  from  infor¬ 
mation  received  from  the  U.S.  Coast  Guard. 

COMMERCE/M  A-11. 

System  name:  Seamen's  Unclaimed  Wages  (Vietnam  Con¬ 
flict)— COMMERCE/M  A-l  1 . 

System  location:  '^Manual)  Division  of  Accounts,  (machine  reada¬ 
ble)  Division  of  Data  Operations,  Maritime  Administration,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Seamen  owed 
wages  for  service  aboard  Government  vessels  operated  by  general 
agents. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  employing  general  agent;  and  wages  due  and  owing. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  6S-67. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  routine 
uses  specified  in  the  Prefatory  Statement,  these  records  are  disclo- 
sured  to  the  U.S.  Treasury  for  the  purpose  of  reporting  wages 
owed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  magnetic  tape. 

Retrievability:  Paper  records  are  filed  alphabetically  by  name  and 
by  social  security  number.  Magnetic  tape  is  indexed  by  .social 
security  number. 

Safeguards:  Paper  records  are  secured  in  lockable  metal  file 
cabinets.  Magnetic  tapes  are  subject  to  technical  securities.  Both 
forms  of  records  are  located  in  secured  areas  with  access  limited  to 
those  whose  official  duties  require  access. 

Retention  and  disposal:  Both  forms  of  records  are  retained  until 
such  time  the  claim  is  resolved  or  the  wages  are  disbursed. 

System  manager(s)  and  address:  Chief,  Division  of  Accounts,  see 
above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  and  social  security  number,  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  general  agents. 

COMMERCE/MA-12.  " 

System  name:  Shipyard  Labor  Supply  and  Demand  Pro¬ 
grams— COMMERCE/MA-12. 

System  location:  Division  of  Data  Operations,  Maritime  Adminis¬ 
tration,  Room  SB-087,  U.S.  Department  of  Commerce,  Washing¬ 
ton,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Production  wor¬ 
kers  in  selected  shipyards. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  skill  level;  seniority;  general  employment  data;  age;  and 
shipyards  worked. 

Authority  for  maintenance  of  the  system:  46  U.S.C.  1121(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape. 

Retrievability:  Filed  by  social  security  number. 

Safeguards:  In  addition  to  maintenance  of  technical  securities,  the 
tapes  are  located  in  secured  areas  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
destroyed. 
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System  managcr(s)  aad  address:  Director,  Office  of  Maritime 
Manpower,  Room  3069A,  U.S.  Department  '  of  Commerce, 
Washington,  D.C.  20230. 

Notification  procedure:  Information  may  be  obtained  from:  Secre* 
tary.  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  social  security  number,  badge  number,  and  shipyard  loca¬ 
tion,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  IS  CFR  Part  4b. 

Rerord  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Employing  shipyard. 

COMMERCE/MA-13. 

System  name:  Trustees  for  Ship  Sales— COMMERCE/MA-13. 

System  location:  Division  of  Ship  Management,  Room  6086,  U.S. 
Department  of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Individual 
trustees  and  executives  of  nonpersonal  entity  trustees. 

Categories  of  records  in  the  system:  Name;  address;  vessel  name; 
settlor  of  the  trust;  detailed  financial  information  on  individual 
trustees;  and  personal  information  on  executives  of  corporate,  etc. 
trustees.  (Forms;  MA-579,  MA-S80). 

Authority  for  maintenance  of  the  system:  Shipping  Act  of  1916;  S 
U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46  U.S.C.  802,  808 
and  835;  and,  E.<\  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See'  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name  of  trustee. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  renewed  annually  and  are 
retained  permanently. 

System  manager(s)  and  address:  Chief,  Division  of  Ship  Manage¬ 
ment,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  trustee 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  trustee  and  those  authorized  by 
the  trustee  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  All  investiga¬ 
tory  material  in  the  record  which  meets  the  criteria  of  5  U.S.C. 
552a(kK5)  is  exempted  from  the  notice,  access,  and  contest  require¬ 
ments  (under  5  U.S.C  552a(cK3),  (d),  (eKD.  (eK4KG),  (H),  and  (I), 
and  (0)  of  the  agency  regulations  in  order  to  fulfill  commitments 
made  to  protect  the  confidentiality  of  sources,  and  to  maintain  ac¬ 
cess  to  sources  of  information  which  are  necessary  to  make  deter¬ 
minations  or  the  award  of  Federal  contracts. 

COMMERCE/MA-14. 

System  name:  USMMA  Graduates — COMMERCE/MA-14. 

System  location:  Office  of  External*  Affairs,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  N.Y.  11024. 

Categories  of  individuals~'covered  hy  the  system:  All  graduates  of 
USMMA,  since  1942,  and  some  parents  of  graduates. 

Categories  of  records  in  the  system:  Name;  address  (home  and 
business);  vocation;  class  year;  social  security  number;  employer’s 
name  and  address;  years  of  maritime  service,  at  sea  and  ashore; 


military  service;  marine  licenses;  post-graduate  education;  honors 
and  awards;  and  union  affiliation.  Graduate  registration  for  job- 
placement  also  contains  graduate’s  preferred  salary  and  job  loca¬ 
tion. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  make  employment 
referrals,  to  compile  statistical  reports  for  Congress  and  its  Mem¬ 
bers  on  the  professional  progress  of  the  graduates,  and  to  mail 
alumni  publications,  notices  and  announcements.  The  users  are  the 
Director,  Office  of  External  Affairs  and  his  immediate  administra¬ 
tive  staff,  prospective  employers.  Congress  and  its  Members,  the 
United  States  Merchant  Marine  Academy  Alumni  Association,  Inc., 
the  Kings  Point  Fund,  Inc.,  and  the  commercial  contractor  provid¬ 
ing  automated  services.  Also  see  the  routine  use  paragraphs  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  basic  information  is  on 
magnetic  tape. 

Retrievahility:  Filed  alphabetically  by  name,  and  by  social  securi¬ 
ty  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access.  Records 
on  tape  also  are  subject  to  physical  securities. 

Retention  and  disposal:  The  records  are  kept  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  External  Af¬ 
fairs,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name,  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  A  questionnaire  voluntarily  returned  by 
graduates  every  few  years;  graduates  asking  to  be  registered  for 
job-placement;  families  of  graduates;  public  and  private  employees 
of  graduates;  persons  nominating  graduates  for  alumni  awards; 
United  States  Merchant  Marine  Academy  Alumni  Association,  Inc.; 
and  published  articles  naming  graduates. 

COMMERCE/MA-IS. 

System  name:  USMMA  Midshipman  Account 

Records— COMMERCE/M  A-1 5. 

System  location:  Budget  and  Accounts  Officer,  U.S.  Merchant 
Marine  Academy,  Kings  Point,  New  York  11024. 

Categories  of  individuals  covered  hy  the  system:  All  current  mid¬ 
shipmen. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  mailbox  number,  and  all  of  the  debts  and  credits  of  the 
midshipmen  to  the  Academy. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1936,  46  U.S.C.  216(bK4). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  card. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Maintained  for  one  year  after  graduation 
or  separation,  and  then  destroyed. 

System  manager(s)  and  address:  Budget  and  Accounts  Officer, 
see  above  address.  ^ 
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Notification  procedure:  Information  may  be  obtained  from  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  midshipman  and  dates  of  attendance  pursuant  to  the 
inquiry  provisions  of  the  Department's  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  souru  categories:  Subject  midshipman,  those  authorized 
by  the  midshipman  to  furnish  information,  the  suppliers  of  midship¬ 
man  equipment,  and  the  Budget  and  Accounts  Office  personnel. 

COMMERCE/MA-16. 

System  name:  USMMA  Midshipman  Grade  Trans¬ 

cripts— COMMcRCE/MA-I6. 

System  location:  U.S.  Merchant  Marine  Academy,  Kings  Point, 
N.  Y.  11024. 

Categories  of  individuals  covered  by  the  system:  All  present  and 
past  midshipmen. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  course$  taken,  grades  received,  and  cumulative  average. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1936;  and  46  U.S.C.  216(bKl). 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sent  to  other  schools  or 
employers  when  requested  by  the  midshipman.  Users  are  the  mid¬ 
shipman,  the  Academy  registrar,  other  schools  and  employers.  Also 
see  routine  use  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  midshipman's  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Registrar,  U.S.  Merchant  Marine 
Academy,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide 
name  of  midshipman,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment's  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  midshipman,  those  authorized 
by  the  midshipman  to  furnish  information,  his  instructors,  and  the 
Registrar's  Staff. 

COMMERCE/MA-17. 

System  name:  USMMA  Midshipman  Medical 

Files— COMMERCE/MA-17. 

System  location:  Medical  Department.  U.S.  Merchant  Marine 
Academy,  Kings  Point,  New  Yoric  11024. 

Categories  of  individuals  covered  hy  the  system:  All  midshipmen. 

Categories  of  records  in  the  system:  Complete  medical  history 
prior  to  and  during  enrollment  at  the  Academy. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1936;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46 
U.S.C.  216(b);  and,  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  midshipman's  name. 


Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  dispoMi:  If  appointed,  record  is  retained  for  sixty 
years;  and  if  not  appointed,  the  record  is  retained  for  one  year  and 
destroyed. 

System  managcr(s)  and  address:  Medical  Officer,  U.S.  Merchant 
Marine  Academy.  See  above  address. 

Notification  procedure:  Information  may  be  obtained  from;  Secre¬ 
tary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  appli¬ 
cant  or  midshipman  and  date  of  application  or  appointment  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicant  or  midshipman,  those 
authorized  by  the  foregoing  to  furnish  information,  individual's 
physician,  and  Academy  medical  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  tp  5 
U.S.C.  552a(kK5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  5S2a(kK5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(cK3), 
(d),  (eKl).  (eK4KG),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  suitability  for  civilian  employment  and 
military  service. 

COMMERCE/MA-18. 

System  name:  USMMA  Midshipman  Personnel 

Records— COMMERCE/MA-18. 

System  location:  Office  of  the  Commandant  of  Midshipman,  U.S. 
Merchant  Marine  Academy,  Kings  Point,  New  York  11024. 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  midshipmen  since  inception  of  the  Academy  in  1942. 

Categories  of  records  in  the  system:  Nomination  to  U.S.  Merchant 
Marine  Academy;  College  Board  Scores;  high  school  transcript; 
name;  address;  social  security  number;  parent's  names  and  address 
and  occupation;  relatives  who  attended  USMMA;  number  of 
brothers  and  sisters;  medical  report;  height;  weight;  color  of  hair; 
color  of  eyes;  complexion;  commendations;  record  of  disciplinary 
cases;  resignation  notice;  graduation  certification;  and  report  of 
deficiencies. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1936;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46 
U.S.C.  216(b);  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  midshipman's  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  in  secured  premises  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  manager(s)  and  address:  Commandant  of  Midshipmen,  see 
above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  and 
period  of  attendance  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  prctcedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 
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Record  source  categories:  The  subject  midshipman,  faculty  ad¬ 
ministrators  and  midshipman  corps  officers  who  provide  copies  to 
the  midshipman;  former  employers,  teachers  and  school  authorities, 
and  references;  Government  or  private  physicians;  U.S.  Navy 
Security  Officers;  and.  those  authorized  by  the  midshipman  to 
furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C,  5S2a(k)(S),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  S  U.S.C.  SS2a(kKS)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  S52a(cK3), 
(d),  (eKD.  (e)(4)(G),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  suitablilty  for  civilian  employment  and 
military  service. 

COMMERCE/MA-19. 

System  name:  USMMA  Non-Appropriated  Fund  Em¬ 

ployees— COMMERCE/MA-19. 

System  location:  Department  of  Administrative  Services.  U.S. 
Merchant  Marine  Academy,  Kings  Point,  N.Y.  11024. 

Categories  of  individuals  covered  by  the  system:  All  current  and 
former  employees  of  non-appropriated  fund  activities  since  1970. 

Categories  of  records  in  the  system:  Name;  telephone  number;  so¬ 
cial  security  number;  address;  date  of  birth;  height;  weight; 
birthplace;  employment  history;  special  qualifications;  education 
summary;  references;  personnel  actions  showing  positions  held  and 
salary  paid;  insurance  coverage;  and  letters  of  commendation  or 
reprimand. 

Authority  for  maintenance  of  the  system:  The  Merchant  Marine 
Act  of  1935;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  46 
U.S.C.  216(b);  and,  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  midshipman’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Head,  Department  of  Administra¬ 
tive  Services,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  em¬ 
ployee  and  date  of  employment  pursuant  to  the  inquiry  provisions 
of  the  Department's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  employee  and  those  authorized 
by  the  employer  to  furnish  information;  past  employers  and 
references;  and  the  employee’s  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(kK5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(cK3), 
(d),  (eKl).  (eK4KG),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  suitability  for  employment. 

COMMERCE/MA-20. 

System  name:  USMMA  Ship’s  Service  Em¬ 

ployees— COMMERCE/M  A-20. 

System  location:  Department  of  Administrative  Services,  U.S. 
Merchant  Marine  Academy,  Kings  Point,  N.Y.  11024. 

Categories  of  individuals  covered  by  the  system:  Officers  and  em¬ 
ployees  of  firms  or  individuals  holding  service  contracts. 


Categories  of  records  in  the  system:  Name;  address;  education; 
experience;  professional  background;  and  business  references. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  28  U.S.C. 
533-535;  44  U.S.C.  3101;  and,  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  contractor’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  for  one  year. 

System  manager(s)  and  address:  Administrative  Services  Officer 
and  Contracting  Officer,  Administrative  Services  Office,  see  above 
address. 

Notification  procedure:  Information  may  be  obtained  from:  Secre- 
ury.  Maritime  Administration,  U.S.  E>epartment  of  Commerce, 
Washington,  D.C.  20230.  Requester  should  provide  name  of  em¬ 
ployee  and  date(s)  of  employment  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  contractor /employee,  those 
authorized  by  the  foregoing  to  furnish  information  and  business 
references. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C  552a(kK5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(kK5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(cK3), 
(d),  (eHl),  (eK4)(G),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  whether  to  award  Federal  contracts  for 
maintenance  and  other  services. 

COMMERCE/MA-21. 

System  name:  Waivers  of  Liability  to  Board  Reserve  Fleet  Ves¬ 
sels— COMMERCE/MA-21. 

System  location:  Beaumont  Reserve  Fleet,  Beaumont,  Texas; 
James  River  Reserve  Fleet,  Fort  Eustis,  Virginia;  and  Suisun  Bay 
Reserve  Fleet,  Benicia,  California. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
boarding  Reserve  Fleet  vessels. 

Categories  of  records  in  the  system:  Name,  affiliation,  date,  and 
signature.  (Form:  MA-1 18). 

Authority  for  maintenance  of  the  system:  50  U.S.C.  1744-45. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
metal  file  cabinets  in  secured  rooms  or  in  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  maintained  for  three  years 
and  then  destroyed. 

System  manager(a)  and  address:  The  chief  of  the  particular  Re¬ 
gional  Office:  Eastem-26  Federal  Plaza,  New  York,  New  York 
10007;  Central-701  Loyola  Avenue,  New  Orleans,  Louisiana  70150; 
Westem-450  Golden  Gate  Avenue,  San  Francisco,  California  94102; 
and  U.S.  Merchant  Marine  Academy,  Kings  Point,  Long  Island, 
New  York  1 1024. 

Notification  procedure:  Information  may  be  obtained  from:  Secre¬ 
tary,  Maritime  Administration,  Room  3099,  U.S.  Department  of 
Commerce,  Washington,  D.C.  20230.  Requester  should  provide  the 
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name  of  the  visitor,  pursuant  to  the  inquiry  provisions  of  the  De¬ 
partment's  rales  which  appear  in  IS  CFR  Part  4b. 

KccMtl  aecess  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Cooleating  record  procedures:  The  Department's  rales  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NBS-1. 

System  name:  NBS  Guest  Workers — COMMERCE/NBS-1. 

System  locathm:  Personnel  Division,  National  Bureau  of  Stan¬ 
dards,  U.S.  Department  of  Commerce,  Washington,  D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Guest  workers 
pursuing  individual  scientific  or  technical  projects. 

Categories  of  records  in  the  system:  Agreement  between  NBS  and 
guest  worker;  name;  citizenship;  social  security  number;  super¬ 
visor;  arrival  and  departure  dates;  date  of  security  assurance;  con¬ 
ditions;  and  facilities  to  be  made  available. 

Authority  for  maintenance  of  the  system:  27  Stat.  39S  and  31  Stat. 
1039. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  disposed  5  years  after 
guest  worker  terminates. 

System  managerfs)  and  address:  Personnel  Officer,  Administration 
Buying.  National  Bureau  of  Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  IIOS,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  approximate  date  of  affiliation, 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rales  which 
appear  in  IS  CFR  ^rt  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rales  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  operating  officials  making 
the  facilities  available. 

COMMERCE/NBS-2. 

System  name:  Inventors  of  Energy-Related  Processes  and 
Devices— COMMERCE/NBS-2. 

System  location:  Office  of  Energy-Related  Inventions,  Institute 
for  Applied  Technology,  National  Bureau  of  Standards,  Washing¬ 
ton,  D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Inventors  sub¬ 
mitting  ideas  for  evaluation  by  NBS. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
number  of  the  persons  submitting  ideas  or  inventions  for  evalua¬ 
tion. 

Authority  for  maintenance  of  the  system:  88  Stat.  1894. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  the  information  is  used 
in  correspondence  with  the  inventor  or  person  submitting  the  inven¬ 
tion  for  evaluation  and  submitter-designated  interested  third  parties, 
in  the  evaluation  of  technical  and  commercial  feasibility,  in  reports 
to  the  Energy  Research  and  Development  Administration,  and  in 
development  of  statistical  and  analytical  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disputing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets; 
access  to  all  files  is  restricted  to  those  persons  requiring  access  for 
evaluation  or  administrative  purposes  and  who  have  permission 
pursuant  to  a  written  contract  or  agreement  with  NBS,  or  have 
written  authorization  of  the  legal  advisor;  an  exception  to  this 
would  be  a  valid  request  made  under  the  Freedom  of  Information 
Act  fpr  information  that  is  not  1)  a  trade  secret  or  2)  commercial  or 
financial  information  that  is  privileged  or  confidential  and  therefore 
falling  within  the  exemption  set  out  in  the  Act,  S  U.S.C.  5S2  (bK4). 

Retention  and  disposal:  Currently  all  records  are  retained  in¬ 
definitely. 

System  manager(s)  and  address:  Chief,  Office  of  Energy-Related 
Inventions,  Institute  for  Applied  Technology,  National  Bureau  of 
Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  llOS,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  additional  factual  data  as  ap¬ 
propriate,  pursuant  to  the  inquiry  provisions  of  the  Department's 
rales  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/NBS-3. 

System  name:  Research  Associates — COMMERCE/NBS-3. 

System  location:  Office  of  Programs,  Administration  Building, 
National  Bureau  of  Standards,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Research  As¬ 
sociates. 

Categories  of  records  in  the  system:  Personal  history  statement, 
conflict  of  interest  statement,  titles  of  publications  authored  or  co¬ 
authored  by  research  associates. 

Authority  for  maintenance  of  the  system:  27  Stat.  395  and  31  Stat. 
1039. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  transferred  from  an  active  to 
terminated  section  of  the  files  at  conclusion  of  individual’s  service 
as  a  research  associate  and  are  retained  in  accordance  with  the 
unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Industrial  Liaison  Officer,  Office 
of  Programs,  Administration  Building,  National  Bureau  of  Stan¬ 
dards,  Washington,  D.C.  20234. 

Notification  procedure:  'Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  1105,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  approximate  date  of  affiliation, 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NBS-4. 

System  name:  Participants  in  Clinical  Dental  Pro¬ 

jects— COMMERCE/NBS-4. 
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Syitcm  location:  Dental  and  Medical  Materials  Section,  National 
Bureau  of  Standards,  U.S.  Department  of  Commerce,  Washington, 
D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  NBS  employees 
and  spouses  who  have  volunteered  to  participate  in  program. 

Categories  of  records  in  the  system:  Name;  date  and  place  of 
birth;  business  address  and  phone  number;  drug  sensitivity  data; 
dental  work  limitations;  home  address  and  phone  number;  age;  sex; 
and  race. 

Authority  for  maintenance  of  the  system:  31  Stat.  1449  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  name  and  project. 

Safeguards:  Records  are  located  in  steel  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Currently  records  are  retained  indefinite- 

.•y- 

System  manager(s)  and  address:  Chief,  Dental  and  Medical 
Materials  Sections,  National  Bureau  of  Standards,  Washington, 
D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  IIOS,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  the  title  of  the  project,  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  cbntents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  clinical  examiner, 
and  those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/NBS-5. 

System  name:  Participants  in  Human  Factors  Stu¬ 

dies— COMMERCE/NBS-5. 

System  location:  Human  Factors  Laboratory,  Bowman  House, 
National  Bureau  of  Standards,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  served  as  subjects  in  Human  Factors  Laboratory  experiments 
and  studies. 

Categories  of  records  in  the  system:  Name  of  the  participant; 
name  and  description  of  the  study;  and  signature  of  the  participant, 
parent,  or  guardian  certifying  voluntary  participation;  and  ac¬ 
ceptance  of  the  terms  of  the  research  participant's  agreement. 

Authority  for  maintenance  of  the  system:  31  Stat.  1449  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Maintained  in  a  steel  filing  cabinet  in  a  secured  build¬ 
ing  with  access  limited  to  Human  Factors  Laboratory  staff. 

Retention  and  disposal:  Records  maintained  during  course  of 
study  and  destroyed  three  years  after  completion  of  the  study. 

System  managcr(s)  and  address:  Chief,  Human  Factors  Section, 
Center  for  Consumer  Product  Technology,  National  Bureau  of 
Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  1 105,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  the  title  of  experiment,  pur- 
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suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NBS-6. 

System  name:  Participants  in  Psychoacoustic  Experi¬ 

ments— COMMERCE/NBS-6. 

System  location:  Psychoacoustics  Laboratory,  Sound  Building, 
National  Bureau  of  Standards,  Washington,  D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
participants  in  psychoacoustic  experiments. 

Categories  of  records  in  the  system:  Name,  age,  and  sex;  hearing 
history;  strip  chart  recording  of  hearing  sensitivity  both  before  and 
after  participation  in  the  experiment;  responses  to  questions  and 
test  related  to  material  learned  during  the  experiment. 

Authority  for  maintenance  of  the  system:  84  Stat.  1590. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  questionaires  and  strip  chart  recordings  in  file  fol¬ 
ders. 

Retrievability:  Indexed  by  experiment,  date,  and  then  by  partici¬ 
pant's  name. 

Safeguards:  Maintained  in  locked  metal  cabinet,  in  locked  room, 
accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Disposed  after  ten  years. 

System  manager(s)  and  address:  Chief,  Sound  Section,  National 
Bureau  of  Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  1105,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name  and  approximate  date  of  experi¬ 
ment,  pursuant  to  the  inquiry  provisions  of  the  Department's  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  abov^  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/NBS-7. 

System  name:  Employees  External  Radiation  Exposure 
Records— COMMERCE/NBS-7. 

System  location:  Health  Physics  Section,  National  Bureau  of 
Standards,  Washington,  D.C.  20234. 

Categories  of  individuals  covered  by  the  system:  Individuals  work¬ 
ing  with  radioactive  materials  and  machines  who  may  be  exposed 
to  ionizing  radiation. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  date  of  birth,  organizational  unit,  and  amount  of  radiation 
received. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2201  and  68 
Stat.  950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement.  Also,  film  from  badges  is  sent 
monthly  to  the  U.S.  Army  for  determination  of  amount  of  radiation 
exposure. 

Information  involving  exposure  levels,  incidents,  and  amounts  of 
overexposure  is  required  to  be  submitted  to  the  Nuclear  Regulatory 
Commission.  In  the  event  of  serious  overexposure,  information 
would  be  disclosed  to  the  Bethesda  (Maryland)  Naval  Medical 
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Center,  employee’s  family  physician,  and  other  appropriate  medical 
authorities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  film. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Currently,  records  are  retained  indefinite- 

*y- 

System  managerfs)  and  address:  Chief,  Health  Physics  Section, 
National  Bureau  of  Standards,  Washington,  D.C.  20234. 

Notification  procedure:  Information  may  be  obtained  from:  As¬ 
sociate  Director  for  Administration,  Room  1105,  Administration 
Building,  National  Bureau  of  Standards,  Washington,  D.C.  20234. 
Requester  should  provide  name,  social  security  number,  and  date 
of  employment,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  U.S.  Army. 

COMMERCE/NFPCA-I. 

System  name:  Federal  Employees  with  Fire  Related  Exper¬ 
tise— COMM  ERCE/NFPCA-1. 

System  location:  National  Fire  Prevention  and  Control  Adminis¬ 
tration,  2400  M  Street.  N.W.,  Washington,  D.C.  20037. 

Categories  of  individuals  covered  by  the  system:  Federal  em- 
iployees  with  expertise  in  fire  prevention  and  control  and  associated . 
fields. 

Name,  address,  agency,  area  of  expertise. 

Categories  of  records  in  the  system: 

Authority  for  maintenance  of  the  system:  Section  8(e)  and  2l(bXI), 
and  (e)  Federal  Fire  Prevention  and  Control  Act  of  1974,  P.L.  93- 
498,  88  Stat.  1535  (15  U.S.C.  2207,  2218). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  the  routine 
uses  referenced  in  the  Prefatory  Statement,  information  about  in- 
•dividuals  is  provided  to  federal,  state,  local  or  international  agen- 
,cies  and  members  of  the  fire  service  community,  including,  but  not 
‘limited  to,  fire  safety  and  protection  organizations,  state  fire' 
marshals,  and  firemen,  in  response  to  requests  indicating  that  the 
'individual  or  organization  making  the  request  would  benefit  from 
the  expertise  of  individuals  in  the  system.  Such  disclosures  are 
made  only  if  the  subject  individual  has  given  prior  written  consent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system: 

Stor^e:  Paper  records  in  file  folders,  bound  paper  directory,  and 
magnetic  tape. 

Rutrievability:  By  individual’s  name,  expertise,  agency,  and  geo¬ 
graphic  location. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  Kcured  rooms  or  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  disposal:  Records  are  updated  biennially  and 
retained  indefinitely. 

System  manager(s)  and  address:  Associate  Administrator  for  Fire 
Safety  and  Research,  National  Fire  Prevention  and  Control  Ad¬ 
ministration,  U.S.  Department  of  Commerce,  P.O.  Box  19518, 
Washington,  D.C.  20036. 

Notification  procedure:  Information  may  be  obtained  from:  Ad¬ 
ministrative  Officer,  National  Fire  Prevention  and  Control  Adminis¬ 
tration,  P.O.  Box  I95I8,  Washington,  D.C.  20036.  Requester  should 
provide  name  and  address  in  accordance  with  the  inquiry  provi- 
—  sions  of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Coutesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals. 


COMMERCE/NOAA-1. 

System  name:  Applicants  for  Federal  Permits  to  Take,  Buy,  or 
Transport  Endangered  Species  for  Specific  Pur¬ 
poses— COMMERCE/NOAA-1. 

System  location:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service,  Washington,  D.C.  20235. 

Duplicate  portions  of  the  system  may  be  located  in  the  Regional 
Offices  of  the  National  Marine  Fisheries  Services  at:  Federal  Build¬ 
ing,  14  Elm  Street,  Gloucester,  Massachusetts  01930;  Duval  Build¬ 
ing,  9450  Gandy  Boulevard,  St.  Petersburg,  Florida  33702;  300 
South  Ferry  Street.  Terminal  Island,  California  90731;  Lake  Union 
Building,  1700  Westlake  Avenue  North,  Seattle,  Washington  98109; 
and  P.O.  Box  1668,  Juneau,  Alaska  99801. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  take,  import,  export,  or  transport  or  sell  in  interstate  or 
foreign  commerce  endangered  species  either  for  scientific  purposes, 
enhancement  of  propagation  or  enhancement  of  survival,  or  to 
minimize  undue  economic  hardship. 

Categories  of  records  in  the  system:  Name  and  address;  profes¬ 
sional  or  business  affiliation;  educational  and  professional 
background;  other  qualifications,  and  the  activities  conducted  by 
the  individual(s)  authorized  by  permit. 

Authority  for  maintenance  of  the  system:  Endangered  Species  Act 
of  1973;  16  U.S.C.  1531-1543  KKa),  KKb),  and  11(f). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Information  from  the  applications  is 
published  in  the  Federal  Register  and  made  available  to  the  public 
to  comply  with  the  statutes  under  which  the  application  is  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  books. 

Retrievability:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Marine  Mammals  and  En¬ 
dangered  Species  Division,  National  Marine  Fisheries  Service,  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  applicants,  public 
comments  on  an  application,  reviews  by  NMFS  offices,  reports 
from  Federal  agents  and  observers  on  activities  conducted  under 
permit  authority,  and  those  authorized  by  the  individual  applicant 
to  furnish  information. 

COMMERCE/NOAA-2. 

System  name:  Applicants  for  Hardship  Exemptions  under  Marine 
Mammal  Protection  Act  of  1972 — COMMERCE/NOAA-2. 

System  location:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion.  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20235. 

Duplicate  portions  of  the  system  are  located  in  regional  offices  of 
the  National  Marine  Fisheries  Service  at:  Federal  Building,  14  Elm 
Street,  Gloucester,  Massachusetss  01930;  Duval  Building,  9450 
Gandy  Boulevard,  St.  Petersburg,  Florida  33702;  300  South  Ferry 
Street,  Terminal  Island,  California  90731;  Lake  Union  Building, 
1700  Westlake  Avenue  North,  Seattle,  Washington  98109;  and  P.O. 
Box  1668,  Juneau,  Alaksa  99801. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ex¬ 
emptions  from  the  provisions  of  the  Marine  Mammal  Protection 
Act  of  1972,  on  the  basis  of  undue  economic  hardship. 
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Categories  of  records  in  the  system:  Name  and  address;  profes¬ 
sional  or  business  affiliation;  educational  and  professional 
background;  other  qualifications  of  the  individual;  and  the  activities 
conducted  by  an  individual  as  authorized  by  exemption,  economic, 
and  financial  information  indicating  the  degree  of  anticipated 
economic  hardship. 

Authority  for  mainteqancc  of  the  system:  Marine  Mammal  Protec¬ 
tion  Act  of  1972  (16  U.S.C.  1361-1407),  and  regulations  (SO  CFR 
216.31)  promulgated  under  section  112  of  the  Act,  and  in  ac¬ 
cordance  with  section  101(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Information  from  the  application 
is  published  in  the  Federal  Register  and  made  available  to  the 
public  to  comply  with  the  statutes  under  which  the  application  is 
made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  books. 

Retrievahility:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Marine  Mammals  and  En¬ 
dangered  Species  Division,  National  Marine  Fisheries  Service,  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  208S2.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  applicants,  public 
comments  on  an  application,  reviews  of  an  application  by  National 
Marine  Fisheries  Service  Offices,  reports  from  Federal  agents  and 
observers  on  activities  conducted  under  exemption  authority  and 
those  authorized  by  the  individual  applicant  to  furnish  information. 

COMMERCE/NOAA-3. 

System  name:  Applicants  for  Marine  Mammal  Scientific  Research 
and  Display  Permits— COMMERCE/NOAA-3. 

System  location:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  20235. 

Duplicate  portions  of  the  system  are  located  in  regional  offices  of 
the  National  Marine  Fisheries  Service  at:  Federal  Building,  14  Elm 
Street,  Gloucester,  Massachusetts  01930;  Duval  Building,  9450 
Gandy  Boulevard,  St.  Petersburg,  Florida  33702;  300  South  Ferry 
Street,  Terminal  Island,  California  90731;  Lake  Union  Building, 
1700  Westlake  Avenue  North,  Seattle,  Washington  98109;  and  Box 
1668,  Juneau,  Alaska  99801. 

Categorio  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  take  or  import  marine  mammals  for  the  purposes  of 
scientific  research  and  public  display. 

Categories  of  records  in  the  system:  Name  and  address;  profes¬ 
sional  or  business  affiliation;  educational  and  professional 
background;  and  the  activities  conducted  by  an  individual  as 
authorized  by  permit. 

Authority  for  maintenance  of  the  system:  Marine  Mammal  Protec¬ 
tion  Act  of  1972  (16  U.S.C.  1361-1407),  and  is  specifically  solicited 
in  accordance  with  regulations  (50  C.F.R.  216.31)  promulgated  as 
authorized  by  section  112  of  the  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Information  from  the  applica¬ 
tions  is  published  in  the  Federal  Register  and  available  to  the  public 
to  comply  with  the  statutes  under  which  the  application  is  made. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  books. 

Retrievahility:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Marine  Mammals  and  En¬ 
dangered  Species  Division,  National  Marine  Fisheries  Service,  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  applicants,  public 
comments  on  an  application,  reviews  by  NMFS  offices  and  the 
U.S.  Marine  Mammal  Commission,  reports  from  Federal  agents  and 
observers  on  activities  conducted  under  permit  authority,  and  those 
authorized  by  the  individual  applicant  to  furnish  information. 

COMMERCE/NOAA-4. 

System  name:  Applicants  for  the  NO  A  A 

Corps— COMMERCE/NOAA-4. 

System  location:  Office  of  the  Director,  NOAA  Corps,  National 
Oceanic  and  Atmospheric  Administration,  Rockville,  Maryland 
20852. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ap¬ 
pointment  in  the  NOAA  Corps. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  letters  of  reference,  physical  examiniations,  college  trans¬ 
cripts,  statements  of  prior  military  sevice,  recruiting  officer’s  ap¬ 
praisal,  personal  resumes,  and  similar  data  necessary  to  be  con¬ 
sidered  for  a  commission  in  the  NOAA  Corps. 

Authority  for  maintenance  of  the  system:  33  U.S.C.  853i;  853j; 
853j-l;  853t;  854;  854a-l. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Also  to  respond  to  the  applicant. 
Members  of  Congress,  or  others  with  a  valid  interest  who  may 
inquire  as  to  the  status  of  the  application  or  who  may  request 
reconsideration  of  a  rejected  application. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  secured  room.  Access  only 
on  the  authority  of  the  Director,  NOAA  Corps  or  the  Chief/Deputy 
Chief,  Commissioned  Personnel  Division. 

Retention  and  disposal:  Destroyed  after  approximately  six  months 
if  rejected,  unless  applicant  indicates  a  desire  for  reconsideration. 

System  manager(s)  and  address:  Director,  NOAA  Corps,  National 
Oceanic  and  Atmospheric  Administration,  Rockville,  Maryland 
20852.  — 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name,  address,  social  security  number,  and  date  of  birth,  pursuant 
to  the  inquiry  provisions  of  the  Department’s  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 
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Record  source  categories:  Subject  individuals,  personal 
references,  the  NOAA  Corps  officer  who  recruited  the  individual, 
and  those  authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(kK5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  S  U.S.C.  5S2a(kKS)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  S  U.S.C.  SS2a(cK3), 
(d),  (eKD.  (eK4KG),  (H),  and  (I),  and  (f))  of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  applicant's  suitability  for  employment  in 
the  NOAA  Corps. 

COMMERCE/NOAA-5. 

System  name:  Applicants  for  Threatened  Species  Per¬ 
mits — COMMERCE/NOAA-S  (Note:  A  system  now  being 
established  to  be  in  operation  by  late  September  1975). 

System  location:  Marine  Mammal  and  Endangered  Species  Divi¬ 
sion,  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce, 
Washington,  D.C.  2023S. 

Duplicate  portions  of  the  system  may  be  located  in  the  regional 
offices  of  the  National  Marine  Fisheries  Service  at;  Federal  Build¬ 
ing,  14  Elm  Street,  Gloucester,  Massachusetts  01930;  Duval  Build¬ 
ing,  9450  Gandy  Boulevard,  St.  Petersburg,  Florida  33702;  300 
South  Ferry  Street,  Terminal  Island,  California  90731;  Lake  Union 
Building,  1700  Westlake  Avenue  North,  Seattle,  Washington  98109; 
and  P.O.  Box  1668,  Juneau,  Alaska  99801. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
permits  to  engage  in  activities  involving  threatened  species  which 
are  otherwise  prohibited  by  protective  regulations.  Protective  regu¬ 
lations  for  threatened  species  may  allow  exceptions  by  permit  to 
prohibited  acts. 

Categories  of  records  in  the  system:  Name  and  address;  profession 
or  business  affiliation;  educational  and  professional  background; 
other  qualifications;  and  the  activities  conducted  by  the  in- 
dividual(s)  as  authorized  by  permit. 

Authority  for  maintenance  of  the  system:  The  Endangered  Species 
Act  of  1973  (16  U.S.C.  1531-1543). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Information  from  the  application 
IS  published  in  the  Federal  Register  and  made  available  to  the 
public  to  comply  with  the  statutes  under  which  the  application  is 
made. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  books. 

Retrievability:  Filed  by  file  number  and  cross-referenced 
alphabetically  by  applicant  names. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Marine  Mammals  and  En¬ 
dangered  Species  Division,  National  Marine  Fisheries  Service,  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  U.S  Department 
of  Commerce,  Washington,  D.C.  20235. 

Notification  procedure:  Imformation  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department's  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  applicants,  public 
comments  on  an  application,  reviews  of  an  application  by  National 
Marine  Fisheries  Service  Offices,  reports  from  Federal  agents  and 
observers  on  activities  conducted  under  permit  authority,  and  those 
authorized  by  the  individual  applicant  to  furnish  information. 


COMMERCE/NOAA-6. 

System  name:  Commissioned  Officers  Official  Travel  Orders  Fol¬ 
ders— COMMERCE/NOAA-6. 

System  location:  Office  of  the  Director,  NOAA  Corps,  National 
Oceanic  and  Atmospheric  Administration,  Rockville,  Maryland 
20852. 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers  of  the  NOAA  Corps  (active,  retired,  and  deceased)  and 
former  officers  separated  within  previous  six  months. 

Categories  of  records  in  the  systenn  Name,  grade,  social  security 
number,  estimated  travel  cost,  dates  of  transfer,  assignment  loca¬ 
tions,  and  type  of  duty. 

Authority  for  maintenance  of  the  system:  37  U.S.C.;  33  U.S.C. 
857-5,  857a,  855. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Also  the  record  is  sent  to  the  or¬ 
ganization  to  which  officer  is  assigned  such  as  branches  of  the  U.S. 
Military  Service,  branches  of  foreign  military  services.  World 
Weather  Organization,  etc.,  to  authorize  travel  and  travel  al¬ 
lowances  and  to  effect  assignments  and  assignment  changes  for 
commissioned  officers. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  space.  Access 
only  on  the  authority  of  the  Director,  NOAA  Corps,  or  the 
Chief/Deputy  Chief,  Commissioned  Personnel  Division. 

Retention  and  disposal:  Retained  as  separate  file  on  all  active 
duty  officers.  Incorporated  into  the  Official  Personnel  File  of 
retired  and  deceased  officers  and  retained.  Incorporated  into  the 
Official  Personnel  File  of  separated  officers  and  after  six  months 
transferred  to  the  National  Personnel  Records  Center,  St.  Louis, 
Missouri  63118. 

System  manager(s)  and  address:  Director,  NOAA  Corps,  see 
above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  6010  Executive  Bou¬ 
levard,  Rockville,  Maryland  20852.  Requester  should  provide  full 
name,  social  security  number,  date  of  birth,  and  dates  of  service, 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual's  Official  Personnel 
Record  and  from  the  approved  recommendations  of  the  Officer  As¬ 
signment  Board. 

COMMERCE/NOAA-7. 

System  name:  Commissioned  Officer  Official  Personnel  Fol¬ 
ders— COMMERCE/NOAA-7. 

System  location:  Office  of  the  Director,  NOAA  Corps  (NC),  Na¬ 
tional  Oceanic  and  Atmospheric  Administration,  Rockville,  Mary¬ 
land  20852. 

Categories  of  individuals  covered  by  the  system:  Commissioned 
Officers  of  the  NOAA  Corps  (active,  retired,  and  deceased)  and 
former  commissioned  officers  separated  within  previous  six 
months. 

Categories  of  records  in  the  system:  Name,  social  security 
number;  selective  service  number;  promotion  history;  history  of  as¬ 
signments;  performance  evaluations;  date  of  birth;  education;  prior 
employment  history;  prior  uniformed  service;  pay  and  allowance 
data;  relatives;  references;  commendations;  discipline;  insurance; 
medical  evaluations;  and  similar  personal  information. 

Authority  (or  maintenance  of  the  system:  33  U.S.C.  853a-t,  854a-a- 
2.  855,  856,  857,  857-1-5,  857a,  858,  864,  865,  872,  873,  874,  875, 
876;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  and,  E.O. 
10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para- 
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graphs  of  the  Prefatory  Statement.  Users  are  Selective  Service 
System,  Veterans  Administration,  Federal  Housing  Administration, 
Social  Security  Administration,  Public  Health  Service,  Department 
of  Defense  elements.  Taxing  authorities  (Federal,  State  and  local), 
unemployment  compensation  authorities,  and  the  organization  to 
which  officer  is  assigned  such  as  branches  of  U.S.  Military  Service, 
branches  of  foreign  military  services.  World  Weather  Organiza¬ 
tions,  etc.  Selected  information  is  disseminated  to  determine  eligi¬ 
bility  for  retention,  promotion,  retirement,  separation,  and  other 
personnel  actions;  physical  fitness;  entitlement  to  pay  and  various 
allowances;  report  taxes  withheld;  entitlement  to  social  security 
benefits,  veterans  benefits,  unemployment  compensation,  waivers 
for  repayment  of  student  loans,  death  benefits,  survivor  benefits, 
and  FHA  in-service  loans;  assignments;  and  selective  service 
status. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  secured  area.  Access  only 
on  the  authority  of  the  Director,  NOAA  Corps  or  the  Chief/Deputy 
Chief.  Commissioned  Personnel  Division. 

Retention  and  disposal:  Records  retained  indefinitely  on  active, 
retired,  and  deceased  officers;  discharged  officer’s  records  are 
retained  for  approximately  6  months,  then  transferred  to  the  Na¬ 
tional  Personnel  Records  Center,  St.  Louis,  Missouri  63118. 

System  manager(s)  and  address:  Director,  NOAA  Corps,  see 
above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name,  address,  social  security  number,  and  date  of  birth  pursuant 
to  the  inquiry  provisions  of  the  Department's  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  official  correspon¬ 
dence  and  forms  generated  by  routine  personnel  actions,  previous 
employers,  prior  military  service.  Selective  Service  System, 
Federal  Housing  Administration,  Social  Security  Administration, 
and  similar  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  5  U.S.C.  552a(k)(5)  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(c)(3), 
(d),  (eKI),  (e)(4)(G),  (H),  and  (I),  and  (f))of  the  agency  regulations 
in  order  to  fulfill  commitments  made  to  protect  the  confidentiality 
of  sources,  and  to  maintain  access  to  sources  of  information  which 
are  necessary  to  determine  employee's  suitability  for  employment 
in  the  NOAA  Corps. 

COMMERCE/NOAA-8. 

System  name:  Commissioned  Officers  Retired 

Payroll— COMMERCE/NOAA-8. 

System  location:  Office  of  the  Director,  NOAA  Corps,  NOAA, 
Rockville,  Md.  20852. 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers  of  the  NOAA  Corps  who  are  entitled  to  retired  pay,  and  the 
survivors  of  deceased  active  duty  and  retired  officers  who  are  enti¬ 
tled  to  a  survivor's  annuity. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  amount  of  gross  retired  pay  or  survival  annuity;  amount  of 
federal  income  tax  withheld;  amount  of  VA  reduction;  amount  of 
survivor  benefit  cost  deducted;  miscellaneous  deductions;  and  net 
retired  pay  or  annuity. 

Authority  (or  maintenance  of  the  system:  33  U.S.C.  853a-h;  853j-l- 
t;  854a-2;  856;  857-2;  857-5;  872;  873.  Authorities  for  Payroll 
Records:  5  U.S.C.  301;  552;  Chap.  55;  31  U.S.C.  550;  628;  31 
U.S.C.  52;  15  U.S.C.  1511;  37  U.S.C.  201  (Pay  for  Commissioned 
Officers);  5  App.  Reorg.  Plan  No.  4  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 
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Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual,  flat-paper  computer  print-out. 

Retrievability:  Filed  by  month  and  year. 

Safeguards:  Records  are  maintained  in  a  secured  area.  Access 
only  by  authority  of  the  Director,  NOAA  Corps  or  the  Chief,  Pro¬ 
gram  Planning,  Liaison  and  Training  Division. 

Retention  and  disposal:  Retained  3  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  NOAA  Corps,  see 
above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration  6010  Executive  Bou¬ 
levard,  Rockville,  Maryland  20852.  Requester  should  provide  full 
name,  grade,  social  security  number  and  branch  of  service  pursuant 
to  the  inquiry  provisions  of  the  Department's  rules  which  appear  in 
15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Information  is  a  print-out  from  the  com¬ 
puterized  retired  pay  system  maintained  by  the  Commanding  Of¬ 
ficer,  U.S.  Navy  Finance  Center,  240  East  Ninth  Street,  Cleveland, 
Ohio  44199,  who  maintains,  under  contract,  the  pay  accounts  of 
retired  NOAA  Corps  officers  and  their  annuitants. 

COMMERCE/NOAA-10. 

System  name:  Employee  Production 

Records— COM  M  ERCE/NOA  A- 1 0. 

System  location:  Microfilming  Unit,  Technical  Services  Branch, 
National  Climatic  Center,  NOAA,  Federal  Building,  Asheville, 
N.C.  28801. 

Categories  of  individuals  covered  by  the  system:  Certain  NOAA 
employees  at  the  system  location. 

Categories  of  records  in  the  system:  Employee  output  in  workload 
units;  number  of  records  filmed  each  work  day  by  each  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  33  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  offices  locked  during  nonworking 
hours. 

Retention  and  disposal:  Records  are  retained  until  superseded  by 
current  data  and  then  destroyed. 

System  manager(s)  and  address:  Director,  National  Climatic 
Center,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name,  place  of  employment  (name  and  location  of  office,  division, 
branch,  and  section),  dates  employed,  and  social  security  number, 
pursuant  to  the  inquiry  provisions  of  the  Department’s  rules  which 
appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Compiled  from  organization  work 
sheets  and  from  logs  posted  by  employees. 

COMMERCE/NOA  A-1 1. 

System  name:  Fisheries  Law  Enforcement  Case 

Files— COMMERCE/NOAA-1 1. 

System  location:  Law  Enforcement  Division,  NMFS,  3300 
Whitehaven  Street,  NW.,  National  Oceanic  and  Atmospheric  Ad- 
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ministration,  U.S.  Department  of  Commerce,  Washington,  D.C. 
20235. 

Categories  of  individuals  covered  by  the  system:  Violators  and  al¬ 
leged  violators  of  the  criminal  and/or  civil  provisions  of  certain 
laws  (listed  in  the  Authority  section  of  this  notice)  and  the  regula¬ 
tions  issued  thereunder,  within  the  responsibility  of  the  Secretary 
of  Commerce. 

Categories  of  records  in  the  system:  I.  Information  compiled  for 
the  purpose  of  identifying  individual  criminal  and/or  civil  offenders 
and  alleged  offenders  and  consisting  of  identifying  data  and  nota¬ 
tions  of  arrests,  the  nature  and  disposition  of  criminal  or  civil 
charges,  sentencing,  confinement,  release,  parole  and  probation 
status,  and  fines  and  penalties  assessed; 

2.  Information  compiled  for  the  purpose  of  a  criminal  or  civil  in¬ 
vestigation,  including  reports  of  informants  and  investigators,  and 
associated  with  an  identifiable  individual; 

3.  Reports  identifiable  to  an  individual  compiled  at  any  stage  of 
the  process  of  enforcement  of  the  criminal  and  civil  laws  from  ar¬ 
rest  or  indictment  through  release  from  supervision,  and  the  im¬ 
position  of  civil  sanctions  through  administrative  and/or  judicial 
process;  and 

4.  Investigatory  material  compiled  for  law  enforcement  purposes 
other  than  the  material  covered  above. 

Authority  (or  maintenance  of  the  system:  Reorganization  Plan  No. 

4  of  1970;  5  U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  E.O. 
10450;  Certain  sections  of  Titles  15,  16,  18,  and  22  of  the  United 
States  Code;  and,  relevant  treaty,  international  convention,  and/or 
agreements  of  which  there  are  approximately  20.  (Example:  Inter¬ 
national  Convention  for  the  Regulation  of  Whaling  (TIAS  1849)  cf. 
16  U.S.C.  916). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  See  routine  use  para¬ 
graphs  in  Prefatory  Statement.  Also,  information  is  given  to  the 
Marine  Mammal  Commission  for  their  use  in  making  recommenda¬ 
tions  on  the  issuance  of  permits  and  the  award  of  grants  under  the 
Marine  Mammal  Protection  Act  of  1972. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  alphabetically  by  individual’s  name  and  is 
also  given  an  identifying  case  number  at  its  initiation. 

Safeguards:  Employees  are  informed  of  the  Departmental  rule  of 
conduct  regarding  unauthorized  disclosure  of  information  contained 
in  official  records.  All  Special  Agents  receive  a  security  clearance, 
granted  by  the  Department  of  Commerce,  after  an  investigation. 
The  files  of  the  Law  Enforcement  Division  which  relate  to  informa¬ 
tion  concerning  an  identifiable  individual  are  maintained  in  locked, 
metal  file  cabinets. 

Retention  and  disposal:  All  records  of  this  Division  are  subject  to 
the  retention  and  disposal  procedures  set  forth  in  NOAA  Directives 
Manual  62-10,  et  seq. 

System  manager(s)  and  address:  Chief,  Law  Enforcement  Divi¬ 
sion,  National  Marine  Fisheries  Service,  National  Oceanic  and  At¬ 
mospheric  Administration,  U.S.  Department  of  Commerce,  3300 
Whitehaven  Street,  NW.,  Page  Building  2,  Suite  426,  Washington, 
D.C.  20235. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name,  address,  ami  case  number  pursuant  to  the  inquiry  provisions 
of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information;  NMFS  investigators; 
Federal  and  state  law  enforcement  personnel;  foreign  governments; 
special  interest  organizations,  members  of  the  general  public,  and 
all  information  sources  that  are  open  to  the  public -at-large. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(jK2),  all  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  5  U.S.C.  552a(jK2)  are  exempted 
from  the  notice,  access  and  contest  requirements  of  the  agency 


regulations  and  from  all  parts  of  5  U.S.C.  552a  except  subsections 
(b),  (cKD  and  (2),  (eK4KA)  through  (F),  (eK6),  (7),  (9),  (10),  and 
(II),  and  (i),  and  pursuant  to  5  U.S.C.  552a(kK2),  on  condition  that 
the  5  U.S.C.  552a(j)(2)  exemption  is  held  to  be  invalid,  all  investiga¬ 
tory  material  in  the  record  which  meet  the  criteria  stated  in  5 
U.S.C.  552a(kK2)  are  exempted  from  the  notice,  access,  and  Con¬ 
test  requirements  (under  5  U.S.C.  552a(c)(3),  (d),  (e)(1),  (e)(4KG), 
(H),  and  (I),  and  (f))  of  the  agency  regulations  because  of  the 
necessity  to  exempt  this  information  and  material  in  order  to  ac¬ 
complish  this  law  enforcement  function  of  the  agency,  to  prevent 
subjects  of  investigation  from  frustrating  the  investigatory  process, 
to  prevent  the  disclosure  of  investigative  techniques,  to  fulfill  com¬ 
mitments  made  to  protect  the  confidentiality  of  sources,  to  main¬ 
tain  access  to  sources  of  information,  and  to  avoid  endangering 
these  sources  and  law  enforcement  personnel.  In  addition,  pursuant 
to  5  U.S.C  552a(k)(I),  all  materials  qualifying  for  this  exemption  are 
exempt  from  5  U.S.C  552a(cK3),  (d),  (eKD.  (eK4KG),  (H),  (I),  and 
(f)  in  order  to  prevent  disclosure  of  classified  information  as 
required  by  Executive  Order  1 1652  in  the  interest  of  the  national 
defense  and  foreign  policy. 

COMMERCE/NOAA-12. 

System  .name:  Marine  Recreational  Fishermen’s  Catch 

SuUstics— COMMERCE/NOAA-12. 

System  location:  Statistics  &  Market  News  Division,  NMFS, 
NOAA,  U.S.  Department  of  Commerce,  3300  Whitehaven  Street, 
NW.,  Washington,  D.C.  20235. 

Categories  of  individuals  covered  by  the  system:  Marine  recrea¬ 
tional  fishermen. 

Categories  of  records  in  the  system:  Marine  recreational  fishermen 
catches  by  species,  length,  weight,  area  of  capture,  disposition  of 
catch,  and  expenses  and  other  trip  records. 

Authority  (or  maintenance  of  the  system:  Fish  and  Wildlife  Act  as 
amended  (16  U.S.C.  742  et  seq.). 

Routine  uses  of  records  maintained  in  (he  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy,  punch  cards,  mag-tape,  and  disc  files. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Personnel  indoctrination  and  screening;  secured  of¬ 
fices;  and  entrance  into  the  computer  system  to  obtain  individual 
records  would  require  detailed  knowledge  of  in-house  ADP 
procedures  by  a  skilled  computer  programer. 

Retention  and  dteposal:  Records  are  permanently  maintained. 

System  manager(s)  and  address:  Chief,  Statistics  and  Market 
News  Division  (F23),  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Boulevard,  Rockville,  Maryland  20852.  Requester  should  provide 
name  pursuant  to  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
abover 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Individual  recreational  fishermen. 

COMMERCE/NOAA-13. 

System  name:  Guest  Workers  at  National  Geophysical  and  Solar- 
Terrestrial  Data  Center — COMMERCE/NOAA-13. 

System  location:  National  Geophysical  and  Solar-Terrestrial  Data 
Center,  EDS/NOAA,  RB3,  Room  A123,  Boulder,  Colorado  80302. 

Categories  of  individuals  covered  by  the  system:  People  that  are 
visiting  NGSDC  as  Guest  Workers  to  use  the  data  files. 

Categories  of  records  in  the  system:  Name;  address;  length  of 
visit;  type  of  work  they  are  doing;  and  education. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301  and  44 
U.S.C.  3301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  metal  file  cabinets  which  are 
locked  after  hours.  Access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  are  retained  for  3  years. 

System  manager(s)  and  address:  Administrative  Officer,  NGSDC, 
see  above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Blvd.,  Rockville,  Maryland  208S2.  Requester  should  provide  name 
pursuant  to  the  inquiry  provisions  of  the  Department's  rules  which 
appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NOAA-14. 

System  name:  Individuals  Engaged  in  Weather  Modification  Activi- 
tiers— COMMERCE/NOAA-14. 

System  location:  EMS  Office  of  Weather  Modification,  NOAA, 
U.S.  Department  of  Commerce,  6010  Executive  Blvd.,  Rockville, 
Md.  208S2. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  and 
associations  involved  in  weather  modification  operations. 

Categories  of  records  in  tbe  system:  Individual’s  name  and  ad¬ 
dress;  type  of  weather  modification  activity;  location  and  duration 
of  project;  and  equipment  used. 

Authority  for  maintenance  of  the  system:  P.L.  92-205;  IS  CFR  Part 
908. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement.  Also  information  is  made  availa¬ 
ble  to  anyone  who  so  requests. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  sequentially  by  chronology. 

Safeguards:  Records  are  located  in  cabinets  with  full  public  ac¬ 
cess  upon  request. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Office  of  the  Director,  Office  of 
Weather  Modification,  see  above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  6010  Executive  Bou¬ 
levard,  Rockville,  Maryland  20852.  Requester  should  provide- 
name,  address,  date(s)  of  project  etc.,  pursuant  to  the  inquiry 
provisions  of  the  Department’s  rules  which  appear  in  15  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  or  association  in¬ 
volved  and  those  authorized  by  the  foregoing  to  furnish  informa¬ 
tion. 

COMMERCE/NOAA-16. 

System  name:  Scientist-Researchers  in  GATE  (Global  Atmospheric 
Research  Program  Atlantic  Tropical  Experi¬ 
ment)— COMMERCE/NOAA-16. 

System  location:  NOAA,  EM6  Office  of  World  Weather  Pro¬ 
grams,  6010  Executive  Blvd.,  Rockville,  Maryland  20852. 

Categories  of  individuals  covered  by  the  system:  Research 
meteorologists  and  ocean  scientists  participating  in  the  Global  At¬ 


mospheric  Research  Program  Atlantic  Tropical  Experiment 
(GATE). 

Categories  of  records  in  the  system:  Names  of  individual 
scientists;  their  research  institutions  and  research  programs;  and 
their  addresses. 

Authority  for  maintenance  of  the  system:  Ministerial  requirement 
necessitated  by  NOAA’s  appointment,  as  lead  agency  for  the  U.S. 
participation  in  “GATE”;  Presidential  memorandum  dated  July  5, 
1968  to  DOC;  5  U.S.C.  301;  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement.  Data  is  also  used  to  summarize 
and  evaluate  thd  U.S.  GATE  Research  Program  for  the  World 
Meteorological  Organization  incorporation  into  the  International 
summary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  name  of  principal  scientist. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secure  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  maintained  indefinitely. 

System  manager(s)  and  address:  Director,  GATE  Project  Office, 
see  above  address. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  NOAA,  6010  Executive 
Blvd.,  Rockville,  Maryland  20852.  Requester  should  provide-name 
and  address  etc.,  pursuant  to  the  inquiry  provisions  of  the  Depart¬ 
ment’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  those  authorized 
by  the  individual  to  furnish  information. 

COMMERCE/NOAA-17. 

System  name:  NOAA  Diving  Program  File — COMMERCE/NOAA- 
17. 

System  location:  Office  of  NOAA  Diving  Coordinator,  11400 
Rockville  Pike,  Rockville,  Maryland  20852. 

Categories  of  individuals  covered  by  the  system:  NOAA  employees 
who  are  NOAA  Certified  Divers. 

Categories  of  records  in  the  system:  Diving  physical  examinations, 
verification  of  completed  scuba  instruction,  NOAA  scuba  diving 
written  examination,  diver  resume,  diver  evaluations,  letters  of  cer¬ 
tification  and/or  appointment,  monthly  diving  logs,  individual  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101;  16  U.S.C.  1432;  33  U.S.C.  1441,  1442. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  through  6,  8  through  10,  and  12  of  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Alphabetically  by  surname. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Five  years  after  termination  of  diver. 

System  manager(s)  and  address:  NOAA  Diving  Coordinator, 
11400  Rockville  Pike,  Rockville,  Maryland  20852. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Administrator  for  Administration,  National  Oceanic  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville 
Maryland  20852.  Requestor  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  of  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  Unit  Diving  Of¬ 
ficer,  training  ohicers  and  NOAA  Diving  Medical  Review  Board. 

COMMERCE/NOAA-18. 

System  name:  NOAA  Mailing  Lists — COMMERCE/NOAA*18. 

System  location:  Mailing  lists  are  maintained  at  numerous  NOAA 
installations  throughout  the  United  States.  Addresses  of  major  in¬ 
stallations  where  there  are  mailing  lists  are: 

Office  of  Publications 

Main  Commerce  Building 

14th  Street  and  Constitution  Avenue,  N.W. 

Washington,  D.C.  20230 
Headquarters: 

Assistant  Administrator  for  Administration 

6010  Executive  Boulevard 

Rockville,  Maryland  208S2 

Chief,  Finance  Division 

North  Bethesda  Office  Center 

11420  Rockville  Pike 

Rockville,  M^land  208S2 

National  Marine  Fisheries  Service: 

Director,  National  Marine  Fisheries  Service 
3300  Whitehaven  Street,  N.W. 

Washington,  D.C.  20235 

Director,  Northwest  Region 

National  Marine  Fisheries  Service,  NOAA 

1700  Westlake  Avenue  North 

Seattle,  Washington,  98109 

Director,  Southeast  Region 

National  Marine  Fisheries  Service,  NOAA 

9450  Gandy  Boulevard  North 

Duval  Building 

St.  Petersburg,  Florida  33702 

Director.  Northeast  Region 

National  Marine  Fisheries  Service.  NOAA 

14  Elm  Street 

Federal  Building 

Gloucester,  Massachusetts  01930 

Director,  Southwest  Region 

National  Marine  Fisheries  Service,  NOAA 

300  South  Ferry  Street 

Terminal  Island,  California  90731 

Director,  Alaska  Region 

National  Marine  Fisheries  Service,  NOAA 

P.O.  Box  1668 

Juneau,  Alaska  99802 

Chief,  Statistics  and  Market  News  Division 
National  Marine  Fisheries  Service,  NOAA 
3300  Whitehaven  Street,  N.W. 

Washington,  D.C.  20235 

Scientific  Publications 

National  Marine  Fisheries  Service,  NOAA 

1107  Northeast  45th  Street 

Seattle,  Washington  98105 

Director,  Northeast  Fisheries  Service,  NOAA 

Woods  Hole,  Massachusetts  02543 

Director,  Southwest  Fisheries  Service,  NOAA 

P.O.  Box  271 

Lajolla,  California  92038 

Director,  Southeast  Utilization  Research  Center,  NOAA 
Regents  Drive 

College  Park,  Maryland  20740 
Director,  Southeast  Fisheries  Center,  NOAA 
75  Virginia  Beach  Drive 
Miami,  Florida  33149 

Director,  Atlantic  Estuarine  Fisheries  Center,  NOAA 
P.O.  Box  570 

Beaufort,  North  Carolina  28516 
National  Ocean  Survey: 

Director,  National  Ocean  Survey 
6001  Executive  Boulevard 
Rockville,  Maryland  20852 
Chief,  Distribution  Division,  NOAA 
-  Riverdale  Building 


6501  Lafayette  Avenue 
Riverdale,  Maryland  20840 
Environmental  Data  Service: 

Director,  Environmental  Data  Service 
3300  Whitehaven  Street,  N.W. 

Washington,  D.C.  20235 
Director,  National  Climatic  Center 
Environmental  Data  Service,  NOAA 
Federal  Building 
Ashville,  North  Carolina  28801 

Director,  National  Geophysical  and  Solar  Terrestrial  Center 
Research  Building  3,  NOAA 
3100  Marine  Street 
Boulder,  Colorado  80302 

A  roster  of  each  mailing  list  covered  by  the  Privacy  Act  and  its 
specific  location  is  maintained  by  the  system  manager,  address 
below. 

Categories  of  indivMuals  covered  by  the  system:  Recipients  of 
NOAA  publications  and/or  other  publicly  available  programmatic 
information. 

Categories  of  records  in  the  system:  All  of  the  lists  contain  names 
and  addresses.  Some  of  the  lists  contain  telephone  numbers,  sub¬ 
scription  information,  addressee's  product  and  its  country  of  origin. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  U.S.C. 
1512. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  1  through  6,  8  through  10,  and  12  in  the 
Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine  readable. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access.  — 

Retention  and  disposal:  Records  are  retained  indefinitely;  how¬ 
ever,  individuals  are  advised  of  the  existence  of  the  mailing  list  an¬ 
nually  and  at  their  request,  names  will  be  deleted  or  addresses  cor¬ 
rected. 

System  managcr(s)  and  address:  Assistant  Administrator  for  Ad¬ 
ministration,  6010  Executive  Boulevard.  Rockville.  Maryland  20852. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Adpiinistrator  for  Administration,  National  Oceanfc  and 
Atmospheric  Administration,  6010  Executive  Boulevard,  Rockville, 
Maryland  20852.  Requester  should  provide  name  and  address  pur¬ 
suant  to  the  inquiry  provisions  o'  the  Department’s  rules  which  ap¬ 
pear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual. 

COMMERCE/NTlS-1. 

System  name:  Individuals  Interested  in  NTIS  Publications,  Shipped 
Order  Addresses,  Customer  Account  Records,  and  Subscriber 
Files— COMMERCE/NTlS-l. 

System  location:  Automated  Data  Processing  Division  &  Docu¬ 
ment  Distribution  and  Reproduction  Division,  Rooms  1312  and 
2027,  Sills  Building,  NTIS.  Springfield,  Va.  22161, 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  order  and/or  purchase  products  and  services  from  NTIS  and 
all  individuals  who  have  requested  that  they  be  placed  on  the  NTIS 
promotional  mailing  list. 

Categories  of  records  in  the  system:  Name;  address;  items  or¬ 
dered;  items  sent;  amount  of  purchases,  date  order  received;  date 
order  mailed;  NTIS  deposit  account  or  customer  code  number; 
total  charge  to  date;  whether  account  collectible  or  not;  categories 
of  publications  ordered  by  each  purchaser;  when  subscription  ex¬ 
pires;  amount  on  deposit. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1151-57;  41 
U.S.C.  104,  44  U.S.C.  3101. 


FEDEftAL  EEGISTER,  VOL.  41,  NO.  178— MONDAY,  SEPTEMBER  13,  1976 


DEPARTMENT  OF  COMMERCE  38989 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  maintained  in 
the  system  are  disclosed  to  NTIS  sales  agents;  and  to  individuals, 
organizations.  Federal  agencies,  and  State  and  local  governments 
contributing  publications  to  NTIS  for  their  market  research  and 
sales  accounting  purposes,  through  the  mechanism  of  providing 
them  the  names  and  addresses  of  individuals  (and  others)  who  have 
purchased  their  publications.  Also  see  general  routine  uses  01 
through  6,  08  through  10,  and  012  of  Prefatory  Statement  noticed  in 
the  Federal  Register  on  October  2,  1975,  (40  FR  4563S),  and 
amended  on  Nov.7,  1975  (40  FB  52074)  and  August  17,  1976  (41  FR 
34805). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  film  files,  magnetic  tape 
and  disc  files. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  tape  vaults  in  secured  rooms  or  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  updated  regularly  and  main¬ 
tained  indefinitely. 

System  manager(s)  and  address:  Chief,  Automated  Data 
Processing  Division,  NTIS,  Room  2030,  Sills  Building,  Springfield, 
Va.  22161.  -  ' 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Director,  Administration,  NTIS,  Sills  Building,  Spring- 
field,  Virginia  22161.  Requester  should  provide  name  and  address  in 
accordance  with  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  NTIS  transac¬ 
tion  files. 

COMMERCE/NTIS-2. 

System  name:  Employee  Daily  Time  and  Productivity 
Records— COMMERCE/NTIS-2. 

System  location:  Accounting  Control  Division,  NTIS,  Room  1303, 
Sills  Building,  Springfield,  Virginia  22161. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  NTIS  employees. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  organization  unit;  duty  hours  and  work  units  processed  by 
day  and  accounting  project;  time  in  duty  status;  time  on  leave; 
work  volumes  completed  by  individuals  and  by  work  unit  and  com¬ 
parative  data  on  current  production  compared  with  earlier  periods. 

Authority  for  maintenance  of  the  system:  15  U.S.C.  1151-57,  1525- 
27;  31  U.S.C.  66a;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  general  routine  use 
paragraphs  numbered  I  through  6,  8  through  10,  and  12  of  Prefato¬ 
ry  Statement  noticed  in  the  Federal  Register  on  October  2,  1975  (40 
FR  45635),  and  amended  on  November  7,  1975  (40  FR  52074)  and 
August  17,  1976  (41  FR  34805). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievahility:  By  name  and/or  employee  social  security  number. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  or  secured  premises  with  access  limited  to  those  whose  offi¬ 
cial  duties  require  access.  During  non-business  hours  the  file 
cabinets  are  locked. 

Retention  and  disposal:  Retained  until  after  GAO  audit,  or  not 
longer  than  3  years.  Transferred  to  GSA  for  disposal. 

System  manager(s)  and  address:  Chief,  Accounting  Control  Divi¬ 
sion,  NTIS,  Room  1303,  Sills  Building,  Springfield,  Virginia  22161. 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Director,  Administration,  NTIS,  Room  1006,  Sills  Build¬ 
ing,  Springfield,  Virginia  22161.  Requester  should  provide  name, 
social  security  number  and  time  of  employment  pursuant  to  the 


inquiry  provisions  of  the  Department’s  Rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals;  NTIS  timekeepers, 
supervisors  and  managers. 

COMMERCE/PAT-TM-1. 

System  name:  Attorneys  and  Agents  Registered  to  Practice  Before 
the  Office— COMMERCE/PAT-TM-1. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202,  and  Office  of  Computer  Services,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
agents  who  are  registered  to  practice  before  the  Patent  and  Trade¬ 
mark  Office  in  patent  cases,  and  applicants  for  such  registration  to 
practice. 

Categories  of  records  in  the  system:  Biographical  information,  per¬ 
sonal  and  professional  qualifications,  character  and  fitness  reports, 
undertakings  of  former  examiners,  current  address,  and  status  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  31. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Prefatory  Statement 
paragraphs  on  Routine  Uses.  Also,  a  public  roster  of  the  registered 
individuals  is  published  periodically,  and  limited  information  is  dis¬ 
seminated  by  Committee  on  Enrollment  staff  in  response  to  inqui¬ 
ries  from  members  of  the  public  (e.g.,  potential  clients),  state  bars, 
and  courts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape. 

Retrievahility:  Filed  alphabetically  by  name  or  registration 
number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Chairman,  Committee  on  Enroll¬ 
ment,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should,  provide 
name,  address,  and  date  of  application,  if  known,  pursuant  to  the 
inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b. 

Record  source  categories:  Subject  individual,  references,  and 
those  authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-2. 

System  name:  Complaints,  Investigations  and  Disciplinary 
Proceedings  Relating  to  Registered  Patent  Attorneys  and 
Agents— COMMERCE/PAT-TM-2. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202.  ^ 

Categories  of  individuals  covered  by  the  system:  Attorneys  and 
agents  registered  to  practice  before  the  Patent  and  Trademark  Of¬ 
fice  in  patent  cases,  and  disbarred  or  suspended  attorneys  and 
agents. 

Categories  of  records  in  the  system:  Complaints  and  information 
obtained  during  investigations  and  quasi- judicial  disciplinary 
proceedings. 
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Authority  for  maintenance  of  the  system:  3S  U.S.C.  1,  6,  and  32. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement.  Also,  dissemination  of  information 
concerning  the  complaint,  investigations,  or  disciplinary  proceed¬ 
ing,  by  the  Solicitor's  sUff,  to  the  complainant  and,  upon  inquiry, 
to  State  bars  and  courts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  ire 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  identification  data  pursuant  to  the  inquiry  provisions  of 
the  Department's  rules  which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals,  clients  of  same,  re¬ 
gistered  attorneys  and  agents,  witnesses  in  disciplinary  proceedings, 
court  opinions,  and  those  authorized  by  the  individual  to  furnish  in¬ 
formation. 

COMMERCE/PAT-TM-3. 

System  name:  Employee  Production  Records — COMMERCE/PAT- 
TM-3 

System  location:  Office  of  Program  Planning  and  Evaluation,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Patent  and  Trademark  Office. 

Categories  of  records  in  the  system:  Employee  name  and  number, 
position  and  grade  level,  time  in  duty  status,  time  on  leave,  duty 
hours  distributed  by  task,  receipt  date  of  oldest  item  in  processing 
queue,  beginning  and  ending  balances  of  work  in  process,  work 
volumes  compiled  by  organization  and  in  some  organizations  by  in¬ 
dividuals,  and  comparative  data  on  current  production  compared 
with  earlier  periods. 

Authority  for  maiatenance  of  the  system:  S  U.S.C.  301  and  35 

u  s  e.  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  and  microfilm. 

Retrievability:  Filed  by  organization;  cross  referenced  for  access 
by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Supervisory  Information  Systems 
Analyst,  Office  of  Program  Planning  and  Evaluation,  U.S.  Patent 
and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information*  may  be  obtained  from 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  number,  in  accordance  with  the  inquiry  provisions  of  the 
Department's  rules  which  appear  in  IS  CFR- Part  4b.  ' 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 


Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  those  authorized  by 
the  individual  to  furnish  information,  and  the  individual’s  super¬ 
visors. 

COMMERCE/PAT-TM-4. 

System  name:  Government  Employee  Invention 

Rights— COMMERCE/PAT-TM-4. 

System  location:  Office  of  the  S^icitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  who  are  inventors  or  nongovernment  employees  who  are 
joint  inventors  together  with  a  government  employee  inventor. 

Categories  of  records  in  the  system:  Invention  rights  question¬ 
naires  including  information  as  to  the  inventor’s  employment  status 
and  his  official  duties  and  responsibilities  at  the  time  the  invention 
was  made,  title  determinations,  appeals  to  the  Commissioner,  and 
petitions  for  reconsideration. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1  and  6,  and 
E.O.  10096,  dated  January  23,  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  paragraphs  on  rou¬ 
tine  uses  in  the  Prefatory  Statement  to  these  notices.  Also,  infor¬ 
mation  is  transferred  to  various  Government  departments  and  agen¬ 
cies  in  connection  with  determinations  made  as  to  respective  pro¬ 
perty  rights  (or  the  methods  of  protection  thereof)  of  Government 
employees  and  such  departments  and  agencies  in  and  to  inventions 
made  by  such  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  and  case  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Head,  Office  of  Government  Em¬ 
ployee  Inventions,  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  21230.  Requester  should  provide 
name  (and  case  number,  if  known)  pursuant  to  the  inquiry  provi¬ 
sions  of  the  Department’s  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual  and  their  employees, 
and  those  authorized  by  the  individual  to  furnish  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(i),  Government  Employee  Invention  Rights  records 
which  relate  to  applications  or  inventions  subject  to  a  secrecy  order 
pursuant  to  35  U.S.C,  181  or  are  otherwise  subject  to  security  clas¬ 
sification  pursuant  to  E.O.  11652  or  the  Atomic  Energy  Act  of 
1954,  are  exempted  from  the  notification,  access,  and  contest 
requirements  of  the  agency  procedures  (under  5  U.S.C.  552a(c)(3), 
(d),  (e)(1),  (eM4KG),  (H),  and  (I),  and  (f)).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordance  to  agency  rules,  which  are 
published  in  the  Rules  Section  of  this  Federal  Register. 

COMMERCE/PAT-TM-5. 

System  name:  Non-Registered  Persons  Rendering  Assistance  to 
Patent  Applicants — COMMERCE/PAT-TM-5. 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Virginia 
22202. 

Categories  of  individuals  covered  by  the  system:  Persons  other 
than  registered  attorneys  or  agents  who  have  offered  or  rendered. 
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for  payment,  various  services  to  inventors,  patent  applicants  and 
patentees. 

Categories  of  records  in  the  system:  Declarations  of  assistance 
received  and  other  reports  or  complaints,  including  names  and  ad¬ 
dresses,  of  persons  rendering  services,  and  information  given  and 
used  for  investigatory  and  law  enforcement  purposes. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  33;  5 
U.S.C.  301;  28  U.S.C.  533-535;  44  U.S.C.  3101;  and  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Providing  notice  to 
patent  applicants,  by  Solicitor’s  staff,  regarding  whether  or  not  the 
persons  from  whom  assistance  was  received  are  registered  to  prac¬ 
tice  before  the  Office.  Used  by  Solicitor’s  Staff  for  investigative 
purposes.  Also,  see  paragraphs  on  routine  uses  in  Prefatory  state¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name  and  address,  and  name  of  patent  applicants,  in  accordance 
with  the  inquiry  provisions  of  the  Department’s  rules  which  appear 
in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories;  Patent  applicants  who  have  received 
and  paid  for  services  by  the  individuals  on  whom  the  records  are 
maintained. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(2),  all  investigatory  materials  in  the  record  which 
meet  the  criteria  in  5  U.S.C.  552a(kK2)  are  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(c)(3), 
(d),  (e),  (1),  (eK4KG),  (H),  and  (I),  and  (f)),  of  the  agency  regula¬ 
tions  because  of  the  necessity  to  exempt  this  information  and 
material  in  order  to  accomplish  the  law  enforcement  function  of  the 
agency,  to  prevent  subjects  of  investigations  from  frustrating  the 
investigatory  process,  to  prevent  the  disclosure  of  investigative 
techniques,  to  fulfill  commitments  made  to  protect  the  con¬ 
fidentiality  of  sources,  to  maintain  access  to  sources  of  informa¬ 
tion,  and  to  avoid  endangering  these  sources  and  law  enforcement 
personnel. 

COMMERCE/PAT-TM-6. 

System  name:  Parties  Involved  in  Patent  Interference 
Proceedings— COMMERCE/PAT-TM-6. 

System  location:  Board  of  Patent  Interferences,  U.S.  Patent  and 
Trademark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Vir¬ 
ginia  22202. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
patent  and  patentees  who  become  involved  in  a  conflict  involving 
the  question  of  priority  of  invention. 

Categories  of  records  in  the  system:  All  records  relating  to  the 
declaration,  conduct,  and  termination  of  interference  proceedings, 
including,  but  not  limited  to;  preliminary  statements,  motions, 
testimony,  and  settlement  agreements.  The  data  contained  in  the 
records  may  include  information  relating  to  the  applicant’s  or 
patentee’s  name,  age,  citizenship,  residence,  educational  and  work 
background,  physical  and  mental  health,  activities  relating  to  con¬ 
ception  and  reduction  to  practice  of  the  contested  subject  matter, 
and  other  matters  which  may  arise  during  the  conduct  of  the  inter¬ 
ference  proceeding  or  in  connection  with  any  agreements  made  by 
the  parties  relative  to  the  interference  proceeding. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  23,  24, 
and  135. 


Routine  uses  of  records  maintained  in  the  system,  inclndi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Prior  to  termination  of 
the  interference  proceedings,  and  thereafter  until  a  patent  has  is¬ 
sued  (except  in  cases  involving  a  patent),  information  concerning 
these  records  is  provided  outs^e  the  Office  only  upon  authoriza¬ 
tion  of  the  applicants  or  owners  of  the  applications  involved  or 
when  necessary  to  carry  out  the  provisions  of  any  Act  of  Congress 
or  in  such  special  circumstances  as  may  be  determined  by  the  Com¬ 
missioner.  Subsequent  to  such  termination  in  cases  involving  a 
patent  or  after  issuance  of  a  patent,  the  records  are  open  to  public 
inspection.  Settlement  agreements  are  made  available  to  the  Federal 
Trade  Commission,  the  Department  of  Justice,  and  other  Govern¬ 
ment  agencies  on  written  request  and  a  showing  of  good  cause. 
Also  see  routine  use  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accesdng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  Interference  Number,  cross-indexed  to 
the  names  of  the  parties. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager(s)  and  address:  Chairman,  Board  of  Patent  Inter¬ 
ferences,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name  and  address,  and  Interference  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department’s  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above.  , 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Applicants  for  patent  and  patentees,  the 
patent  attorneys  or  agents  authorized  by  such  persons  to  represent 
them,  those  authorized  by  the  applicant  to  furnish  information,  and 
witnesses  and  other  parties  involved  in  the  taking  of  testimony. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kKi).  Patent  Interference  Proceedings  records  which 
relate  to  applications  subject  to  a  secrecy  order  pursuant  to  35 
U.S.C.  181  or  are  otherwise  subject  to  security  classification  pur¬ 
suant  to  E.O.  11652  or  the  Atomic  Energy  Act  of  1954,  are  ex¬ 
empted  from  the  notification,  access,  and  contest  requirements  of 
the  agency  procedures  (under  5  U.S.C.  552a(cK3),  (d),  (eKD. 
(e)(4KG),  (H),  and  (I),  and  (f)).  This  exemption  is  made  to  prevent 
disclosure  of  information  which  might  be  detrimental  to  national 
security  and  in  accordance  to  agency  rules,  which  appear  in  15 
CFR  Part  4b. 

COMMERCE/PAT-TM-7. 

System  name:  Patent  Application  Files — COMMERCE/PAT-TM-7 
(Note:  This  notice  is  broken  down,  where  indicated,  into  three 
subsystems  relating  to  the  status  of  the  files:  a.  Pending;  b. 
Abandoned;  and  c.  Patented.) 

System  location:  a.  U.S.  Patent  and  Trademark  Office,  2021  Jef¬ 
ferson  Davis  Highway,  Arlington,  Va.  22202;  b.  Abandoned  Files 
Unit,  U.S.  Patent  and  Trademark  Office,  2021  Jefferson  Davis 
Highway,  Arlington,  Va.  22202;  c.  Record  Branch,  Patent  Search 
Division,  U.S.  Patent  and  Trademark  Office,  2021  Jefferson  Davis 
Highway,  Arlington,  Va.  22202,  and  Office  of  Organization  and 
Management  Systems,  ADP  Operations  Division,  U.S.  Department 
of  Commerce,  Washington,  D.C.  20230. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
patent,  including  inventors,  legal  representatives  for  deceased  or  in¬ 
capacitated  inventors,  and  other  persons  authorized  by  law  to  make 
applications  for  patent. 

Categories  of  records  in  the  system:  Oath  or  declaration  of  appli¬ 
cant  including  name,  citizenship,  residence,  post  office  address  and 
other  information  pertaining  to  the  applicant’s  activities  in  connec¬ 
tion  with  the  invention  for  which  a  patent  is  sought.  Statements 
containing  various  kinds  of  information  with  respect  to  inventors 
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who  are  deceased  or  incapacitated,  or  who  are  unavailable  or  un¬ 
willing  to  make  application  for  patent. 

Authority  for  maintenance  of  the  syaUm:  3S  U.S.C.  I,  6,  and  IIS; 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  a.  Information  concern¬ 
ing  these  records  is  provided  outside  the  Office  only  upon 
authorization  of  the  applicant  or  owner  of  the  application  or  when 
necessary  to  carry  out  the  provisions  of  any  act  of  Congress  or  in 
such  special  circumstances  as  may  be  determined  by  the  Commis¬ 
sioner,  e.g.,  secrecy  order  files  under  3S  U.S.C.  181.  b.  Same  as  a., 
except  where  application  is  referred  to  in  a  U.S.  Patent,  in  which 
case  the  record  is  open  to  public  inspection,  c.  Records  are  open  to 
public  inspection. 

All  three  subsystems  are  also  subject  to  the  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  magnetic  tape  and  disc 
for  subsystem  c. 

Retrievability:  Subsystems  a.  and  b.  filed  by  serial  number; 
Subsystem  c.  filed  by  Patent  Number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared,  and 
trained.  Records  on  magnetic  tape  are  located  in  premises  secured 
by  combination  and  key  lock. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System'  manager(s)  and  address:  a.  Assistant  Commissioner  for 
Patents,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231;  b.  Director,  Office  of  General  Services,  U.S.  Patent  and 
Trademark  Office,  Washington,  D.C.  20231;  c.  Director,  Office  of 
Patent  and  Trademark  Services,  U.S.  Patent  and  Trademark  Office, 
Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  Serial  Number  or  Patent  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  IS 
CFR  Part  4b. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  The  inventors  or  other  persons  who 
submit  applications  for  patent  and  the  patent  attorneys  or  agents 
authorized  by  such  inventor  or  other  persons  to  represent  them. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(kKl),  Patent  Applications,  to  the  extent  that  they  are 
subject  to  a  secrecy  order  pursuant  to  3S  U.S.C.  section  181  or  are 
otherwise  subject  to  security  classification  pursuant  to  E.O.  11652 
or  the  Atomic  Energy  Act  of  1954  are  exempted  from  the  notifica¬ 
tion,  access  and  contest  requirements  of  the  agency  procedures 
(under  5  U.S.C.  552a(c)(3),  (d),  (e)(1),  (e)(4)(G),  (H),  and  (I),  and 
(f)).  procedures.  This  exemption  is  made  to  prevent  disclosure  of 
information  which  might  be  detrimental  to  national  security  and  in 
accordance  to  agency  .rules  published  in  the  Rules  Section  of  this 
Federal  Register. 

COMMERCE/PAT-TM-8. 

System  name:  Patent  'Application  Secrecy  Order 

Files— COMMERCE/PAT-TM-8. 

System  location:  Patent  Examining  Operation,  Group  220,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Applicants  includ¬ 
ing  inventors,  legal  representatives  for  deceased  or  incapacitated  in¬ 
ventors,  and  other  persons  authorized  by  law  to  make  applications 
for  patent. 

Categories  of  records  in  the  system:  Identification  of  patent  appli¬ 
cation  and  applicant  including  application  serial  number,  filing  date, 
title  of  invention,  applicant’s  or  inventor's  address  and  addresses  of 
applicant’s  duly  appointed  representatives. 

Authority  for  maintenance  of  the  system:  35  U.S.C.,  I,  6,  and  181 
through  183. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  Referral  to  authorized 
Government  agencies  under  35  U.S.C.,  section  181  for  determina¬ 
tion  of  the  requirement  for  a  secrecy  order,  and  notification  of  the 
applicant  or  his  duly  appointed  representative  of  such  secrecy 
order.  Also  see  routine  use  paragraphs  of  the  Prefatory  Statement. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  serial  number  of  applicant,  cross-indexed 
to  name  of  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,,  cleared,  and  trained,  plus  storage  in  a  locked 
vault. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  manager(s)  and  address:  Director  of  Patent  Examining 
Group  220,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  social  security  or  Patent  Number,  if  known,  pursuant  to 
the  inquiry  provisions  of  the  Department's  rules  which  appear  in  15 
CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents,  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  applicants  or  their  representa¬ 
tives  and  authorized  representatives  of  the  Energy  Research  and 
Development  Administration,  the  Secretary  of  Defense,  and  the 
Chief  Officer  of  any  other  department  or  agency  of  the  Govern¬ 
ment  designated  by  the  President  as  a  defense  agency  of  the  United 
States. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kKI).  these  records,  since  they  relate  to  determinations 
pertinent  to  secrecy  orders  pursuant  to  35  U.S.C.  section  181  or  to 
security  classification  pursuant  to  E.O.  1 1652  or  the  Atomic  Energy 
Act  of  1954  are  exempted  from  the  notification  access  and  contest 
requirements  of  the  agency  procedures  (under  5  U.S.C.  552a(cM3), 
(d),  (e)(1),  (e)(4KG),  (H),  and  (I),  and  (f)).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordance  to  agency  rules  published  in  the 
Rules  Section  of  this  Federal  Register. 

COMMERCE/PAT-TM-9. 

System  name:  Patent  Assignment  Records — COMMERCE/PAT-TM- 
9. 

System  location:  Office  of  Patent  and  Trademark  Services,  As¬ 
signment  Division,  U.S.  Patent  and  Trademark  Office,  2021  Jeffer¬ 
son  Davis  Highway,  Arlington,  Virginia  22202  and  Patent  Examin¬ 
ing  Operation,  Group  220,  U.S.  Patent  and  Trademark  Office,  same 
address. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
given  or  received  property  rights  under  an  application  for  patent  or 
a  patent  by  means  of  a  written  instrument  recorded  in  the  Patent 
and  Trademark  Office.  Deceased  or  incapacitated  inventors  and 
their  legal  representatives. 

Categories  of  records  in  the  system:  Assignments,  grants, 
mortgages,  liens,  encumbrances,  licenses,  and  other  instruments  af¬ 
fecting  title.  Letters  testamentary  and  other  court  certificates  and 
orders. 

Authority  (or  maintenance  of  the  system:  35  U.S.C.  I,  6,  and  261, 
and  E.O.  9424. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  the  routine  use  para¬ 
graphs  of  the  Prefatory  Statement.  Also,  records  are  searched  by 
all  users  for  the  purpose  of  determining  ownership  or  other  proper¬ 
ty  rights  with  respect  to  patents  and  patent  applications.  Providing 
certified  abstracts  of  title  and  copies  of  instruments.  On  the 
separate  Government  Register,  those  records  categorized  as 
“Public"  are  available  for  public  inspections;  those  records 
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categorized  as  “Departmental”  are  used  by  duly  authorized  em¬ 
ployees  of  Government  agencies  only;  and  those  records  designated 
as  "secret”  are  disclosed  only  to  persons  having  written  authority 
from  the  head  of  the  agency  submitting  the  record.  With  the  excep¬ 
tion  of  assignment  records  relating  to  pending  or  abandoned  patent 
applications,  all  non-Govemment  Register  records  are  open  to 
public  inspection.  Information  concerning  assignment  records  relat¬ 
ing  to  pending  or  abandoned  patent  applications  is  maintained  in 
confidence  in  accordance  with  5  U.S.C.  122  but  is  provided  outside 
the  Office  only  upon  authorization  of  the  applicants  or  owners  of 
the  applications  involved  or  when  necessary  to  carry  out  the  provi¬ 
sions  of  any  Act  of  Congress  or  in  such  special  circumstances  as 
may  be  determined  by  the  Commissioner. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files,  microfilm  reels,  and  index  card  files. 

Retrievability:  Filed  by  name,  application  serial  number,  patent 
number. 

Safeguards:  Building  employs  security  guards.  Records  subject  to 
confidence  requirements  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained.  Records  in  the  Secret  Portion  of  the  Government  Register 
are,  additionally,  stored  in  a  locked  vault. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  manager(s)  and  address:  Recording  Officer,  Assignment 
Division,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name,  and  Application  Serial  Number  or  Patent  Number  if  known, 
in  accordance  with  the  inquiry  provisions  of  the  Department's  rules 
which  appear  in  IS  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Persons  who  have  submitted  written  in¬ 
struments  to  the  Patent  and  Trademark  Office  for  recording. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(k)(i),  assignment  records  which  are  designated 
"Secret"  and  maintained  in  the  Government  Register  pursuant  to 
E.O.  9424  are  exempted  from  the  notification,  access,  and  contest 
requirements  of  the  agency  procedures  (under  S  U.S.C.  552a(cK3), 
(d),  (e)(1),  (e)(4)(G),  (H),  and  (I),  and  (f)).  This  exemption  is  made 
to  prevent  disclosure  of  information  which  might  be  detrimental  to 
national  security  and  in  accordance  to  agency  rules  which  appear  in 
15  CFR  Part  4b. 

COMMERCE/PAT-TM-10. 

System  name:  Patent  Deposit  Accounts 

System— COMMERCE/PAT-TM-10. 

System  location:  Receipts  Control  Division,  Office  of  Finance, 
U.S.  Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 
Arlington,  Va.  22202;  and  Office  of  Computer  Services,  same  ad¬ 
dress. 

Categories  of  individuals  covered  by  the  system:  Registered  patent 
attorneys  and  agents  and  other  members  of  the  public  who  maintain 
deposit  accounts  to  pay  the  cost  of  services  rendered  by  the  Patent 
and  Trademark  Office. 

Categories  of  records  in  the  system:  Name,  address,  account 
number,  and  financial  transactions  with  the  Office. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  1,  6,  and  41. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm,  magnetic  tape. 

Retrievability:  Filed  by  name,  account  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 
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Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit’s  Records  Control  Schedule. 

System  manager! s)  and  address:  Director,  Office,  of  Finance, 
U.S.  Patent  and  Trademark  Office,  Washington,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requesters  should  provide 
name  and  account  number  in  accordance  with  the  inquiry  provi¬ 
sions  of  the  Department's  rules  which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-11. 

System  name:  Patent  Examiner  Testimony 

Files— COMMERCE/P  AT-TM-I I . 

System  location:  Office  of  the  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  2021  Jefferson  Davis  Highway,  Arlington,  Va.  22202. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  who  have  testified  in  person  or  through  deposi¬ 
tion  in  court  actions  in  regard  to  duties  performed  while  employed 
by  the  Patent  and  Trademark  Office,  or  who  have  been  interviewed 
to  determine  whether  such  testimony  will  be  taken. 

Categories  of  records  in  the  system:  Name,  address,  employment 
status,  education,  work  experience,  and  other  matters  which  might 
be  raised  in  the  course  of  a  deposition  or  other  testimony. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  I  and  6;  5 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  S3rstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  of  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  manager(s)  and  address:  Solicitor,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington  D.C.  20231 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  date(s)  of  testimony  or  interview,  if  known,  in  ac¬ 
cordance  with  the  inquiry  provisions  of  the  Department’s  rules 
which  appear  in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department’s  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  15  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individual,  the  individual’s  co¬ 
workers,  and  those  authorized  by  the  individual  to  furnish  informa¬ 
tion. 

COMMERCE/PAT-TM-12. 

System  name:  Patent  Subscription  Service 

System— COMMERCE/PAT-TM-12. 

System  location:  U.S.  Patent  and  Trademark  Office,  Office  of 
Patent  and  Trademark  Services,  2021  Jefferson  Davis  Highway, 
Arlington,  Virginia  22202. 

Categories  of  individuals  covered  by  the  system:  Individuals  sub¬ 
scribing  to  copies  of  patents,  trademarks,  designs,  defensive  publi¬ 
cations,  and  related  publications  issued  in  certain  classes  or  sub¬ 
classes. 

Categories  of  records  in  the  system:  Name  of  subscriber.  Deposit 
Account  Number,  address,  classes  or  subclasses  subscribed  to. 
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total  number  of  subclasses  subscribed  to;  and  initial  payment  per 
year.  Weekly  listings  of  patent,  trademark,  design,  defensive  publi¬ 
cation,  and  related  publication  numbers  for  each  subscription  order. 

Authority  for  maintenance  of  the  system:  35  U.S.C.  41;  S  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape  and  computer  print  out. 

Retrievability:  By  subscriber's  name  and  account  number. 

Safeguards:  Maintained  in  areas  accessible  only  to  authorized 
personnel  in  building  protected  by  security  guards  nonbusiness 
hours. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  managerfs)  and  address:  Director  of  Office  of  Patent  and 
Trademark  Services  U.S.  Patent  and  Trademark  Office,  Washing¬ 
ton,  D.C.  20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.S.  Patent  and  Trade¬ 
mark  Office,  Washington,  D.C.  20231.  Requester  should  provide 
name  and  Deposit  Account  Number  in  accordance  with  the  inquiry 
provisions  of  the  Department's  rules  which  appear  in  IS  CFR  Part 
4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categdries:  Subject  individuals  and  those 
authorized  by  the  individual  to  furnish  information. 

COMMERCE/PAT-TM-13. 

System  name:  Petitioners  for  License  to  File  for  Foreign 
Patents-COMMERCE/PAT-TM-13. 

System  location:  Patent  Examining  Operation,  Group  220,  U.S. 
Patent  and  Trademark  Office,  2021  Jefferson  Davis  Highway, 


Arlington,  Va.  22202. 

Categories  of  individuals  covered  by  the  system:  Petitioners  for 
license  to  file  a  patent  application  in  any  foreign  country. 

Categories  of  records  in  the  system:  Petitioner's  name,  address, 
and  description  of  subject  matter,  or,  where  a  corresponding  U.S. 
application  has  been  filed,  identification  of  applicant  including  ap¬ 
plication  serial  number,  filing  date,  title  to  invention,  applicant's 
address  and  addresses  of  applicant's  duly  appointed  representa¬ 
tives. 

Authority  for  maintenance  of  the  system:  3S  U.S.C.  I,  6,  and  184. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  routine  use  para¬ 
graphs  in  the  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy. 

Retrievability:  By  number  assigned  called  P  number  and  by  serial 
number  related  to  P  number  when  additional  matter  is  submitted  in 
connection  with  a  corresponding  U.S.  application,  cross-indexed  to 
petitioner's  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  retention  and  disposal  is  in  ac¬ 
cordance  with  the  unit's  Records  Control  Schedule. 

System  manager(s)  and  address:  Director  of  Patent  Examining 
Group  220,  U.S.  Patent  and  Trademark  Office,  Washington,  D.C. 
20231. 

Notification  procedure:  Information  may  be  obtained  from: 
Assistant  Commissioner  for  Administration,  U.  S.  Patent  and 
Trademark  Office,  Washington,  D.C.  20231.  Requester  should  pro¬ 
vide  name  and  serial  number  or  P  number  if  known,  in  accordance 
with  the  inquiry  provisions  of  the  Department's  rules  which  appear 
in  15  CFR  Part  4b. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  same  address  as  stated  in  the  notification  above. 

Coutesting  reeord  procedures:  The  Department's  rules  for  access, 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  IS  CFR  Part  4b.  Use  above  address. 

Record  source  categories:  Subject  individuals  or  their  duly  ap¬ 
pointed  representatives.  /* 
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